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OcHoBHas 11e7b BUJ1a TPOPECCHOHATIEHON e TETHbHOCTH:

Kog

VY noBneTBopeHne HHPOPMAITUOHHBIX, TPOPECCHOHATIBHBIX, 00pa30BaTEIbHBIX, JOCYTOBBIX MOTPEOHOCTEH
MoJIb30BaTeNei OMOIMOTEK U COIEHCTBUE KYIbTYPHOMY Pa3BUTHUIO OOIIIECTBA CpeICTBAMU OMOTNOTEYHO-

MH(}OPMaLIMOHHOMN AESITETbHOCTU

['pynna 3anaTwii:

3433 Cpennuii crieruanbHbIi epconan | 2622 Crennanuctsl OMOINOTEK
XYyJI0KECTBEHHBIX rajepeu,
My3€eeB U OUOINOTEK

(xom OK3Y) (HauMeHOBaHME) (xox OK3) (HauMeHOBaHHME)

OrHeceHue K BHJIaM SKOHOMHYECKOM AEATEIbHOCTH:

91.01 | JlesATeIbHOCTh GHONMOTEK M APXUBOB

(xom OKBD/I?) (HauMeHOBaHME BUa YKOHOMHYCCKOHN JIEATSILHOCTH)

! O61mepoccuiicknii KilacCUPHUKATOP 3aHATHH.
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II. Onucanue TPyaOBbIX (PyHKUMHA, BXOAAIIUX B IPO(PeCCHOHANBHBINA CTAHAAPT

(pyHKIHOHAJBbHAS KAPTA BUAA NPO(PeCcCHOHATBHOM 1eATeILHOCTH)

O060011eHHbBIE TPYAOBBIC (DYHKITMU TpynoBsie pyHKITUN
YPOBEHb
KOJI HaMMCHOBAHHE YPOBCHD HaunmenoBanue KOJI (TTomypOBEHB)
KBaTM(UKAITUN T
bubanoreyno- 6 CranmoHnapHoe, BHECTAIIMOHAPHOE U JUCTAHIITMOHHOE A/01.6 6
nH(POPMALMOHHOE 00cIyKMBaHUE M0JIb30BaTENIEH
o0cTyKUBaHUE bubnuroreuno-uHpopmMaIoHHoe 00cIyKuBaHue AeTen A/02.6 6
MOJIb30BaTENEH bubnuroreuno-uHpopMaIIMOHHOE 00CTYKUBAHUE JIHII C A/03.6 6
OTrpaHUYCHHBIMU BO3MOKHOCTSIMHU 37I0POBBSI
Opranuzanus u npoBefeHre ONOIMOTEUHBIX KYJIbTYypHO- A/04.6 6
MIPOCBETUTEIIBHBIX, 00Pa30BaTEIBHBIX H COOBITUIHHBIX
MEpONPHUATHI
Benenne OMOIMOTEYHBIX CATOB/TIOPTAJIOB, CETEBBIX AJ05.6 6
COLIMAIBHBIX CEPBUCOB
dopmMHUpOBaHUE, YUET U 6 KommiexkroBanue Oubmuorednoro GpoHa neyaTHBIMH, B/01.6 6
o0paboTka HJIEKTPOHHBIMH U CETEBBIMH YJIAJIEHHBIMU JIOKYMEHTaMH
oubnmoreyHoro GoHa VYuer u 06pabotka 6ubaroTeuHoro oI B/02.6 6
Opranuzanus u 6 Opranuzanys U obecreyeHue COXpaHHOCTU C/01.6 6
COXpaHEHHE o6ubaroreyHoro ¢ponHaa
6ubnuoreyHoro Gpouaa Opranu3anys ¥ TEXHOJIOTUsl paboThl C (POHIOM PENKUX U C/02.6 6
IIEHHBIX KHUT, KHI)KHBIX TAMSTHUKOB
MuxkpokonupoBanue U ouuppoBka 6UOINOTEYHOrO oHIA C/03.6 6
Karanoruzanus 6 AHaJIMTHKO-CHHTETHYECKass 00paboTKa JOKYMEHTOB D/01.6 6
JIOKYMEHTOB, BEJCHUE OpraHu3aius ¥ BeIcHHE dJICKTPOHHBIX/TPaIUITHOHHBIX D/02.6 6
CIPaBOYHO-TIONCKOBOTO KaTaJoTroB
amrmapara
bubnnorpaduueckas u 7 CnpaBouHo-Oubnuorpagpudeckoe o0cayKuBaHuE B E/01.7 7
MH(pOPMAIMOHHO- CTAllMOHAPHOM M JTUCTAHIIMOHHOM PEXHMAX
aHaJIMTUYeCKas HnpopmarninoHHoe o0CTy)KMBaHHE B CTAIMOHAPHOM U E/02.7 7
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JACATCIIBHOCTD

JAUCTAaHIIUOHHOM pPCKUMax

Coznanune 6ubamorpaduIecKux, aHATUTHICCKUX, E/03.7
MOJIHOTEKCTOBBIX, MyJTbTUMEIHIHHBIX OMOINOTEUHBIX
WH(POPMAIMOHHBIX MPOTYKTOB
dopMHUpOBaHUE KPACBETUECKUX OMOINOTEUHO- E/04.7
WH(POPMAIMOHHBIX PECYPCOB, CO3/]aHHUE U MPOJIBIKECHUE
KpaeBeaueckoil Oubamorpaduieckoit nHhopmamu
bubanoreuynas bubnuoTeunas ucciemoBaTenbckas padora F/01.7
HCCICAOBATCIRCKAA, Bubnuoreunas Mmetoanueckas padora F/02.7
METOMYECKAs 1
NPOEKTHAS bubnmorevynas npoeKTHAs AEATEIbHOCTD F/03.7
JeSITeIIbHOCTD
Opranuzanus [TnanupoBanue pabOTHI CTPYKTYPHOTO MOAPa3ACICHHS G/01.7
JeSITeIbHOCTH O6ubIMOTEKN
CTPYKTYpPHOTO PykoBozcTBO paboToil CTPYKTYpHOTO TOApa3IEIICHUS G/02.7
Mo/Ipa3iesieHUs O6ubIMOTEKN
OubmmoTeku VY4éT 11 KOHTPOJIb PabOTHI CTPYKTYPHOTO MOJIPA3IEICHUS G/03.7

OMOJNOTEKH, OTUETHOCTD




I11. XapakTepucTuka 00001IEHHBIX TPYAOBBIX QyHKIMIA

3.1. O000mennas TpynoBasi GyHKIus

bubanoreyno-uHGOPMALIHOHHOE YpoBeHb
HaumMenoBanue ¢bopman . Kon A p 6
00CIy)KHBaHKE TOJIb30BaTeei KB UKALIH
IIpoucxoxnenue
. . 3anMCTBOBAHO U3
000011IeHHON TPYTOBOI Opurunan X
OpHUrHHAJA
GhyHKIIA
Kon PeructpanuonHslit
OpUrHHAJA HOMeEp
npodeccHoHaNbEHOTO
craHjapra
Bo3moxHbie bubnuorexapp
HauMEHOBaHUS Benymuit 6ubianorexkapb
JOJKHOCTEH, ['maBHBII OMOTHOTEKAPD
npodeccuit

TpebGoBanus K
00pa3oBaHUIO U
00yueHuto

Cpennee mpodeccuonansHoe 00pa3oBaHue — MPOrPaMMBbI TOATOTOBKHU
CIEIHAJINCTOB CPEJHETO 3BEHA

170071
Cpennee npogeccrnoHansHoe 00pa3oBaHue (HEMPOYUIBHOE) — MPOTPAMMBI
HOATOTOBKH CIIEUAIIICTOB CPEIHET0 3BEHA U JIOTIOJIHUTEIBHOE
npodeccrnoHaIbHOe 00pa30BaHKUEe — MPOTPAMMBI TOBBIIICHUS KBaTH(PHUKALINH,
HpOrpaMMbI PO EeCCUOHATFHOM MEPENOAr0TOBKH MO MPO(UITIO A TETBHOCTH
WITN

Beicuiee oOpa3oBanue — 6akanaBpuaT

WITN

Beicuiee oOpa3oBanue (HenpoduibHOe) — OakazaBpuaT U JONOIHUTEIBHOE

npodeccuoHanbHOe 00pa30BaHuE — IPOrPaMMBbI MOBBIILIEHUS KBaU(UKALIUH,
IporpaMMsbl Mpo(hecCHOHATbHON NepenoAroTOBKY MO NPOQHIII0 AEATEIbHOCTH

TpebGoBaHMs K ONBITY
PaKTUYECKON paboThI

Jns nomxHocTH "Benynuit OubnroTekaps" cTaxk paboThl B JOKHOCTH
O6ubnuoTexaps s UL CO CPETHUM MPOpECCHOHATBHBIM 00pa30BaHUEM He
MeHee TpeX JIeT, IS JIHI] C BBICIIUM IPOo(ecCHOHAbHBIM 00pa30BaHUEM HE
MEHEE OJJHOTO IO/

JI1st TOTMKHOCTH «TJIaBHBIN OMOIMOTEKAphY CTaXX paboThl B JOKHOCTH
BeyIIero 6ubiInoTeKkapsi He MEHee Tpex JIeT

Oco0ble ycroBust
JIOTycKa K pabore

Hpyrue
XapaKTEePUCTUKHI

PexomentyeTcst TONOIHUTENbHOE TPOecCHOHATbHOE 00pa30BaHUe —
MIPOrpaMMbI MOBBIIIEHUS KBaTU(UKALIUY IO TPOPUITIO JESTENbHOCTH (HE pexe
OJTHOTO pa3a B TPH rojia)




JIOTIOJTHUTEIBHBIE XaPaKTEPUCTUKH

Haumenosanue Kon HaumenoBanue 6a30Boii rpynibl, JOTKHOCTH
JIOKYMEHTA (mpodeccnn) WM CreUAIBLHOCTH
OK3 2622 Crenuanuctsl OMOIMOTEK
EKC? - bubnuorekapp
['maBHBI OMOIHOTEKAPH
Crenpanuct 1o OuOJIMOTEYHO-BBICTABOYHOM paboTe
OKCO* 8.51.02.03 bubanorexosenenne
8.51.03.06 bubnmoreuno-uHpopManmonHas 1esTeIbHOCTh
3.1.1. TpynoBas ¢pyHKuust
CrannoHapHO€E, BHECTAITMOHAPHOE U VpoBeHs
HaumeHoBaHMe JTUCTAaHIIMOHHOE 00CTYKUBaHUE Kon | A/01.6 (mozypoBeHb) 6
10JIb30BaTeNeH KBaMHKaIu
Mponcxomiente AN [ Qg | x| Jamrnonano o
Kon Peructpanuonsslit
OpurrnHaja HOMCED
po¢heCCHOHATHFHOTO
CTaHAapTa

TpynoBble neicTBuUs

Perucrpanus/nepeperucrpanus noiab3oBarTesis OMOIMOTEKH,
MH(POPMHUPOBAHKE O TIPABUIIAX MTOJIb30BaHMs OMOIHOTEKOM, e€ pecypcax,
CepBHUCaX U YCIIyrax U HOpPsIKE UX UCIOJIb30BAHUS/TIOTYYEHUS B
ouialiH/oHJIaliH peKuMax

[Tprem MH(OPMAITMOHHBIX 3alIPOCOB M0JIb30BaTENs B O(hIaliH/OHIalH
pEeKUMax

KoHcynpTHpOBaHuE NOIB30BATENEH IO TPAaBUIIAM COCTABIIEHUS 3aIIPOCOB U
METOJIMKE MOMCKAa HHPOPMAILMK O TOKYMEHTAX B CIIPAaBOYHO-TIOMCKOBOM
ammapare U 3JeKTPOHHBIX pecypcax OMOJIMOTEKH, IOMCKOBBIX pecypcax
MH(}OpPMallMOHHO-TEJIEKOMM YHUKAIIMOHHOH ceTu «HTepHeT»

[Touck nokymMeHTOB, OMOIMOrpaduecKoi U CpaBOYHON MH(OPMAIUH 1O
3ampocy Mojab30BaTesis B OMOIrnoTeyHoM (OH/IE, B TIOKATBHBIX U CETEBBIX
pecypcax B LEJISX YIOBJIETBOPEHHsI 3alIPOCOB MOJIb30BATENS

BbponupoBaHue 3aKa3aHHBIX yJaJI€HHBIM 0JIb30BaTeNIEM JOKYMEHTOB U3
On6IMOoTeYHOr0 (POHAA C LIETBIO YAOBIETBOPEHHS HH()OPMAIIMOHHBIX
3aIpocoB

IToaroroBka QJICKTPOHHBIX KOITMI MeYaTHHBIX JOKYMCHTOB U BepCI/Iﬁ
SJICKTPOHHBIX JOKYMCHTOB I10 3aITpOoCaM YJAAJICHHOI'O MMOJIb30BATCIIA

Bbiava/TpaHCISIns U pETUCTPaIis BBIIAYH JOKYMEHTOB,
oubnmorpaduyeckoit u crpaBouHoO nHGopManuu B odaifH u oHIalH-
peKuMax

3 Enunblii kBann(puKamoHHBIN CIPAaBOYHUK JOJDKHOCTEH PYKOBOIHUTENEH, CIICITHATIICTOB U APYTUX CITyKaIlnX.

4 O61mepoccuiicknii KracCUPHUKATOP CHENUATBHOCTEH 110 00pa30BaHMIO.




[Tpuem u perucrpais Bo3Bpara JOKyMEHTOB OdJIaiiH U OHJIalH-peKIMax

PaccTanoBka BO3BpallleHHBIX TOJIB30BaTENIEM JOKYMEHTOB B (DOH/I, METTKUN
PEMOHT M3JIaHUI

KonupoBanue u nmepeBo1 JOKYMEHTOB B IUPPOBO popmar mo 3anpocy
10J1b30BaTEJIsI

Odopmienue 3akasa, BbIIa4H, BO3BpaTa JOKYMEHTOB 10 MEKOMOINOTECUHOMY
abonementy (MBA)

[Tpriem 1 BBITIOJTHEHHE 3aIPOCOB MOJIL30BATENS B PEXKUME ICKTPOHHOM
nocTaBkH ToKymMeHTOB (D /1/1)

Opranu3anys BICTaBOK, PACKPHIBAIONINX OMOIMOTEUHBINH (OH, B
TPaIUIIMOHHOM M 1T poBOM dopmare

Opranu3zanusi 0OpaTHON CBS3H C TIOJIb30BATEISIMU B OQJIaiiH M OHJIAHH-
pexuMax, u3ydeHrne HHPOPMAIMOHHBIX TOTPEOHOCTEH U 3aIpOCOB
M0JIb30BaTENeH ¢ 1eNbI0 MOBbIIEHUS 3 (HEKTUBHOCTH OUOIMOTEUHO-
MH(POPMALIMOHHOTO 00CTY)KMBAaHUS

Vet u aHanu3 0TKa30B OMOJIMOTEKH Ha 3aIPOCHI TOJIb30BaTENIeH Ha
JIOKYMEHTBI, OHOIHOTpapuECKyI0 U CIPAaBOYHYI0 WH(POPMAIIHIO, JIOKATbHBIC
U CETEBBIC PECYPCHI C 1EIBI0 UX YIOBICTBOPCHHUS

Pabota ¢ nonb3oBarensMu, He BO3BPATUBLIMMHU JOKYMEHTHI B
YCTaHOBJICHHBIN CPOK

Opranu3anus cucTeMsl yueta OM0IMOTEeYHO-UH(POPMALIMOHHOTO
00CIyXKUBaHUS, BEICHUE IUIAHOBO-OTYETHOM IOKyMEHTalUU B OQUIaiiH U
OHJIaH-peKHUMax

Y4er nocTyIuieHui TOKyMEHTOB B ()OHJ] CTPYKTYPHOTO TIOPa3ICIICHUS
OMOIHOTEKH, 00CTY)KUBAFOIIETO MOJIb30BATENCH, POBEICHHE TPOBEPKH
o6ubroreyHoro Gona

Opranuzanus KOMGOPTHOro GMOIMOTEYHOTO IPOCTPAHCTBA U CUCTEMBI
HABHUTAIUU B IOMEIIEHUAX OMOTMOTEKH U B (DOHJIE OTKPHITOTO JOCTYIIA C
LEJIBIO MOBBIIIEHUS 3()(hEeKTUBHOCTH OMOIMOTEUHO-NH(OPMALIMOHHOTO
00CITy)KMBaHUS

Heo6xoanmMelie ymeHust

Vcnonb30BaTh TpaJAULMOHHBIE/aBTOMAaTH3UPOBAaHHbBIE TEXHOJIOTUU
perucTpanuu/mepeperucTpalny nojab30Bareneit OMOINOTEKH, OCYIECTBIISATh
uX HHPOPMHUPOBAHUE O MPaBUJIAX MOJIb30BAHMSI, PeCypcax, CEpBUCAX U
yciyrax Ou0aMoTeku B oQuialiH U OHJIaH-peXUMax

OcymiecTBIATh NOUCK JJOKYMEHTOB B OMOIMOTEUHOM (DOHJIE, B AIEKTPOHHBIX
pecypcax, ClpaBOYHO-TIOUCKOBOM armapare OuOIMOTeK: 1 HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTH «IHTepHEeT» B LIENAX yIOBIETBOPEHUS
MH(OpPMalLIMOHHBIX 3alPOCOB M0JIb30BaTeIeH B 0(hailH ¥ OHJIaH-peKUMAaX

Bremonusate 6ubnuorpaduyeckue aipecHble, TeMaTUYECKUE U
(dakTorpaduyeckue 3anpockl MoJb30BaTeNIel Ha OCHOBE CIIPABOYHO-
MOMCKOBOTO anmapara Ou0IHOTEKH, PecypcoB HHPOPMAITUOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTH «HTepHeT»

Ocy1IecTBISITh aHATUTUKO-CUHTETHYECKYIO0 00pabOTKy MeyaTHBIX,
AJIEKTPOHHBIX U CETEBBIX AJIEKTPOHHBIX JTOKYMEHTOB

Hcnonp30BaTh aBTOMATU3HPOBAHHYIO OMOJIMOTEUHO-UH(POPMALIMOHHYIO
cucremy (ABUC) Gubnnoreku, 1pyrue nudpoBbie TEXHOIOTUU U
TEXHUYECKUE CPEJICTBA B IESIX OMOIMOTEUHO-MH(POPMAITMOHHOTO
o0cIy’)KMBaHUsl 10JIb30BaTelNell B o¢uIaiiH M OHJIAH-peKuMax




[TepeBoUTH MEeYaTHBIE JOKYMEHTHI B 3JIEKTPOHHBIN (JOPMAT U UCIIOIH30BaTh
TEXHOJIOTHH JIEKTPOHHOM TocTaBKH TOKyMeHTOB (D /1]1)

Hcmonp30BaTh TEXHOJIOTHH OpraHru3aliid KHUXXHBIX BBICTABOK U
TEMATUYCCKUX 3KCH03HHHI>1, B TOM YHMCJIC BUPTYAJIBbHBIX, Pa3JIMYHOI'O
OCJIICBOI'0O M YNTATCIIBCKOI'O HA3HAYCHU A

OcymiecTBIsITE OMOINOTEUHO-UH(DOPMAITMOHHOE 00CITYKUBAaHUE
noJb30Baresel B opaiiH u OHIaifH-pe)XUMax, yIUTHIBast UX JTUYHOCTHBIC
XapaKTepUCTUKU U MHPOPMAIIMOHHBIE TOTPEOHOCTH, B TOM YHCIIE B
JMICTAaHITMOHHOM PEXKHME

DopMHUPOBATh YUTATENBCKYIO KYIbTYPY, HHGOPMALIMOHHO-MEAUNHYIO U
U(PPOBYIO TPAMOTHOCTh MOJIb30BaTENICH HA OCHOBE MCIOIb30BAHUS
WHIVBUAYAIbHBIX U TPYNIOBBIX METOJI0B OMOIMOTEYHON pabOThI

Opranu3oBbIBaTh MHOTO()YHKIIMOHATIbHOE OMOIMOTEYHOE MTPOCTPAHCTBO, €TO
30HMPOBAHKE M HABHTALIMIO C IETbI0 00ecredeHust KoMopTa MMoJIb30BaTeNeH

BecTu 1m1aHoBy10, y4ETHO-TEXHOJIOTUYECKYIO i OTUETHYIO JTOKYMEHTAIIHIO 10
O6ubIMOTeYHO-MH(POPMAITMIOHHOMY 00CTYKUBAHUIO MOJIb30BaTeseH B odiaiin
Y OHJIAWH-PEXKUMAX

Co0r01aTh KOJEKC ITUKH OUOIMOTeKapst

HeoOxonuMble 3HaHUS

OcHoBbl 6MOIMOTEKOBEICHHS, ONOIMOrpadoBeieHs, JOKYMEHTOBEICHUS,
nH(pOpMaTUKU, OMOIMOTEUHO-MH(POPMALITMOHHOTO 00CITY>KUBAHUSI
HoJib30BaTenei

HopmatuBHBIE TPaBOBBIE aKTHI IO OMOINOTEYHO-HH(DOPMAITHOHHON
JeATEIbHOCTH, 3alIUTE ABTOPCKUX IIPaB U NEPCOHAIBHBIX JaHHBIX

Metoauku opranuzanuy 6u6JIM0TEYHO-UH(POPMALIMOHHOTO 00CTyKUBAaHUS B
odaiiH 1 oHIalH-pexRUMax

MeTouKH U TEXHOJIOTUU TIOMCKA IOKYMEHTOB, OnOMorpaduaeckoi u
CIpaBOYHOU MH(GOpPMAIIMU B IOUCKOBOM crcTeMe OMOIMOTEKH, DIIEKTPOHHBIX
pecypcax KpymHeHmux 0ubimoTek/mHpOpPMAIIHOHHBIX [ICHTPOB MPHU
BBHITIOJTHEHUH 3aPOCOB IOJIb30BaTeNeH/yJaN€HHbIX MOJIb30BaTeNeH

OcHOBBI HTH(GHOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHUN, B TOM YHCIIE
MOMCKOBBIE BO3MOKHOCTH U CEPBHUCH HHPOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTH «HTepHeT»

CTaH,[[apTBI U IIpaBUJia aHAJIMTUKO-CUHTETUUECKOU O6pa6OTKI/I ncyaTHbIX,
SJICKTPOHHBIX M CCTCBBIX DJICKTPOHHLIX TOKYMCHTOB

Metoauku paboThl ¢ pa3IMUYHBIMU KaTETOPUSIMH MOJIb30BaTENeH C y4eTOM UX
MH(OPMALIMOHHBIX U KYJIbTYPHBIX TOTpeOHOCTEN B OIIaliH U OHJIalH-
pEeKUMax

MeTtoarku HHANBUIYAIbHOM, TPYNIIOBOM U MacCOBOM pabOTHI MO MOJEPIKKE
YTeHUsI, POPMHUPOBAHUS YUNTATEIHCKON KYJIbTYpPbl M UH(POPMAIIMOHHOM
I'PaMOTHOCTH

Metoauku opranuzaiy OuOINOTEeYHOM BHICTABKU, B TOM YHCIIE
BUPTYAJILHOU

OCHOBBI 1 TIpaBWJIa OPTaHU3AINH, PACKPBITHUS, HCIIOJTB30BAHMUS
O6u6MoTeYHOr0 (POHAA M INEKTPOHHBIX pecypcoB OnbIMoTeKu B oaiid u
OHJIAMH-PEKUMAX

OCHOBBI B IpaBuJjia OpraHn3anuu 1 Jn3aiiHa OMOIMOTEYHOTO MMPOCTPAHCTBA

TpeGoBaHMsI K COCTABICHHIO TNIAHOB M YY€THO-OTYETHOM TOKYMEHTAIUH TI0
O6nOIMOTEYHO-NH(DOPMAITMOHHOMY 00CITY)KHBAHHUIO MOJb30BaTeIeH




OTteuecTBeHHAs U 3apyOeKHas XyI0’)KECTBEHHAs JINTEpaTypa, COBPEMEHHBIN
JUTEPaTypPHBINA MPOLIECC, OCHOBBI COLIMATIBHBIX, TYMAHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAayK, HCKYCCTBa

OCHOBEHI COHH&HBHOﬁ u B03paCTHOﬁ IICUXOJIOTHH, IICAAIOTHKHU, COINOJIOTHH
YTCHHA U COMAJIbHBIX KOMMyHI/IKaI_II/IfI

Hopwmsl mpodeccnonaibHONM OMOIMOTEYHOM STUKH

HApyrue
XAPAKTCPUCTHUKHU

3.1.2. TpynoBasi pyHkuus

bubnmoreyHo-uHpOpPMAIIIOHHOE Yposenb
HaumMeHnoBanue 06CITyKUBAHHE JeTei Koxn | A/03.6 (n0aypOBEHB) 6
KB HUKAIAN
IIpoucxoxnenue Tpya0Boi o X 3aMMCTBOBAHO U3
GbyHKIMN pHriHar OpHUTHHAJIA
Kon PerucrpanuoHHbIN
OpHTHHANA HOMeEp
npo(hecCHOHABHOTO
CTaHJapTa

TpynoBble neicTBuUs

OpFaHI/ISaHI/IH U 30HUPOBAHUC KOM(bOpTHOI‘O, 0e30macHoro IIpOCTPaHCTBA AJIA
O6CJIy)KI/IBaHI/IH HeTefI B COOTBCTCTBHHU C UX BO3PACTHBIMHA U IICUXOJIOI'0-
neaarort4cCKuMun 0COOEHHOCTAMU

d®opmupoBanme, 00paboTka U opranu3anus GoHIa JETCKOH JTUTepaTyphl,
BKJIFOYas SJIEKTPOHHBIE JIOKYMEHTBI, C y4€TOM BO3PACTHOW MapKUPOBKH U
KJIaCCU(UKAIAN

Opranuzanys KHHKHBIX BBICTABOK U OKCIIO3UILIMN 110 TEMAaTUYECKUM
HAIpPAaBJICHUSAM B TPAJULIMOHHOM U LU(POBOM (hopMaTax ¢ LENbI0 PaCKpPhITUS
(oHa IETCKOM JINTepaTyphl U €ro KOJUIEKLIUH

Opranuzanus CripaBOYHO-MTOMCKOBOTO ammapara Ha (OH] IeTCKOH
JUTEPaTyphl JUIs M0JIb30BATENEH IETCKOT0 BO3pacTa, poAUTENeH U
CIIELUATIMCTOB MO JIETCKOMY YTEHHIO

Coznanue OM6IMOTEeUHbIX HH(OPMALIMOHHBIX TPOIYKTOB Pa3IMYHbIX TUIIOB U
BUJIOB JJIS1 OJIb30BAaTENEH IETCKOro BO3pacTa, pOAUTENEH U CIIeLMATUCTOB
0 JIETCKOMY YTEHHIO

OcymiecTBieHne noadopa JOKyMEHTOB U NPEI0CTaBICHNE aJalTHPOBAHHOTO
JocTyna (HaBuralyu) K nH(QOpMAallMOHHBIM U CIIPABOYHBIM pecypcam C
Y4€TOM BO3PACTHBIX XapaKTEPUCTUK U MHJIMBUAYAIBHBIX OCOOCHHOCTEMN
N0JIb30BaTENIEeH JETCKOTO BO3pacTa

OcymiecTBieHne UHIUBUAYATIbHON, TPYIIIOBOM U MaccoBOH pabOTHI €
M0JIb30BATENSIMH JIETCKOTO BO3pAacTa MO MPUBUTHIO HABBIKOB YTEHMUSI,
Pa3sBUTHIO YUTATENBCKOHN KYIbTYpPhl, MEAUHHO-UHPOPMALIMOHHON 1
1M (pOBOH TPAaMOTHOCTH

Pa3paboTka WHAMBHYATBHBIX TPACKTOPHIA YMUTATEILCKOTO PA3BUTHS IS
OT/ICIbHBIX KaTErOpHii MOJIb30BaTENeH IETCKOr0 BO3pacTa: AOIIKOJIbHIKOB,
MUTQJIIIUX ITKOJBHUKOB, TIOJPOCTKOB U FOHOIIIECTBA 110 MHIMBH Y aIbHBIM
3anpocam

HpOCKTI/IpOBaHI/IC, opraHu3anys U MPOBCACHUC KYJIIBbTYPHO-JOCYT'OBBIX




MEPOTPHUATHIA C YI€TOM BO3PACTHBIX OCOOCHHOCTEH MOJIb30BATENIEH IETCKOTO
BO3pacTa

HanonHeHue mo3UTUBHBIM KOHTEHTOM caiiTa (pasjena caita) OubInoTeKH,
AKKayHTOB B COIMAIbHBIX CETSAX C IEJIbIO MPOIBMKEHHS OMOIMOTEUHBIX
PECYPCOB H YCIIYT, MOMYJIIPU3UPYIOIIUX AETCKOE YTCHUE

KoHcynbTupoBanue poauTtenel (3aKOHHBIX MPEICTABUTEIICH ) TTOJIb30BATEICH
JETCKOr0 BO3pacTa I10 OpraHU3alM JE€TCKOr0, IOJAPOCTKOBOIO U
IOHOIIECKOT'O YTEHUS U 00YUEHHUIO0 METOIMKAM COBMECTHOT'O YTEHHUS

Opranuzanus yuera, MOHUTOPUHTA U aHAJIN3a OUOJIMOTEUHO-
UH(OPMAIIMOHHON PabOTHI C MOJIB30BATEIIIME JIETCKOTO BO3pacTa ¢ IeJb0
oueHKH e€ 3¢ (HheKTUBHOCTH

Heobxomumbie ymeHus

[TprMeHSATh TEXHOJIOTHH OPraHU3aluy ¥ 30HUPOBAHKS KOM(POPTHOTO,
0€301acHOr0 MPOCTPAHCTBA [T 00CITY)KUBaHUS MTOJIb30BATENICH IETCKOTO
BO3PAacTa B COOTBETCTBUHU C X BO3PACTHBIMHU U IICHXOJIOTO-II€JarOru4eCKuMuU
0COOEHHOCTAMU

®opmupoBaTh GOHJ AETCKON JIUTEPATYPHI C YIETOM BO3PACTHON MapKUPOBKHU
Y KpUTEPHUEB OIICHKU COACPKAHUS, Xy/I0)KECTBEHHBIX IOCTOMHCTB U
KYJIBTYPHOH IIEHHOCTH JIETCKOM JINTEPATYPHI

OcCymiecTBIATh aHATUTHKO-CHHTETHYECKYI0 00pabOTKY TOKYMEHTOB U
OpraHU30BBIBaTh (DOH] JETCKOW JINTEPATYPhl, BKIIOYAs 3JICKTPOHHBIE
JOKYMEHTBI C Y4ETOM BO3PACTHON MapKHUPOBKH M KIIacCU(DUKALUU

HpOGKTI/IpOBaTB 1 OPraHMU30BbIBATh KHUIKHBIC BBICTABKHW W OKCIIO3ULIUH I10
TCMATUYCCKUM HAIIPABJICHHAM B TPAJUIIMOHHOM U I_[I/I(prBOM (I)OpMaTaX C
YUYCTOM IICUXOJIOTO-TIEAArOTMYCCKUX 0COOEHHOCTEH OIL30BaTENIEH JACTCKOI'O
BO3pacTa

CozniaBaTh U BECTH CIIPAaBOYHO-IIOMCKOBBIN anmnapar, B TOM YHUCIIe
3JIEKTPOHHBIE/TPAAULIMOHHBIE KaTaJIOTH Ha (DOH] IETCKOM JINTEpaTyphbl

[TpuMeHsITh METOAUKHN 00YUYEHMS 110JIb30BaTENEH IETCKOro Bo3pacTa
COCTaBJIEHUIO 3aIPOCOB M HH(OPMAIIMOHHOMY TIOUCKY TOKYMEHTOB B
TPAAUIIMOHHOM U 3JICKTPOHHOM PEKHUMaAX

Hcnonb30Batk GOPMBI M METOb! MHIMBUAYAILHON, TPYIIIOBOI U MaccOBOM
paboThI O PA3BUTHIO YUTATEIBCKOMN KYJIbTYphl, MEAUIHO-UH(POPMALIMOHHON
U 1M (poBOI rPaMOTHOCTH MOJIb30BATENEH IETCKOI0 BO3pacTa

Pa3pabarbiBaTh IpOrpaMMBbl JTUTEPATYPHBIX 3aHATHH JIJIs1 OTACIBHBIX
KaTeropyil MoJb30BaTeNIel JETCKOrO BO3pacTa ¢ y4eTOM UX BO3PACTHBIX
XapaKTEPUCTUK

Ocy1IecTBISITh MOUCK, 0TOOP, MPOBEPKY JOKYMEHTOB W JaHHBIX IS
co371aHus UH(POPMAITMOHHBIX MTPOTYKTOB ISl TIOJIB30BATENICH IETCKOTO
BO3pacTa, pOJUTENEH U CIEMAINCTOB 10 IETCKOMY YTEHUIO Ha OCHOBE
YCTAaHOBJICHHBIX KPUTCPHUCB

Ocy1miecTBIATh MOUCK, 0TOOP, MPOBEPKY MH(POPMAITUH [T HATIOJTHEHUS caiTa
(pa3nena caiiTa) M aKKayHTOB B COIMAIBHBIX CETAX C IENTBI0 00ECTICUCHUS
MH(POPMALMOHHOM 6€30MacCHOCTH B OMOIMOTEYHO-MH(POPMALIMOHHOM
00CTyKMBaHUU MOJIb30BaTeNIel AETCKOr0 BO3pacTa

HpI/IMeHHTL TCXHOJIOTUH COLUAJIBHOTO MapTHEPCTBA U CETCBOI'O
B3aHMO}IeI>’ICTBPI$[ B IPOABMIKCHHUN )IGTCKOfI KHHUTH U HpI/I06HIeHI/II/I K YTCHHIO
MOJIb30BaTeei ACTCKOI'0O BO3pacCTa

[TpuMeHsITh METOAUKH OLEHKU 3P (EKTUBHOCTH OMOINOTEUHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUs TOJIb30BaTENEH IETCKOr0 BO3pacra




Heo0xonumele 3HaHUS

OcHoBbl 61OIMOTEKOBEACHUS, OUOIMOrpadoBeIeH s, TOKYMEHTOBEICHUS,
WH(POPMAITMOHHBIX TEXHOJOTHUMA, TEOPHH U MMPAKTUKH OMOJIMOTEYHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUs TI0JIH30BATENIEH IETCKOTO BO3pacTa

MexayHapoIHOE U POCCUHCKOE 3aKOHOIATEIhCTBO B 00JIACTH 3allIUTHI JETEH,
HOPMAaTHUBHBIC [TPABOBBIC aKThI 110 OMOIMOTEYHON padOTe C MOTH30BATEIISIMU
JIETCKOT'O BO3PAcTa, 3aIUTEe aBTOPCKUX MTPAB U TIEPCOHAIBHBIX TAHHBIX

OcHOBBI IeIaroTUKH, OOIICH U BO3PACTHOM MICHXOJIOTUU ¥ CMEKHBIX HAYK 10
npoOjeMaM JAETCKOTO YTEHUS U OMOINOTEYHO-UH(DOPMAITMOHHOM paboTe ¢
JIETHMU

JKaHps!I 1 BUABI AETCKOM JINTEPATYPHI, TEHACHIIMY Pa3BUTHS MUPOBOH,
OTEYECTBEHHOM KJIIACCUYECKOW M COBPEMEHHOM JACTCKOM JIMTEpaTyphl

OO11re TeHACHIMN Pa3BUTHS [IM(DPOBBIX TEXHOJIOTHI U COIMATBHBIX MEINa U
UX MPUMEHEHHE B ONOIMOTeYHO-UH(DOPMAIMOHHOK padoTe ¢
0J1b30BATEISIMU JIETCKOTO BO3pacTa

[TpuHIHMITBI, METOIOTOTHYECKHE U TICXOJIOTO-TIEIarOTUIECKIE OCHOBBI
O6u0IMOTEeYHO-MH(POPMAITMOHHOTO OOCITY>)KMUBaHHUsI IeTeH, MPUOOIICHUS UX K
YTEHUIO0, POPMUPOBAHUS MEAUIHO-UH(OPMAITMOHHON 1 TUPPOBOU
IPaMOTHOCTH

COIII/IOJIOFI/I‘-IGCKI/Ie U MAapKETUHI'OBBIC MCTOJAMKHU U3YUCHUA HOTpe6HOCTeI71
MOJIb30BaTelIeH JACTCKOI'0 BO3pacTa B YTCHUU, 0COOEHHOCTEN HX
YUTATCIbCKOI'O ITIOBCACHUA

Tunel 1 BUAB THGOPMAITMOHHBIX PECYPCOB IS JETCH U BOZMOKHOCTH HX
UCIIOJIb30BaHUs B OMOINOTEYHO-UH(POPMAIITMOHHOM OOCITYKHBAaHUU
MOJIb30BATEJICH JIETCKOTO BO3PACTa, POJIUTENICH U CIICIIHAIIUCTOB 10 IETCKOMY
YTEHUIO

Otuka npoecCHOHATBHOTO OOLICHHS, B TOM YHUCIIE C MOJIB30BATEIISIMH
JETCKOTO BO3PacTa, POIUTENISIMH (3aKOHHBIMH MPEJACTABUTEIISIMH )

Apyrue
XAPaKTCPUCTHUKU

3.1.3. TpynoBasi pyHkuus

bubnuroreuno-uHpopMamoHHOE YpoBeHb
HaumeHoBaHHe 00CITyKUBaHUE JIUI] C OTPAaHUICHHBIMU Kox | A/04.6 (1I0/typoBEHB) 6

BO3MOXHOCTSIMU 3J0POBbS KB HKALIH
IIpoucxoxaeHne Tpya0BoOi 3anMCTBOBAHO U3

p A pya Opurunan | X
byHKUININ OpUTrMHAJIA
Kon PerucrpannoHHbIN
OpUTrMHAJIA HOMEp
npodeccroHaIBbHOTO
CTaHmapTa

TpynoBsie 1eHCTBUS

Cozanne TOCTYIMHON CPeIbl M PABHBIX BO3MOXKHOCTEH OMOINOTEUHO-
UH(POPMALIMOHHOTO 00CTY>KMBaHUS JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU
3JI0pOBbSl HA OCHOBE OpraHu3annu KoMGopTHOTro OMOINOTEYHOTO
IIPOCTPAHCTBA U CUCTEMbI HABUTALlUU

dopmMupoBaHUe U OPTaHU3AIHS CIICIIHATH3UPOBAHHOTO (POH/Ia JOKYMEHTOB
JUISL JTUL C OTPAaHUMYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbsI— IEUATHBIX
(penbedHO-TpaduyecKux, ¢ perabepHo-TouedHbIM HpudTOM bpaiins) u
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9JICKTPOHHBIX, B TOM YUCJIC aYANOBHU3YAJILHBIX JOKYMCHTOB

BocnpousBenenue T0KyMEHTOB B JJOCTYIHBIX (popmarax mo 3ampocy
YUTATEJIEH C UCIIOIb30BAHUEM CIIELIMAIBHBIX METOJMK M TEXHOJIOTHI

BCIIGHI/IG CIIPaBOYHO-IIOMCKOBOTI'O arrapara, B TOM YHCJIC SJICKTPOHHBIX
KaTaJloroB, Ha CHCHI/IaJ'II/I?)I/IpOBaHHBIﬁ q)OH,Z[ JOKYMCEHTOB JJIs JIMII C
OTrpaHNUYCHHBIMH BO3MOKHOCTSAMMU 300POBbS

Co3nanue yclioBUil U OpraHU3alKsl HHTETPUPOBAHHOTO / HHKIIFO3HBHOT'O
O6n6IMOTeYHO-NH(POPMAITIOHHOTO OOCITYKUBAHHSI JIUII C OTPaHUYECHHBIMHU
BO3MOYKHOCTSIMU 3/I0POBbsI

Opranuzanus qudhepeHIMPOBaHHOTO OMOINOTEYHO-UH(OPMAIIMOHHOTO
00CITy’)KMBaHUS pa3IMYHBIX KATETOPHUI TI0JIh30BATEIICH-MHBATUIOB: CICTIBIX U
CIIa0OBUIAIINX, C TPOOJIEMaMU OTIOPHO-BUTAaTENILHOTO amapara,
HECJIBIIIANMX U cJIa00CITBIIIANINX, C 0COOCHHOCTSIMH MEHTAILHOTO Pa3BUTHS

Coznanue anbTepHATUBHBIX (DOPM MOTYICHUS MTOJHOIICHHOTO OMOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKMBaHUS JIULIAM C OrPaHUYEHHBIMU
BO3MOHOCTSIMH 3JI0POBbSL: CHEUUATM3UPOBAHHBIC TYHKTHI BbIIAYH,
HAJOMHBII a0OHEMEHT, MOYTOBasl PACChUIKA IOKYMEHTOB

ObecnieueHne TUCTAaHIIMOHHOTO JI0CTYIA K AJIEKTPOHHBIM pecypcaMm 1
ycayram OMOIMOTEKH, KOJUIEKIUAM «TOBOPSILUX)» U Ay TUOKHHT,
AIIEKTPOHHBIM 0a3aM JTOKyMEHTOB, U3aHHBIX pelbe(hHO-TOUCUHBIM
mpudToM, GuiabmMaM ¢ THGIOKOMMEHTAPUAMHU U JUCTAHIIMOHHBIM
CYpAOIIEPEBOJIOM

Opraau3anys aIanTHPOBAHHOW CUCTEMBI HH(GOPMALIMOHHOM TOAIEPKKI
MHBAJIAJIOB 110 COLUAJIBLHO 3HAYUMBIM BOIIPOCAM COBMECTHO C OpraHaMu
COLMAIBHOM 3alIUTHI, PEaOMIUTAIIMOHHBIMUA U 00pa30BaTEIbHBIMH
LIEHTpaMH, O0IIeCTBAMH MHBAINJIOB U IPYTHMHU OpraHU3alMsIMU

Oxazanue peryasipHOil KOHCYIbTaTUBHOW IOMOIIU B OMOIMOTEUHO-
MH(POPMALIMOHHOM 00CITY’)KMBAHUU JIML[AM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBbsI C YUETOM UX (PU3UYECKUX 0COOEHHOCTEN

Opranu3anys IIaHUPOBaHUS, y4eTa, MOHUTOPUHIA U aHaIHU3a OMOIMOTEUHO-
MH(OPMALIMOHHOTO 00CTYKMBAHUS JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
310POBbS C LIEJIBIO OLICHKHU €r0 PE3YIbTATUBHOCTH

Heob6xoaumbie ymeHust

Vcrionp30Bath U(POBHIE TEXHOIOTUH H CIIEIIHATbHBIE TEXHUIECKHE
yCTpOMCTBa B OMOIMOTEUHO-UH(POPMALIMOHHOM O0CITY>)KMUBAHUU JIUI] C
OTPaHUYCHHBIMU BO3MOXHOCTSIMU 3/IOPOBbS, B TOM YHCJIE TIPOTPAMMBI
KOHBEPTHUPOBAHUS IJIOCKONIEYAaTHOI'O TEKCTA B PEIbePHO-TOUECUHBIN MIpUdT

HpI/IMCHﬂTB MCTOAUKY U TCXHOJIOTHIO CO3AaHHA TI/I(l)HOKOMMCHTapI/IeB K
BU3YaIbHOW MPOAYKIIMH, O3BYUYHMBAHUS TUIOCKOMEYATHBIX U3/IAaHUH, CO3IaHUs
penbedHOo-TpaduuecKrx n300paKeHu

dopmupoBaTh, 00padaTHIBaTh U OPraHU30BBIBATH CIIELUATIN3UPOBAHHBIN
OuOIMOTEYHBIN (POHJ TS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS,
BKJIIOUAsl DJIEKTPOHHBIE, B TOM UHUCIIE ayINOBU3YaJIbHbBIE, MYJIbTUMEIUITHBIE
JIOKYMEHTBI, TOKYMEHTHI pesibeHO-TOUeUHOTo mpudTa

OCyIIEeCTBISITh aHATUTHKO-CHHTETHYECKYI0 00paboTKy TOKYMEHTOB B
JIOCTYITHBIX (hOpMaTax U BECTH CITPABOYHO-TIOMCKOBBIN ammapar Ha
CHEIUAM3UPOBAHHBINA (DOH]T JOKYMEHTOB ISl JIUI] C OTPAaHUYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBBS

Hcnonp30BaTh METOJMKH U TEXHOJIOTUN OpraHU3aLMH
MHTETPUPOBAHHOTO/MHKIFO3UBHOTO OMOIMOTEYHO-MH(POPMAITHOHHOTO
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06CHy)KI/IBaHI/I}I JIAI ¢ OrPAHUYCHHBIMU BO3MOKHOCTIAMU 310POBbS

OcymecTBisTh quddepeHmpoBaHHOe ONOINOTEYHO-UH(OPMALIMOHHOE
00CITy’)KMBaHHUE PA3INYHBIX KATETOPUH MOJIb30BaTEIICH-UHBAIHIOB C YIETOM
uX (U3UYIECKIX U MEHTAILHBIX 0COOCHHOCTEH

Oxa3pIBaTh KOHCYJIBTATHBHYIO TIOMOIIb JIUI[AM C OTPaHUYCHHBIMU
BO3MOYKHOCTSIMH 3JI0POBbsI B OMOIMOTEYHO-MHPOPMALTIOHHOM
00CITy>)KMBAaHUH C yU4E€TOM UX (PU3NUECKHX 0COOCHHOCTEH

[TpeononeBaTh KOMMYHUKAaTUBHBIC Oapbepbl B OMOINOTEYHO-
UH()OPMAIIMOHHOM 00CITY>)KHUBAaHHH JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3JI0POBBS C YIETOM UX (PU3UIECKIX 0COOCHHOCTEH

Hcronp30BaTh TEXHOJIOTHU COLUAILHOTO TAPTHEPCTBA U CETEBOTO
B3aHMOI[efICTBHH B ICJIAX OpraHu3anusa aIIaHTI/IpOBaHHOI‘/JI CHUCTEMBI
UH(POPMAIIMOHHOH MOCPKKH HHBAIHIOB IO COIMATBHO 3HAYUMBIM
BOIIPOCAM

OcymiecTBIATh IUIAHUPOBaHKE, YUET, MOHUTOPUHT U aHaJIu3 OUOJINOTEYHO-
UH(POPMALMOHHOTO 00CTY>)KMBAaHUS JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMU
310POBbsI C LIEJIbIO OLICHKU €r0 Pe3yIbTaTUBHOCTH

HeoOxonuMble 3HaHUS OcHOBBI OMOJMOTEKOBEICHHUS, B TOM YHCIIC TU(DIOOHOINOTEKOBEICHU,
oubimorpadoseneHus, TOKYMEHTOBEIEHUS, UH(HOPMATHKH, TEOPHU U
MPAKTUKU OUOIMOTEYHO-MH(POPMAITMOHHOTO OOCITYKUBAHUSI JTUI] C
OTpaHMYCHHBIMHA BO3MOYKHOCTSIMU 37I0POBbBSI

HopMmaTtuBHbIe 1paBoBbI€ aKThI 10 OUOIHMOTEYHO-MHPOPMAITHOHHO
JIESITEJIBHOCTH B 00JIACTH COLMAIbHOM 3aIUThl U peaObuInuTali HHBAJIUI0B U
JIUL C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 37J0POBBS, 3aIIUTE aBTOPCKUX IIPaB
Y IIEPCOHAJIbHBIX JaHHbBIX

OcHOBBI 1€PEKTOIOTHH, TH(IIOTICIATOTUKY U TH(IOTICHXOJIOTUN

[Icuxonmoro-neparornyeckie MPUHIUIBI 1 METOAUKH 3()(HEKTUBHOTO
B3aMMOJICHCTBHS C MHBATUAAMH C YUYETOM UX (PU3NYECKUX U MEHTAIbHBIX
0COOEHHOCTEHN

MeTtoauueckre 0OCHOBBI KOPPEKLIMOHHOM ITOMOIIH JIMLIAM C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMU 37J0POBbsI B Ipolieccax OUOIMOTEUHO-MH(POPMAIIHOHHOTO
00CTyKUBaHUS

CoBpeMeHHBIE TEXHOJIOTUH, TEXHUIECKHE U SJICKTPOHHBIE YCTPOHCTBA,
UCTOJIb3yeMbIE B MPOLIECCaxX B3aUMOJICHCTBUS C HHBAIUAMU U B UX
O610IMOTEYHO-MH(POPMAITMOHHOM OOCITY)KUBaHUH

Mertoab! 1 mpaBuiIa (GOPMUPOBAHMS, OPTAHU3ALMH U HCIIOJIb30BaAHMS
CHeualIn3upoBaHHOr0 OMOIMOTEYHOTO (POHAA JUIs JIUL] C OTPAHUYEHHBIMU
BO3MOYKHOCTSIMH 3/I0POBbsI

[TpaBuiia aHAIUTUKO-CUHTETUYECKON 00pabOTKHN JOKYMEHTOB, TEXHOJIOTUU
OpraHu3alluy U BeICHUS KaTaJOroB Ha CIIeUATU3UPOBAHHBIN (GOHA JIs JIUI
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 310POBbs, 0a3 JaHHBIX

Mertopbl, HhOpMBI U TEXHOIOTUH UHTETPUPOBAHHOT O/ MHKIIFO3UBHOTO
OU0IMOTEYHO-MH(POPMALIMOHHOTO 00CITY>KMUBaHUSI JIUL] C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMH 3JI0POBbSI

OTrKa NpodeccruoHaIbHOTO OOIIEHHUS, B TOM YHCIIE C M0JIb30BaTENIMU-
WHBaIHIaMHU

Apyrue -
XaPaKTCPUCTHUKHU
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3.1.4. TpynoBasi pyHKuusA

HaumenoBanue

IIpoucxoxxaeHue Tpy10BOH
GhyHKIIA

Opranu3zanus 1 NpoBeAcHUue OMOINOTESUHBIX v
- pOBEHB
KYJIbTYpPHO HpOCBeTI/ITeHBHHz(, Kox | AJO5.6 N 6
06p330BaTeJ'IEHBIX 1 COOBITUIHBIX KBaJII/ICI)I/IKaL[I/II/I
MEPONPUATHU
Oprunan X 3auMCTBOBaHO U3
OpUTHHAJIA
Kon Peructpanuonsslit
OpUTHHAJIA HOMeEp
npoQeCCUOHATBHOTO
cTaHaapTa

TpynoBsie nencTBUs

IIpoBeneHue ONpOCOB MOJIB30BATENICH U HACEICHUS B LIEISAX BBIBICHUS
notrpeOHocTell B OMOIMOTEUHBIX KYIbTYPHO-IIPOCBETUTEIbHBIX,
00pa30BaTENbHBIX U COOBITHIHBIX MEPOTIPHITHIX

N3yuenne nHpopMallMOHHBIX PECYPCOB C LIEJIbI0 MOATOTOBKU OMOJINOTEYHbIX
MEpONPHUITHI

CocraBneHne KaJeHIapHOTro IJIaHa/TuIaHa-TIPOCHEKTa IIPOBEACHUS
OMOIMOTEYHOTO MEPOITPHUATHUS

Pazpabotka crieHapusi OMOIMOTEYHOTO MEPOIPHUSATHS, paclpeiesieHIe
(bYHKIIMOHATIBHBIX 00SI3aHHOCTEH MEX/y €ro OpraHu3aTOpaMH, IIPUBIICUCHHIE
rpaxJiad, B TOM 4YHCJIC BOJIOHTCPOB, K YUACTHUIO B IIPOBCACHHUU MCPOIIPUATUS

Opranusanys HHGOPMHUPOBAHHUS TIOJIB30BATENEH O IPOBEICHUH
OMOIMOTEYHOTO MEPOTIPUATHUS

IIpoBeenue GUOINOTEUHOTO MEPOIPUATHS € LENIBIO YIOBICTBOPEHUS
MH(POPMAIMOHHBIX, 00pa30BaTENbHBIX, KYJIbTYPHBIX, II03HABATEIHHBIX
noTpeOHOCTE ¥ UHTEPECOB HACEIECHUS

N3ydyeHne MHEHUS yHaCTHUKOB OMOIMOTEUHBIX MEPONPUITUHN C IIEITBIO
MIOBBIIICHNS UX YPOBHS YIOBICTBOPEHHOCTHU

Benenue yyera ctaTUCTHUECKUX TMOKa3aTeslel IPOBEACHHOI0 OMOIMOTEYHOTO
KYJIBTYpHO-TIPOCBETUTENILHOTO, 00pa30BaTEIBLHOIO U COOBITUHHOTO
MEpPOIPUATHS

Heo6xoanMele ymeHUst

I/Isyanb HOTpe6HOCTI/I HacelIeHUs B OMOJIMOTEYHBIX KYJIbTYPHO-
IMPOCBCTUTCIILHBIX, O6paSOBaTeJ'II>HI)IX M COOBITUIHBIX MCPOIPUATUAX, B TOM
YHUCJIC IPOBOAUTH OIIPOCHI CpeaAr MOJIb30BaTeICH ONOINOTEKH

Omnpenenars Temy u ¢Gopmar, COCTaB yUaCTHUKOB U TTAPTHEPOB
OMOIMOTEYHOTO MEPOIIPHUSITHSI, OCYIIECTBIATH 0TOOp MH(OPMALIUY TIO €r0
TEeMaTUKE

Hcnonb30BaTh METOUMKH MOATOTOBKU U IPOBEACHUS OMOINOTEUHBIX
MEpONPUATHI B OHJIAMH U 0IaliH-peXUMax ¢ y4eTOM HH(OPMAIIMOHHBIX,
00pa30BaTeNbHbIX, KyJbTYPHBIX, [I03HABATEIbHBIX TOTPEOHOCTEM

PazpabaTbiBaTh MIaH-MIPOCIEKT U CIIEHAPUN TPOBEIEHHS OMOIHMOTEUHOTO
KYJIbTYPHO-TIPOCBETUTENLHOT0, 00pa30BaTEIbHOIO U COOBITUIHHOTO
MEPOIPUATHS

['otoBUTH HHPOPMALIHIO O OUOIMOTEYHOM MEPOTIPHUATHH JJISI Pa3MEIICHHS Ha
caiite OMOIMOTEKH, COLTMATIBHBIX CETSIX U KaHajJaX MacCoOBOI'O
MH(OPMHUPOBAHUSI HACETICHUS
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Hcnonbs30BaTh TEXHOIOTHH COLIMATIBHOTO MAPTHEPCTBA C KYJIBTYPHBIMH,
o0pa3oBaTeNbHbIMH, HAYYHBIMU, OOIIECTBEHHBIMU OPTaHU3ALUSIMH U
CpeICTBaMHU MacCOBOM MH(OPMAIINH, B TOM YUCJIC IPUBJICKATH BOJIOHTEPOB K
OpraHu3aliy U MPOBEICHUIO MEPOIIPUITHI OUOIUOTEKH

Hcnonp30BaTe MHPOPMATMOHHO-KOMMYHHUKAIIMOHHBIE, B TOM YHCIIE
MYJIbTUMEUIHBIC TEXHOJIOTHH M TEXHHUECKHE CPEJICTBA B OPraHU3alH U
MIPOBEICHUHU OMOIMOTEUHBIX MEPOIIPUATUI

Bectu yueTHO-0TUETHYIO TIOKYMEHTALIUIO U aHAIU3UPOBATH 3PPEKTUBHOCTD
OUOIMOTEYHBIX MEPOTIPUATHIA C IIEIIHIO MOBBILICHUS YPOBHS
YAOBJIETBOPEHHOCTH UX YYACTHUKOB

Cobaronath KOJIEKC 3TUKU OUOIMOTEKApsl, B TOM YHCIIE ATUKY OOILEHHS C
ayZIMTOPHH B IpOIiecce MPOBEICHNS MEPOIPHUSITHS

Heo0Oxoaumbie 3HAHUS

OcHoBbl OuOIHOTEKOBEICHUS, OnOIMorpadoBeieH s, TOKYMEHTOBEICHUS,
MH(POPMATHUKH, TEOPHU COIIMATBHBIX KOMMYHHUKAIMH, COIMAIBHO-KYIbTYPHON
JESTeIbHOCTH

OCHOBBI rOCY1TapCTBEHHON KYJIbTYPHOU MOJUTHUKH, HOPMATUBHBIE IIPABOBBIE
aKTHI 110 OUOTMOTEYHO-HHPOPMAIIMOHHON U COMATLHO-KYIIBTYPHOU
JEATEIIbHOCTH, 3aIIUTE ABTOPCKUX IPAB U NEPCOHAIBHBIX JAHHBIX

MeTroauky U TEXHOJIOTUH OPraHU3aluu KyJIbTYPHO-IIPOCBETUTEIIbHBIX,
00pa30BaTENbHBIX U COOBITUIHBIX MEPOTIPUATHIA PA3TUIHBIX ()OPMATOB,
LIEJICBOTO U YUTATEIICKOIO HA3HAYEHUs

COIII/IOJIOFI/I‘IGCKI/IG 1 MAapKETUHI'OBBIC MCTOAbI U3YUYCHUSA CONUOKYJIBbTYPHBIX
HOTpC6HOCTeI>'I PAa3JIMYHBIX T'PYIIII HACCIICHUSA

TexXHOI0ruu COUaJIbHOTO IIapTHECPCTBA U CCTEBOT'O BSaHMOHCﬁCTBHH

Menauapecypcsl HHGOPMAIMOHHOTO MTPOCTPAHCTBA, MX UCIIOJIB30BaHUE B
OUOIMOTEYHBIX 00Pa30BATENBHO-TIPOCBETUTENHCKUX, KYIbTYPHO-
MMO3HABATEIHHBIX U COOBITHIMHBIX MEPOITPHUSITHIX

[Topsmox u TpeGOBaHUS K COCTABICHUIO TUIAHOB U BEACHUIO YY€THO-OTYETHON
JOKYMEHTAIIMN OMOJINOTEKH

OCHOBBI 1 COBPEMEHHBIE TEHJICHIIUU PAa3BUTHSI COLIUANIBHBIX, TYMAHUTAPHBIX,
TOYHBIX U €CTCCTBCHHBIX HAYK, HCKYCCTBA, KPACBCICHNA, COBpeMeHHBIﬁ
JIUTEpaTypHBIH IpoLece

Hopwmsl npodeccnonanbHOM OMOIMOTEYHON STUKH

Jpyrue xapakTepucTuKu

3.1.5. TpynoBasi pyHkuus

Benenue 6uOMMOTEUYHBIX CAaTOB/TOPTAIIOB, YposeHp
Hanmenosatue CETEBBIX COIMATBHBIX CEPBUCOB Kon | A05.6 (monypoBets) 6
KBaJTH(QUKAIIUN
[Ipoucxoxaenue TpyaoBou o X 3aMMCTBOBAHO U3
byHKIHH pHTHHAT OpHIHHANA
Kon PerucrpanuonHsiii
opHruHaNa HOMeEp
npo¢ecCHOHATBHOTO
cTaHapra

‘ TpynoBele 1eHCTBUS

MoHuTOpUHT HHPOPMAIIMOHHBIX TOTPEOHOCTEH Mosib3oBaTeneit
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OMOIMOTEYHBIX CAWTOB / MOPTAJIOB U CETEBBIX COIMANBHBIX CEPBUCOB

Pa3zpaboTka koHmenuu OMOIMOTEUHOTO caiiTa / mopTaja: onpeaeacHue BUa,
I[EJIEBOT0 U TOTPEOUTEITHCKOTO Ha3HAYCHUS, CTPYKTYPBI, PEaTU3yEMbIX
CCPBHCOB

dopMHUpOBaHUE KOHTEHTA, B TOM YHCJIE MEJUAKOHTEHTA, CaliTa U €ro
aKTyalnu3auus

[Tonnepsxanue 0OpaTHO CBsI3M/ UHTEPAKTUBHOTO AUAJIOTA C IMOTH30BATEIIIMU
caiita, orieHka 3¢ (eKTUBHOCTH caiTa

Pa3paboTka KOHIIENIMY CO3aHUs CETEBOr0 COLMAILHOTO CEPBUCA: BBIOOD
TUTOIIAKH, OTIPE/ICIICHNE BU/IA, IIEJICBOTO M MOTPEOUTEIIHCKOTO Ha3HAYCHUS,
TEMAaTUKHU, HAITIOJIHCHUA KOHTCHTA

Hamonuenue/ aKTyalin3alysd KOHTCHTAa aKKayHTa OMOJIMOTEKH B COIIMaJIbHBIX
CETAX

B3aumopeiicTBue ¢ 110J1b30BaTEISIMU COLMANIBHBIX CETEH (MaccoBoe,
IpyNIoBoe, UHIUBUIYaTbHOE), KOHCYJIbTHPOBAHUE MOJIb30BaTENCH

Ananuz PE3YJIbTATUBHOCTU O0MOIMOTEYHOTO dKKayHTa B COIUAJIbHBIX CCTAX

Heo0Oxonnmblie ymeHus

[TpyMeHsITh METONUKH U3YUEHHS] © MOHUTOPHHIA IOTPEOHOCTEM
10JIb30BaTeNe OMOINOTEUHBIX CATOB/IOPTAJIOB U COLIMATIBHBIX CETEH

Pa3pa6aTI)IBaTI) KOHICIIIHWIO U CTPATCTIUI0 CO3JaHUS U UCIIOJIb30BAHUA
OMOJINOTEKON CETEBBIX COMUAJIbHBIX CCPBHUCOB

Co3ziaBaTh KOHTEHT € y4€TOM MOTPEOHOCTEN MOJIb30BaTENEN, CTpATEr Ui
pa3BUTHA OMOTMOTEKH, COLIMATIBLHOTO 3aKa3a U TOCYAapCTBEHHOTO 3aJaHUS

Co3znaBaTh, pelaKTHPOBATD, TYOJIUKOBATH MEAMAKOHTEHT

HNudopmupoBath 0 BOSMOKHOCTAX OMOIMOTEYHOTO caifTa moprana u
OKa3bIBaTh KOHCYJIbTATUBHYIO IIOMOIIb TTOJIb30BATEIISIM

Heo0Oxoaumeble 3HaHUA

OcHoBbI OnOAHOTEKOBEICHNS, OUOIMOoTrpadoBeieH s, HH(POPMAITMOHHO-
AQHAJMTUYECKON IeSATEIBHOCTH, JOKYMEHTOBEICHUS, HHPOPMATHKH, TEOPUH
COLIMATbHBIX KOMMYHUKAIINH, WHHOPMAIIMOHHOH KYJIBTYPHI

HopmatuBHBIE IPaBOBBIE aKThI 0 OMOINOTEYHO-MH(DOPMAITTOHHON
JeSITeIbHOCTH, NH()OPMALIMOHHON O€30MaCHOCTH, 3alIUTEe aBTOPCKUX IPaB U
NEPCOHATBHBIX JAHHBIX

OCHOBI)I I/IH(bOpMaIII/IOHHOFO MCHCIXKMCHTA N MapKeTI/IHFa, B TOM YHUCJIC
MHTEPHET-TEXHOJIOTUN U3yueHus: HHPOPMAIMOHHBIX MOTPEeOHOCTEN
OJIB30BaTENEH OMOINOTEKHN

TexHomoruu padoTsl ¢ HU(PPOBBIM KOHTEHTOM OUOIHOTEK, aATOPUTMBI
Be/ICHHUSI OMOIMOTEYHBIX CATOB, aKKAYHTOB M TPYII B COIIMATBHBIX CETAX

MCTOI[I/IKI/I CO3aaHuA U pCAAKTUPOBAHUA HHq)OpMaHHOHHOFO KOHTCHTA OJId
OMOJIMOTEUYHBIX CAaiTOB /HOpTaJ'IOB U COUAJIBHBIX MCHAa

OCHOBBI B COBPEMECHHBIC TCHACHIIMU Pa3BUTUA COLUAJIbHBIX, TYMaHUTAPHBIX,
TOYHBIX U €CTCCTBCHHBIX HAYK, Xy,HO)KGCTBGHHOfI JIUTEPATYpPhI, HCKYCCTBA

Hopwmsl mpodeccnonanbHONM OMOIMOTEIHON STUKHI

Hpyrue

XapaKTCPUCTHUKHU

Brinonnasercs BCAYUIUM UJIU TTaBHBIM 61/I6J'II/IOTCKapCM

3.2. O0o0menHas TpyaoBasi pyHkuus

HanmeHnoBanue

dopmupoBaHue, yueT u 00paboTka
6unbanoreyHoro ¢hoHjaa

B VYposeHb 6

Ko,
A KBaTU(QUKAIINN
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IIpoucxoxnenue

. . 3anMCTBOBAHO U3
000011IeHHON TPYTOBO Opurunan X
OpHUrHHAJa
GhyHKIHA
Kong PeructpanuonHslit
OpHUrHHAJA HOMEp
po¢eCCHOHATHHOTO
cTaHmapra
Bo3MoxHbIe bubnuoTekapb-KOMILJIEKTATOP
HAauMEHOBAHUS DKcrepT N0 KOMIUIEKTOBaHUIO OMOIMoTeYHOro poHma
JIOJDKHOCTEH,
npodeccuit

TpeboBanust k
00pa3oBaHMIO U
00y4eHHIO

Beiciiee oO6pa3oBanue — 6akanaBpuaTt
nJIn
Briciiee oOpa3oBanue (HenpoduiabHoe) — OakagaBpuar U JONOJHUTEIBHOE

npodeccuoHanbsHOe 00pa3oBaHUE — MIPOrPAMMBbI MOBBIIIEHUS KBaTU(UKALIUH,
POrpaMMBbl MPOGECCHOHATHHOHN TIEPENOATOTOBKH IO MPOQIITIO S TSIHHOCTH

TpeboBaHus K ONBITY
IPAKTHYECKON pabOoThI

JU1s JOJKHOCTH «3KCTIEPT M0 KOMIUIEKTOBAHUIO OUOINOTEYHOTr0 (POHAa» CTax
paboThl B JOJDKHOCTH OUOIMOTEKAPsI-KOMIIEKTaTOpa HE MEHEE TPEX JIET

Oco0ble ycroBust
JIoTycKa K pabore

Hpyrue
XapaKTEPUCTUKH

PexomenyeTcs 1ononHuTeIpHOE TpodeccuoHatbHoe 00pa3oBaHue —
IPOTPaMMBI MTOBBIIICHUS KBATH (UKL 110 IPO(UITIO 1EATETFHOCTH (HE peke
OJIHOTO pa3a B TPH rojia)

JIOOTHUTENBHBIE XapaKTEPUCTUKH

HaunmenoBaunue
JIOKYMEHTA

Kox HanmenoBanue 0a30B0ii TPYIIIbI, TOKHOCTH
(mpodeccun) WM cenualbHOCTH

OK3

2622 CroenuanicTsl ONOIIMOTEK

EKC

- bubnuorekapn
I'maBHbI OnbIMOTEKAPD
DKCHepT Mo KOMIUIEKTOBaHUI0 OMbIMoTeyHoro Gouaa

OKCO

8.52.03.06 bubmmoreuno-uHpOpMamonHas e TeTbHOCTh

3.2.1. TpynoBasi pyHkuus

HaumenoBanue

IIpoucxoxxaenue Tpy10BOH
GbyHKIHH

KommiekroBanue 6ubmuorednoro Gouga YpoBeHs
MeYaTHBIMH, SJIEKTPOHHBIMUA U CETEBBIMU Kox | B/01.6 (TI0ZypOBEHB) 6
yAaJICHHBIMU JJOKYMEHTaMH1 KBaTH(UKAIIH

3aMMCTBOBaHO U3

Opurnnan X
OpurrMHaJjia
Kon PerucrpanuonHsiii
OopurnHaja HOMED
PO eCcCHOHANTBEHOTO
CcTaHJaapTa
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TpynoBbie necTBUS

MoOHHUTOPHHT/3KCIIEPTH3a KHUKHOTO PHIHKA M PHIHKA JICKTPOHHBIX W3IaHUH
C LIETIBIO C HEJIBIO TUIAHUPOBAHMS KOMIUIEKTOBaHUS ()OHIOB OMOIMOTEKH

YcTaHoBIeHUE MPOPECCHOHATBHBIX KOHTAKTOB C M3Ia0IIUMHU
OpTraHHU3aIUSIMU, IOCTABIIUKAMHY ITEYATHON U SJICKTPOHHOU MPOTYKITHH T10
BOITPOCAM KOMIUIEKTOBaHUS OMOIMOTEYHOro hoH 1A

[TepBUYHBI OTOOP MEYATHBIX TOKYMEHTOB C IIEJBIO0 BKIFOUYCHUS B
OonbmmoTeyHbId HoHTT

PaboThl o TeKyIeMy KOMIICKTOBAHHIO OMOIMOTEYHOTO POHIA ITeYaTHBIMU
JIOKYMEHTaMU

Odopmienue 3akyrnouyHol ¥ GUHAHCOBO-IKOHOMUYECKON JTOKYMEHTAIMHU 110
nproOpeTaeMbIM B OMOIMOTEUHBIH (HOH]T H3TaHUSIM

PaboThI 110 peTpoCIeKTUBHOMY KOMITJIEKTOBaHHIO OMOIMOTEYHOTO POHIa, B
TOM YHUCJIC PEIKUMH U [IEHHBIMH U3JIaHUSIMU

PaboThI 10 KOMITJIEKTOBAHUIO (l)OHI[a OJICKTPOHHBIMH JOKYMCHTAMU: Ha
CBbEMHBIX HOCUTCIIAX, MHCTAJIJIMPOBAHHBIMUA, CCTCBBIMU JIOKAJIbHBIMHA U
YAAJICHHBIMU

3aKIII0YEHHE 10T0BOPA, KOHTPAKTA, TULEH3UOHHOIO COTJIALIEHUS C
IPOM3BOIUTENIEM/arperaTopoM pecypcoB, OpopMIIeHHE MOIMUCKU Ha
110JIb30BAHNE KOJJIEKIUSMU (CEpBUCAMU) 3JIEKTPOHHBIX JOKYMEHTOB

Opraamzanus MeXONOIMOTEeYHOT0/ MEXTYHAPOHOTO KHUTOOOMEHA B IIEJISX
JIOTIOJIHUTEIBHOI0 KOMILJIEKTOBAaHMs OMOIMOTEeYHOro (hoH1a

Benenue cipaBoYHO-BCIIOMOTATEIBHOTO aIiapara, B TOM YHcie 0a3bl
JTAHHBIX 3aKa3aHHBIX M3aHUN IS TEKYIIETO M PETPOCIIEKTHBHOTO
KOMIIICKTOBAaHUsI OMOIMOTEYHOTO (POHAA

Heobxonumele ymeHus

AHaJ'II/I3I/IpOBaTb MPEAJIOXKCHUA U ICHOBYIO MOJUTHUKY KHUT'OU3JATCIIBCKOI'O U
KHUT'OTOProBOI'0 pbIHKOB, PbIHKA 3JICKTPOHHBIX IIPOAYKTOB, CCPBUCOB 1

yeayr

[TpoBOANTH KOHKYPCHBIE MPOIEAYPHI IO TEKYIIEMY U PETPOCTIEKTHBHOMY
KOMILIEKTOBaHHUIO OMOIMoTeuHoro hoHa

OdopmisaTh 3aKynOUHYI0 M PMHAHCOBO-9KOHOMHUYECKYIO JJOKYMEHTAIUIO IO
npuoOpeTaeMbIM B OMOIMOTEUHBIN (HOH U3TaHUSIM

3akiroyaTh JOrOBOPHI, KOHTPAKTHI, IULEH3MOHHBIE COTJIAIICHUS C
MIPOM3BOUTENIEM/arperaTopaMu IEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB

OcyIIecTBIISATh MOIIMUCKY Ha MMOJIb30BaHHE KOJUICKITHSIM/CepBUCaMU
YAQJIECHHBIX 3JIEKTPOHHBIX TOKYMEHTOB

BEITIOTHATE TEXHOJIIOTUYECKUE TIPOTIECCHI TI0 TEKYIIEMY M PETPOCTICKTUBHOMY
KOMIUIEKTOBaHHUIO OMOIHOTeuHOro oHaa

Hcrnonb30BaTh TEXHOJIOTHH MEKOUOINOTEUHOT0/MEKTYHAPOTHOTO
KHUTOOOMEHa JJIsl KOMIIJIEKTOBaHMs OMOIMoTedHoro Goxaa

OdopmisaTe gapbl 1 MOKEPTBOBAHUS B OMOIMOTEUHBIN (HOH]T

Bectn CHpaBOV-IHO-BCHOMOFaTeJ'II)HHﬁ arrapar ajsd TEKYIIETo U
PETPOCIICKTUBHOTO KOMIJICKTOBAHUA OMOIMOTEYHOTO (I)OH,Z[a

VYcranaBimuBaTh TPO(eCcCHOHANBHBIE KOHTAKTHI C U3AI0IIUMU
OpTraHU3aIUSIMU, IPOU3BOIUTEISIMH U MTOCTABIIMKAMU MIEYATHON U
ANIEKTPOHHOU MPOIYKIIUH, arperaToOpaMHu 1O BOITPOCAM KOMIUICKTOBAHUS
6ubaroreynoro Gonma

Vcnonp30BaTh TEXHOIOTHH PabOThl C aBTOMAaTU3UPOBAHHON OHOIMOTEYHO-
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uHpopmanmonHou cucremoit (ABUC) 6ubnuoreku, Apyrue nu@poBbie
TEXHOJIOTUH U TEXHUYECKUE CPENICTBA B MPOIECCaX KOMIUICKTOBAHHS
6ubroreynoro Gonma

HeobxonuMble 3HaHUS

OcHoBBI OMOMMOTEKOBEIEHNUS, OMOIIMOTrpadoBeIeHHs], TOKYMEHTOBEICHUS,
O6ubimoreyHoro GpoHA0BeACHUS, HH(HOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH

HopmatuBHBIE TPaBOBBIE aKThI IO OMOINOTEYHO-MH(POPMAITMOHHOM,
KHUTOM3/1aTEJIbCKOW U KHUTOTOPrOBOM JIE€ATEIIbHOCTH, PHIHKY JIEKTPOHHBIX
IPOAYKTOB U YCIYT, HHPOPMALMOHHOW 0€30MaCHOCTH U 3alIUTE aBTOPCKHUX
1paB

HOpMaTI/IBHbIe IMPaBOBBIC AKTELI 10 OPraHU3ali U TCXHOJIOTUAM
KOMIIJICKTOBaHHUA (1)OHI[a

ConeprkaTebHO-THIIOJIOTHYECKH TPOGHIIbL KOMILICKTOBaHUS (OH/Ia
OubIUOTEKHU

VCTOYHHKH KOMIUIEKTOBAHUS OMOJIMOTEYHOIO (1)0H,Z[a NC4aTHBIMHU,
OJICKTPOHHBIMH JIOKAJIBbHBIMU U CCTCBBIMU YAAJICHHBIMH JOKYMCHTAMU

PBIHOK MTUIIEH3MOHHBIX MEKTPOHHBIX PECYPCOB, LIEHOBAs M CEPBUCHAS
MOJINTHKA TPOU3BOAMUTEIICH U arperaTopoB AIEKTPOHHBIX PECYPCOB

OTpacneBa;I " TUIIOJIOTUYECKAA CTPYKTYpa KHUT'OU3AATCIILCKOTO H
KHUTOTOProBOro 10KyMEHTHOI'O IIOTOKA, pbIHKA JIUICH3UOHHBIX
SJICKTPOHHBIX PECYPCOB

CogepxatenbHble, (hOpMaIbHBIEC U IIECHOBBIE KPUTEPUHU OTOOPA MEYATHBIX U
AJIEKTPOHHBIX IOKYMEHTOB, YAAJIEHHBIX CETEBBIX PECYPCOB

OCHOBBI U COBpEMEHHbBIE TEHICHLIUU PA3BUTHS COLUATBHO-TYMAaHUTAPHBIX,
TOYHBIX U €CTECTBEHHBIX HAayK, COBPEMEHHOTO JINTEPATYPHOTO IpoIiecca,
HCKYCCTBa

HopMmbl Ou6s1noTeuHOoM 3TUKH, TpaBUJIa AE€JI0BON NEPENUCKU U BEICHUS
[IEPErOBOPOB

[pyrue xapakTepUCTUKN

3.2.2. TpynoBasi pyHkuus

YpoBeHb
Hawnmenosanue VY4er u 06paboTka 6ubdaroTedHoro GoHIa Kon | B/02.6 (moxypoBeHs) 6

KBaTH(QUKAIIAN
IIpoucxoxaeHue Tpy10Bon Opurunan X 3aMCTBOBaHO U3
GbyHKIIH OpHUTHHAJIA

Konx Peructpauumonssiit
OpHUTHHAIIA HOMEp
po¢heCCHOHATHFHOTO
CTaHIapTa

Tpynossie nencTBUs

Benenue nuddepeniupoBanHOro (MHIAMBUAYAITBHOTO) U
WHTETPUPOBAHHOTO (CYMMAapHOT0) y4eTa IMeYaTHbIX JOKYMEHTOB,
MOCTYMUBLIMX B OMOIMOTEUHBIN (HOH]T

BGJICHI/IG CYMMAapHOIo 1 THANBUAYAJIbHOI'O y4€Ta 3JICKTPOHHBIX
AOKYMCHTOB Ha (I)I/I3I/IquKI/IX HOCUTCIIIX, UHCTAJTINIMPOBAHHBIX,
CCTCBLIX JIOKAJIBHBIX W YIAJICHHBIX TOKYMCHTOB
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Texuuueckas 06paboTKa U ITPUX-KOAUPOBAHHE JOKYMEHTOB,
MTOCTYNMUBIIMX B OMOIMOTEYHBIN (OH]T

bubnmorpaduueckas 06paboTka JOKYMEHTOB, TOCTYITUBIIIHNX B
OubMoTeuHbIN (DOH, ONpeAeIICHre HaTnYus Onduorpaduaeckoro
OIMMCAHUS JJOKYMEHTOB B 3JICKTPOHHOM/TPAAUIIMOHHOM KaTaaore

Pacnpenenenue u nepenaya NOCTYNUBIIMX JTOKYMEHTOB B
(GyHKIMOHATIBHBIE MTOIpa3AeTIeHNUs OMOINOTEKH

HeoOxomumbie ymeHUst

Hcnonb3oBate TexHonoruu auddepeHupoBaHHOrO
(MHIUBHIYaIbHOT0) U HHTETPUPOBAHHOTO (CYMMAapHOI'0) yueTa
MEYaTHBIX JOKYMEHTOB, MIOCTYMUBIIUX B OMOINOTEYHBIH HOHA

[IpuMeHATHh TEXHOJIOTMU CYMMApPHOT'O M MHAWBHUIyAJIbHOTO Y4YeTa
ANEKTPOHHBIX IOKYMEHTOB Ha (PU3NICCKUX HOCHTEISX,
WHCTAJUIMPOBAHHBIX, CETEBBIX JIOKAIBHBIX U YIAJIECHHBIX
JIOKYMEHTOB

OdopMIIATh MOCTYNHUBIIINE TOKYMEHTHI (IICUYaTHBIC U SJIEKTPOHHBIE)
B COOTBETCTBHUH C TPEOOBAHUSAMH UX TEXHUYIECKOH 00pabOTKH,
OCYHIECTBJISITh LITPUX-KOAUPOBAHHUE IOKYMEHTOB

OcymecTBiats 6ubmmorpaduyeckyro 00padOTKy MOCTYIHBIINX
JOKYMEHTOB C COOTBETCTBUH C YCTAHOBJICHHBIMU B OHOIHOTEKE
paBUIIAMH

OdopMIATh JOKYMEHTALIUIO 110 TIepeaaue NOCTYIMUBIINX
JOKYMEHTOB B ()YHKIIMOHAJIBHBIC TIOIpa3AciieHUs] ONOIHOTEKN

Hcnonp30BaTh TEXHOIOTHH PaOOTHI C aBTOMAaTH3MPOBAHHOM
oubmmoreuno-uHpopmarmonHoi cucremoit (ABMC) 6ubnanorexw,
apyrue nu(poBbIe TEXHOJIOTHH M TEXHHUYECKHE CPEJICTBA BO BCEX
rpoleccax yuyera 1 00paborku 6ubauoreyHoro hoxaa

Heo0xoaumble 3HAHUS

OcHoBbl OuOMOTEKOBEICHNS, OMOIHOTpadOBEICHHS,
JTOKYMEHTOBEIeHHs, OMOIMOTEYHOr0 (DOHIOBEICHHS

HopmatuBHbIe npaBoBbI€ aKThl 10 OUOIMOTEUHO-
MH(POPMAIMOHHOM, KHUTOU3aTeIbCKONW M KHUTOTOPTOBOM
NeSTeIbHOCTH, NH(OPMALIMOHHON O€30MMaCHOCTH U 3alllUTe
aBTOPCKHUX IPaB

HopmatuBHbIe TOKyMEHTHI IO yueTy O0ubauoreyHoro (pouma,
MOPAJIOK yUYETa NEYaTHBIX U AIEKTPOHHBIX TOKYMEHTOB Ha
(hU3MYECKNUX HOCUTEIAX, UHCTANIMPOBAHHBIX, CETEBBIX JIOKAIbHBIX
U yJAJIEHHBIX JOKYMEHTOB

Texnonoruu nudPepeHIpPOBaHHOTO U UHTETPUPOBAHHOTO YU€Ta
MEYaTHBIX U DJIEKTPOHHBIX TOKYMEHTOB Ha (PU3NUECKUX HOCUTEISIX,
MOCTYNUBIINX B OUOIMOTEUHBIN (QOH]T

IIpaBuia u mocnen0BaTENIbHOCTh TEXHUUECKOH 00paboTKU
JIOKYMEHTOB (II€YaTHBIX, AEKTPOHHBIX Ha (PU3NUECKUX HOCUTEISIX),
MOCTYIMUBIINX B OMOIMOTEYHBIN (POHT

MeTtoasl 6ubnuorpapudeckoit 00pabOTKM MeUaTHBIX/3TEKTPOHHBIX
JIOKYMEHTOB, ITOCTYNUBIINX B OMOIMOTEUHbIH poHx

[IpaBuna opopmMiieHUs TOKYMEHTAIIMH T10 TIepeiaue OCTYITUBIINX
JIOKYMEHTOB B ()YHKIIMOHAJIbHBIC TIOJIpa3AesieHus] OuOIMOTEKH

OCHOBBI M COBpEMEHHBIE TEHICHLIUN PA3BUTHS TYMaHUTAPHBIX,
TOYHBIX M €CTECTBEHHBIX HaYK, XyJ0KECTBEHHOM JINTEpPaATypHlI,
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HCKYCCTBa

Hopwmbl npodeccnonanbHOM OMOIHMOTEYHON STUKH

Jpyrue xapakTepUCTUKU

3.3. O0o01menHas TpyaoBasi pyHkuus

Opranm3zanms 1 COXpaHeHue YpoBeHb
HaunmeHnoBauue P 1l P Kon C P 6
oubnmoTeyHoro Goxa KBaTMUKAITUH
IIpoucxoxnenue
N . 3auMCTBOBaHO U3
0000IIIeHHOW TPYTOBOI Opurunaan X
OpHIHUHANA
GbyHKIMH
Kon PerucTpanoHHbIi
OpHTHHANA HOMEp
po¢eCCHOHATHHOTO
CTaHzapra

Bo3moxHbie
HauMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

Xpanurenab 0udanoTeYHOro (PoHIa

I'maBHBIN XpaHuTenb OMOIMOTEYHOTO POHAA

Crenuanuct 1o KoHcepBaluu 0uomoTedyHoro ¢hoHaa
Crienuanuct mo paboTe ¢ peAKUMHU KHUTaAMH

['maBHBIN CIIEUATUCT IO PA0OTE C PSIKUMHU KHUTAMH
Crienuaamict Mo MEKPOKOITUPOBAHHUIO U OU(DPOBKE JOKYMEHTOB

TpebGoBanust K
00pa3zoBaHUIO U
00y4eHuto

Bricmiee oOpazoBanue — OakanaBpuaT
WIIN
Briciiee oOpa3oBanue (HenpoduiabHoe) — 0akagaBpHuaTr U AONOJHUTEIBHOE

npodeccuoHansHOe 00pa3oBaHNEe — MPOTPAMMBbI TTOBBIIICHUS KBaTH(PUKAIUY,
porpamMmsbl MpoheCCHOHATHHOM MEePEnoArOTOBKH M0 TPOMUITIO NeITeIbHOCTH

TpebGoBaHMs K ONBITY
PaKTUYECKON paboThI

JI71st TOTKHOCTH «TJIaBHBIN XpaHUTENb OMOIMOTEYHOrO (POH/Ia» CTaX pabOThHI B
JOJDKHOCTHU XpaHUTeINs OUOINOTEYHOro (pOoHAa HE MEHEe ISATH JIeT

JUIsl JOJIKHOCTH «CTIEHUANIUCT 110 paboTe ¢ peAKMMH KHUTAMU» CTaK paOdOThI B
JOJDKHOCTHU XpaHUTEINs OUOINOTEYHOro (OHAa HE MEHEe TPeX JIeT

JI1st TOTKHOCTH «TJIaBHBIN CIIELMATIUCT 110 paboTe C peAKUMU KHUTAMI) CTaX
paboThI B JOJPKHOCTH CIIELUAIUCTA MO0 paboTe C peIKkUMU KHUTaMHU HE MEHee
TpeX JIeT

Oco0ble ycroBust
Jomycka K pabore

Hpyrue

XapaKTECPUCTHUKHU

Pexomenryercst 1onoHUTENBHOE IPOecCHOHaIbHOE 00pa30BaHUe —
MIPOrpaMMbI MOBBIILIEHUS KBATU(UKALIUN IO MPO(UITIO NEATEIBHOCTH (HE pexe
OJTHOTO pa3a B TPU ro/1a)

JIJ1st TOTMKHOCTHU «CHEIUANTKCT IO KOHCEPBAIMK OMOINOTEYHOTO POHIA» —
npoduIbHas TporpaMma JIOMOJTHATEIBHOTO MPOGECCHOHATBHOTO 00pa30BaHUs
JIJ1st TOTMKHOCTH «CHEIUANTHUCT IO MUKPOKOTIHPOBAHUIO U OITU(POBKE
JOKYMCHTOB) — HpO(bI/IJ'II)Haﬂ nmporpamMma A0IOJTHUTCIBHOI'O
po(hecCHOHATFHOTO 00pa3oBaHuUs
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JIOTIOJTHUTEIBHBIE XaPaKTEPUCTUKH

HaumenoBanue Kon HanmMenoBanue 6a30BOi IPYIIIbI, TOKHOCTH
JIOKYMEHTA (mpodeccun) WK CrEUATBHOCTH
OK3 2622 Crenuanuctsl OMOIMOTEK
EKC bubnuorekapp
['maBHBI OMOIHOTEKAPH
Crenuanuct 1o y4eTHO-XpaHUTEIbCKON JOKYMEHTAIIMT
Crenuanmct 1o NpeBEHTUBHON KOHCEPBaIlUU
oubnmoreynoro GoHma
Crenuaimct 1Mo MacCoOBOM KOHCEPBAIMK OMOJIMOTEYHOTO
donma
OKCO 8.51.03.06 BrOIMOTeYHO-UHPOPMALIMOHHAS IEATEIBHOCT
3.3.1. TpynoBas ¢pyHKuus
Homtenonamme Opranusanus 1 odecriedeHne Kox | CIOL6 E;%;‘;gg;e%) 6
COXpaHHOCTH OUOIMOTEYHOTO (hOHIA KBATHbHKATH
IIpoucxoxaeHue Tpy10BOH
P OpuruHan 3aMMCTBOBAaHO M3 OpUTHUHAIA
Kon PerucrpannoHHbIN
opurvuHajia HOMEP
npodeccroHaIBEHOTO
cTaHgapTa

TpynoBsie nencTBus

Pa3menienue u paccraHOBKa NOCTYNUBIINX JOKYMEHTOB B COOTBETCTBHU
C YCTaHOBJICHHBIMU HOPMaMH U IPUHATHIMU B OMOJIMOTEKE MpaBUIIaMH,
CO3/IaHHME€ CUCTEMbI HAaBUTALIUU 1O (POHIOXPAHEHUIO

[TpoBeneHNe KOHTPOIBHBIX MPOBEPOK (MIEpeydeTa) U JBUKECHHS
oubnmoTeunoro Gouaa, B ToMm uncie GoHAa CETEBBIX JOKATBHBIX
JIOKYMEHTOB

[TpoBeneHune npoBepok XxpaHeHus: OM0IMOTEYHOT0 (HOH/IA C IIEIBIO
BBISIBIICHHSI TOBPEXKICHUH TOKYMEHTOB, yTpaT, 3aJJ0JDKEHHOCTEH,
HapYyIIECHUHA IPAaBUJI PACCTAaHOBKH

HckmroueHne nevyaTHbIX U JIEKTPOHHBIX JJOKYMEHTOB Ha (PU3NYECKUX
HOCHUTEJISIX U3 cOCTaBa OMOJIMOTEUHOTO (JOHJA B COOTBETCTBUU C
YCTAHOBJICHHBIMH B OMOJIMOTEKe NpaBUIIaMH

Opranu3anus OTKpBITOro AOCTyNa K OMOIMOoTeYHOMY (POHAY M CO3/1aHUE
CUCTEMbI HABUTALIUU IO OTKPBHITOMY (OHTY

Obecneuenne HEOOXOAMMOTO peKUMa XpaHEHHUs] OMOIMOTEUHOTO
¢oHma: CBETOBOr0, KIIMMATHYECKOT0, CAHUTAPHO-IKOJIOTHIECKOTO

Opranuzanus u obecrieueHue NPeBeHTUBHONW U MacCOBOM KOHCEpBALIUU
JIOKYMEHTOB OuOiHroTeyHoro ¢poxa

Opranuzanus 1 IpoBeJeHHE TeKYIIET0 PEMOHTA JOKYMEHTOB
oubmmoTeunoro Gonma

ObecrieueHne MOKapHOU U OUONOTMUYECKON 0€30MacHOCTH
oubmmoTeunoro Goxa, 6€30MaCHOCTH OT HECAHKITMOHUPOBAHHBIX
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NENCTBUI ITOJIb30BaTENIEH

OcymiecTBieHNE KOHTPOJIS COXPAHHOCTH IOKYMEHTOB Ha BCEX dTamna HX
UCTIOJIb30BaHUS: TIOCTYIUIEHUE B (DOHJI, IBHKEHNUE BHYTPU OMOINOTEKH,
BbI/Iaya B Mpolieccax 00CIy>KMUBaHUsI, BO3BpAT HA MECTO XPAHEHUS;
BejieHue pabouero anmapara (OHIO0XPaHEHHS

KoHTponb coxpaHHOCTH TOKYMEHTOB U3 OMOIMOTeYHOro OHIa MpU
HKCIOHUPOBAHHUHU, KCEPOKOITMPOBAHUH, MUKPODHIEMUPOBAHUH,
nepeBojie B HUPpoBoii popmar, TpaHCIIOPTUPOBKE

Opranu3anys MOHUTOPHHTA COXPAHHOCTH OMOIMOTEYHOTO (hOHIA;
BEJICHUE MAPKUPOBKH U MACIIOPTa COXPAHHOCTH (OHJIA C YUSTOM
OT/EJIbHBIX KATErOpUil JOKYMEHTOB

Pa3paboTka permaMeHTHPYIOIUX JOKYMEHTOB IO OpraHU3aIluu
XpaHeHus1, o0ecreueHus: 0€30MaCHOCTH M COXPAHHOCTH OMOIMOTEYHOTO
donma

Benenue miaHOBO-0TYETHOM JOKYMEHTALMH 110 OpPraHU3aliy XPaHEHHS,
o0ecrieyeHns COXpaHHOCTH B 0€30MaCHOCTH OMOIMOTEeYHOro (hOHIa

HeoOxonumelie ymeHust

OcCyniecTBISATh PACCTAHOBKY JIOKYMEHTOB B (DOHIOXPAHUIIUIIE COTJIACHO
MPUHSITEIM HOPMaM H MIPaBHJIaM, pa3MeIleHUE JOKYMCHTOB B
(GyHKIIMOHATIBHBIX MOAPA3AeICHUSIX OMOTUOTEKH C y4eTOM 00eCIedeHHUsI
OTKPBITOTO JOCTYIA K POHITY

Hcnonp30BaTh TEXHOJIOTHH KOHTPOJIBHBIX IPOBEPOK OHOIMOTEYHOTO
(dboHIa U er0 IBUKCHUS

Hcnons30BaTh TEXHOJIOTHH UCKITIOYCHHS IOKYMEHTOB U3
oubmmoTeunoro Gonma

[ToxnepkuBaTh HOPMATHUBHBIC PEIKUMBI XPAHECHUST OMOINOTEIHOTO
¢doHIa (CBETOBOTO, TEMITEPATYyPHO-BIAKHOCTHOT'O, CAHUTAPHO-
TUTHEHUYECKOTO)

Hcnonk30BaTh TEXHOJIOTUH MTPEBEHTUBHON U ()a30BOM KOHCEPBAIIHH
JIOKYMEHTOB

OCYH_ICCTBJ'IHTB Hpe,[[yl'[pe)ll/ITeJ'IbHHﬁ PEMOHT JOKYMCHTOB

Hcnonb30BaTh METOIBI U CPEACTBA MPOPUITAKTUKY, 3AIIUTHI,
JE3UHCEKIIUU U OOPHOBI ¢ OMOTOTUYECKIUMH BPEIUTENIMU
o6ubmmoTeyHoro Goxma

IIpuMeHATH OIepaTUBHBIE CPEICTBA IMOKAPOTYILICHUS

[TprMeHATh TaKTUYECKUE U TEXHUYECKHE CPEICTBA 00eCTIeUeHUs
¢uznueckoil 0ezonacHocT 6MOIMOTEYHOTO (HOHAA TPU
HECAHKIIMOHMPOBAHHBIX JCHCTBUSAX U HEIUTATHBIX CUTYaLUsAX

Pa3pabarbiBaTh periiaMeHTUPYIOLINE TOKYMEHTHI 10 OpraHU3aliu
XpaHeHus1, obecreueHus: 6e30MacHOCTA U COXPAHHOCTH OMOIMOTEYHOTO
dbonga

[TnanupoBaTh U BECTU YYETHO-OTUETHYIO JOKYMEHTAIIUIO 10
OpTaHHW3aIMH XPAHCHUS, 00ECTICUCHUST COXPAHHOCTH M 0€30IaCHOCTH
6ubaroreyHoro GhonHma

Mcnonb30BaTh TEXHOJIOTUU PAOOTHI C aBTOMATU3UPOBAHHON
oubanoreuHo-uHpopmaonHoit cucremoit (ABMC) 6ubnuorexw,
U(POBbIE TEXHOJIOIMU M TEXHUYECKHE CPEACTBa B Mpolieccax
OpraHu3aly U 00ecredeH s COXpaHHOCTH OMOIMOTEeYHOro (hoHIa

HeO6XO,Z[I/IMLIC 3HaHHUA

OcHoBbI 61OIMOTEKOBEICHUS, OnbIMorpadoBeieHus,
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JIOKYMEHTOBEICHUS, KHUTOBEICHUsI, OMOIMOTEUHOTO (POHIOBEACHUS

HopwmatuBHbIe mpaBoBBIE aKThI 110 OMOINOTEUHO-UH(OPMAITHOHHON
JESITEIIBHOCTH, COXPAaHCHHUIO OMOIMOTEYHBIX (DOHIOB, KOMILIEKCHOM
CUCTEMBI 0€30aCHOCTH OUOINOTEK

CraHgapThl © HOPMAaTUBHBIC JOKYMEHTHI 110 OPTaHU3AINH, KOHCEPBAIIHH
1 pecTaBpanuy OMOIMOTEUHBIX (POHIOB

TpeOGoBaHMsI K pa3MEIIEHUIO JOKYMEHTOB Ha MECTaX XpaHEHUS,
HOPMAaTHBBI pa3MELLECHUS

Cnoco6s1 1 hopmbl pazmenieHuss oudanoTednoro GoHaa B
(GOHIOXpaHWIUIIE U TTOAPA3ACICHUSX OUOIMOTEKH C OTKPBITHIM
JOCTYTIOM K (hoHIy

Kraccel u BUIbI pacCTaHOBKM OMOIHOTEYHOTO (hOH/IA (CEMaHTUYCCKOM,
dhopmMabHON )

[Topsimok opraHu3ayu, METOIbI U TEXHOJIOTHH ITPOBEPKU
oubmmoTeynoro Gonma

[Topsimok ucKiIroueHHst U3 OMOIMOTEYHOTO (POHIA TEYATHBIX U
3JIEKTPOHHBIX JOKYMEHTOB Ha (PM3NYECKUX HOCHTEISIX

MeToIpI M TEXHOJIOTHHA KOMIUIEKCHOTO 00CTIeI0BaHNS KHUTOX PAHHITUIIL
Y TIACIOpTH3aIK OMOINOTEYHOTO POoH 1A

TpeboBaHMs K CBETOBOMY, KIMMAaTHYECKOMY M CAHUTAPHO-
HKOJIOTHIECKOMY pEKHMaM XpaHeHus1 OnbanoredHoro honHma

TpeboBaHus K MaTEpUAITBHO-TEXHUYECKON 0a3e (OHIOXPAaHCHHS U €T
000pyTI0BaHUIO

buonornyeckue noBpexACHUA JOKYMEHTOB, MEPBI UX NPEAYIPEKACHUA
U YCTPAHEHHUs

[IpeBeHTHBHBIC METO/IbI, B TOM YHUCIIE (PHU3UUECKUE K XUMHUYCCKHE,
3anUThl OMOIMOTeYHOTO (hOH/IA

DKCIulyaTalluOHHBIE CBOMCTBA MaTepHalbHOM OCHOBBI JOKYMEHTOB
o6ubaroreynoro Ghonaa

TexHOoIornH NpeayNpeaUTENBHOIO PEMOHTA

HaquLIe N TCXHOJIOTHYCCKHUEC OCHOBBI KOHCCPBAINN JOKYMCHTOB, BU/IbI
W HAITpaBJICHUS KOHCCpBAIUN JOKYMCHTOB

TexHomoruueckue Tpe6OBaHI/I$I K 00eCIIeUeHUIO COXpPAaHCHUA (I)OHI[OBHX
JOKYMCHTOB B IIPOLICCCAX MCIT0JIb30BAHUA

Jloructuka ABWXKCHUA JOKYMCHTOB OT q)OHILOXpaHeHI/ISI J0 MECT BbIJJa4YH
MOJI30BATCJISIM U BO3BpaTd JOKYMCHTOB B (I)OHI[OXpaHeHI/Ie

TakTHKO-TEXHUYECKHE CpeacTtBa u HeﬁCTBHﬂ B YCIIOBUAX
HKCTPEMATLHOM CUTYyalluu U o0ecrieueHus (PU3MUecKOi 3auThI
o6ubmmoTeuHoro Goxa

OCHOBBI U COBpEMEHHbBIE TEH/ICHIIUU PA3BUTHUS TYMaHUTAPHBIX, TOYHBIX
U €CTECTBEHHBIX HayK, COBPEMEHHOI'0 JINTEPaTypHOIo Mpolecca,
HCKYCCTBA

Hopwmpl mpodeccnonanbHON OMOIMOTEIHON STUKH

[pyrue xapakTepuCTUKU

3.3.2. TpynoBasi pyHkuus
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Opranu3anusg 1 TEXHOIOruA padoTsl ¢ hOHIOM YpoBeH
HaumenoBanue p o p (b A Koa | C/02.6 | (momyposenn) 6
PEAKUX W IIEHHBIX KHUT, KHIKHBIX MTAMSITHHKOB KBATHHKATH

[TpoucxosxneHune TpyaoBoi GpyHKINU

3aMMCTBOBaHO M3
Opurunan X

opuruHaia
Kon Peructpanuonssiit
OpUTrHHAIIA HOMED
pohecCHOHAIBLHOTO
cTaHjapra

Tpynoseie nencTBUs

BrisiBnenue, uaeHTH(QUKAIUS U H3yYSHUE [ICHHBIX U PeIKUX KHUT /
KHWKHBIX TTAMSATHUKOB B ()OH/I€ OMOIMOTEKH B IPYTUX
opranmu3anusax-HoHI0AepKATEIIAK

PerpocrniekTuBHOE U TEeKylllee KOMITJICKTOBaHHE/PEKOMIUIICKTOBAHHE
(hoH/Ia PeIKUX U [ICHHBIX KHUT

BKCHepTI/ISa PEAKHUX WU HCHHBIX KHUI' B HEIAX OTHECCHHUS UX K
KHWKHBIM ITaMATHHUKaM

BC,I[CHI/IG CYMMApHOI'o 1 THAUBUAYAJIBHOTO y4Y€Ta (1)0H,Ha PCAKUX U
IIECHHBIX KHUT/KHIKHBIX [TAMATHHKOB

AHaIMTHKO-CUHTETHYECKAs o6pa60T1<a JOKYMCHTOB, IIOCTYIIAIOIIHUX B
(1)0HI{ PCAKKX U ICHHBIX KHUTI', KaTaJI0TrU3alus INOCTYIMUBIINX
AOKYMCHTOB

PaccranoBka oHAa peIKUX U LIEHHBIX KHUT C YY€TOM BBIJCIEHUS UX
CHEIHaIM3UPOBAHHOIO COOpaHMsI

Oo0ecrieueHre COXpaHHOCTH U 0€301MacHOCTH (POHAA PEAKHUX U IIEHHBIX
KHUT, TpoBepKa (HoHa

BI/I6J'II/IOl"pa(1)I/I‘IeCKOC OIMMCAHUC U aHHOTHPOBAHUC PCAKHX U HCHHBIX
KHUT /KHIKHBIX [TAMATHHKOB C YUCTOM UX oco0eHHOCTEH

QHCKTpOHHaﬂ KaTaJIoTu3anusa peAKNUX U HCHHBIX KHUT U KOJ'IJ'ICKI_II/Iﬁ
KHWKHBIX ITAMATHHUKOB

PCFI/ICTpaL{I/IH KHHWKHBIX TAMATHUKOB B I'OCYAApCTBECHHOM PECCTPC
KHWKHBIX ITAaMATHHUKOB, peFI/IOHaJ'II)HOM/ MYHUIIUITAJIBHOM CBOAC
KHWKHBIX TIaMATHHKOB

Opranu3zanys J0CTyIa MoJIb30BaTese K HHPOpMAaIK O PEIKUX U
LIEHHBIX KHUTAaX/KHI)KHBIX MTaMATHUKAX

Mys3eiiHas u BbIcTaBOYHasi paboTa ¢ GOHIOM PEAKUX U LIEHHBIX
KHUT/KHM)KHBIX TaMSATHUKOB

Pa3paboTka permaMeHTHPYIOMUX JOKYMEHTOB M0 OPraHU3alud U
TEXHOJIOTHH padOT C POHIOM PEJIKMX U IEHHBIX KHUT /KHUKHBIX
MaMATHUKOB

Benenue mianoBo-0TYETHOM JOKYMEHTAIIMH 110 CUCTEMHOM padoTe C
(hOHIOM PEKUX U IEHHBIX KHUT/KHUKHBIX MTAMSITHUKOB

HeoOxonumelie ymeHust

Hcnonb30BaTh METO/IbI BBISIBJICHHUS U OTOOPA LIEHHBIX U PEAKUX KHMT,
OCYLIECTBIIATH YKCIIEPTHYIO OLIEHKY UX COLMAIIBHON U UCTOPUKO-
KYJIbTYPHON IEHHOCTH

Bectu cnenuanu3upoBaHHbIN yUET U KaTaJOTU3ALUIO PEAKUX U
LEHHBIX KHUT, MOCTYNUBIINX B (POH/ OMOIMOTEKH, TOM YHUCIIE
KOJUIEKIIMM KHWKHBIX TaMSTHUKOB

ObecnieynBaTh COXPAaHHOCTh U O€30MaCHOCTh (POHA PEAKUX U
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IOCHHBIX KHHT/KHIDKHBIX [TAMITHHKOB

Hcnonp30BaTh METO/IbI U3YYEHUS U UACHTU(DHUKAIIMY PEIKUX U
LIEHHBIX KHUI/KHUKHBIX TAMSATHUKOB

OcymecTBiaTh aTpulyIuio, budnuorpaduyeckoe ONMCaHue U
AHHOTHPOBAHUE PEIKUX M [ICHHBIX KHUT/KHUKHBIX MTAMSITHUKOB

OcymecTBiaTh OUOIMOTpaduIeckoe ONMMcaHne 1 AaHHOTUPOBAHUE
0COOBIX BHJIOB U3/IaHHI: OMOIMOPUIBCKUX, (aKCUMHIIBHBIX,
IKCIIEPUMEHTAITLHBIX

Hcnonb30BaTh METOMKY pabOTy CO CHENHATbHBIMUA BUJIAMU PEIKUX U
LEHHBIX W3JaHUN/KHUKHBIX TAMSITHUKOB: H300pa3UTEIIbHBIMH,
KapTorpaguuecKuMu, HOTHBIMU

BEISBISATE, CHCTEMaTHU3UPOBATh U OMKCHIBATH BJIAJICIbUCCKUC
KHWKHBIC 3HAKU (DKCITUOPHUCHI)

Hcnonb30BaTh TEXHOIOIMH IEKTPOHHON KaTalOIM3aluu pEAKUX U
LEHHBIX KHUT, CO3aBaTh 3JIEKTPOHHYIO OMOIHOrpaduuecKyro 3anmch
Ha KHIKHBIC TAMSTHUKA

Hcnonp30BaTh TEXHOIOTUH BKIIOYECHHS KHIDKHBIX ITAMSATHHKOB B
FOCY,HapCTBeHHBIﬁ pPEECTP KHUKHBIX IMaMATHUKOB, PCTHOHAJIBHBIC U
MYHUIUIIAJIBHBIC CBOAbI KHM)XHBIX ITAMSATHHUKOB

O0ecrneunBaTh COXPAHHOCTDb PCAKUX U LICHHBLIX KHUI' B ITPOLECCCE UX
BbIJJa4y I1OJIB30BaTCIISAM

Bectu paboty no co3gaHuio My3eHHBIX SKCIIO3UIIUN PEIKUX U
IEHHBIX KHUT/KHUKHBIX MAMATHUKOB (My3€€B KHUTH)

OpraHu30BbIBaTh BHICTABKU PEJIKMX U IEHHBIX KHUT/KHMKHBIX
MaMSATHUKAMH C yIETOM 00€CIIeYCHHS UX COXPAHHOCTH U
0€30I1aCHOCTH

OT1OupaTh ¥ MOArOTABIMBATh PEJKUE U IICHHBIC KHUTH/KHIKHBIC
NaMATHUKHU U1 MUKPOKOTIHPOBAHUS U OLIM(POBKU, B TOM YHUCIIE C
LEIbI0 BKIIFOUEHHS X B €IMHBII pOCCUICKUIT cTpaxoBoil poH[
JIOKYMEHTOB

CocTaBndTh IJIaHbl ¥ OTYETHI 10 CUCTEMHOM paboTe ¢ GOHIOM peaKUX
U IICHHBIX KHUI/KHUKHBIX TaMSITHUKOB

Hcnonb30BaTh TEXHOIOTMH pabOThI ¢ aBTOMATU3UPOBAaHHON
o6ubnnoreyno-uHpopmarmonnoit cucremoit (ABMC) 6ubnuorexw,

U POBBIC TEXHOJIOTHH U TEXHHUYECKHE CPEJICTBA B MpoIieccax paboThl
C PEAKHUMU U IICHHBIMU KHUTAMH/KHUKHBIMHU TaMSITHUKaAMH

HeO6XOL[I/IMI>Ie 3HaHUA

OcHoBbl 6uOIMOTEKOBEICHUS, OnbIMorpadoBeieHus], UHHOPMATUKH,
(G oHIOBEICHHS, KHUTOBEICHUS, UCTOPHH KHUTH

HOpMaTI/IBHLIe IIPaBOBLIC AKTHI 11O pa60Te C pCAKUMH U3JaHUAMHA U
KHWXHBIMU IMaMATHUKAMH, 3alIUTC aBTOPCKUX ITPaB

IIpaBuna u npoueaypsl MO BBISBICHUIO, HACHTU(DHUKAIIMH, OITUCAHHUIO,
perucTpanuu, yueTHO-JOKyMEHTaIbHOMY 0()OPMIIEHUIO U PUHATHIO
10| FOCYJapCTBEHHYIO OXPAaHY KHUKHBIX [IAMSATHUKOB

HcTouyHNKH BBIABIIEHUS U KOMIUIEKTOBAHHUS q)OHHa PEAKHUX U HECHHBIX
KHUT/KHUKHBIX KOJ'IJ'ICKI_II/II‘/JI

HOpr}IOK OCYHICCTBJICHUSA SKCIICPTU3BI JOKYMEHTOB C LCJIIBIO
OTHCCCHUA K KHHMXXHBIM ITaMATHHUKaM

Tumnel n BUJIbI PCAKUX U CHHBIX KHUT/KHMKHBIX TAMSITHUKOB
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MeTOI[I/IKI/I HU3YUCHUA U I/IIIGHTI/I(bI/IKaLII/II/I PCAKHUX U HCHHBIX
KHUT/KHIDKHBIX [TAMSITHHUKOB

MeTtoauku 6MbIUOrpadUUecKoro ONMUCaHus U aHHOTUPOBAHUS
PEIKHUX M IEHHBIX KHUT/KHIKHBIX KOJUICKITHH

@opmaThl JIEKTPOHHOM KATAIOTU3alUU U MOJIYJIM COCTaBJICHHUS
MaIlMHOYMTAEMON 3aIIMCH Ha PA3JIMYHbIE BUIbl PEAKUX U LIEHHBIX
KHHT/KHIKHBIX TTAMSTHUKOB

Pa3HOBI/I,I[HOCTI/I KHHMXXHBIX HaMﬂTHHKOB-KOHHCKHHﬁ, METOJHUKA UX
HU3YUCHUS U OIMMCAHUA

HOpﬂ,Z[OK pPErucTpaiii KHMXXHBIX IMaMATHHUKOB B I'OCYyJapCTBCHHOM
peecTpe, per HMOHAJIbHBIX/ MYHUIUIIAIBHBIX CBOAAaX KHUKHBIX
IIaMATHHUKOB

Hcropust 0Te4ecTBEHHOTO U 3apyOeKHOTO OUOIHO(DUILCTBA,
reHealorust KHMKHBIX KOJUICKIUiA, OCHOBBI BCIIOMOTaTeIbHBIX
HCTOPUYICCKUX JUCHUIIINH

OCHOBEI MY3C€CBCACHUS U BBICTaBOYHOM pa6OTBI

Hopwmbl npodeccnonanbHOM OMOIMOTEYHON 3TUKH

Jpyrue xapakTepucTuKu -

3.3.3. TpynoBas ¢pyHkuus

MukpokonupoBaHue 1 onu(ppoOBKa Yposenp
HaumenoBanue 6UGIMOTEYHOr0 HOH 1A Koxn | C/03.6 (momypoBeHb) 3]
KBaITU(DUKAITHA
IIpoucxoxaeHue Tpy0BOI OpuraHan X 3aMMCTBOBAHO U3
GbyHKIUN P OpUTHHAJIA
Kon PerucrpanuoHHbIN
OpHTHHANA HOMeEp
npohecCHOHAIBHOTO
cTaHzgapra
prI[OBLIe HeﬁCTBHH OT60p AOKYMCHTOB IJIsI MUKPOKOIIMPOBAHUA U OCYHICCTBIICHUC
MUKPOKOIMPOBAHUS JTOKYMEHTOB/ CO3JaHUE CTPAXOBBIX MUKPOKOIUI
HOKYMCHTOB
OCYH_[CCTBJ'ICHI/IC KOHTPOJIA Ka4€CTBa I/I306pa)KCHI/ISI H YUTaCMOCTH
MHKPOKOIIHMI

bubnunorpaduueckoe onucanue GoHIOBBIX
MUKPOKOTIHI/ MHKPO(UIHBMOB B COOTBETCTBUU C MPUHSATHIMH
MpaBWJIAMHU U CTaHJIaPTaMHU

Benenue MHIMBUTyadTbHOTO U CyMMAapHOTO y4eTa (hOHA0BbIX
MHUKPOKOIINI

Opranu3zanys XpaHeHUs] apXUBHBIX MUKPOKOITHH B COOTBETCTBHH C
MpaBWJIaMU BEJICHHS POCCUICKOTO CTPaxoBOoro (poHAa TOKyMEHTOB
OuOIIMOTEK

O(I)OpMHeHI/Ie TCXHUYCCKOTO IMacropTa (1)0HI[OBBIX MI/IKPOKOHI/Iﬁ

OT100p 1OKYMEHTOB /151 OLIM(POBKH, OCYIIIECTBICHHE Mpoliecca
oundpoBku 6MbIMOTEYHOTrO (hoHAA

OcyiecTBieHrnEe KOHTPOJIA KadecTBa IM(PPOBBIX KOMHA, TpOBEpKa
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KadeCTBa I/1306pa)K€HI/ISI 1 YUTaCMOCTHU

Opranu3zanus yueta nu(QpPOBBIX KO JOKYMEHTOB, KaTaIOT U3aIIHs
U(POBBIX KO

Opranuzanus XpaHeHus: HU(QPOBHIX KOMHUNA JOKYMEHTOB

Pa3paboTka pernmaMeHTHPYIOIIHUX JOKYMEHTOB 10
MUKPOKOITMPOBAHUIO M olu(PppoBKe OubImoreunoro Ghoxga

Benenue miaHoBO-0TYETHOW JOKYMEHTAITUHU TI0 MUKPOKOITUPOBAHUIO
u o poBke OMOIMOTeYyHOTO hOoHAA

Heo6xoaumelie ymeHUs

OTOupath ¥ MOATOTABINBATH TOKYMEHTHI K MUKPOKOITUPOBAHHIO

PaboTath Ha COBpEeMEHHBIX anmnapaTax MUKPOKOITUPOBAHHS
JOKYMEHTOB

Ocy1ecTBIATh KOHTPOJIb KAUECTBA MUKPOKOIIHM

OcymiecTBiATh OMOIHMOTpadUUECKOe OMMCaHUE
MUKPOKOTIHI/MUKPO(UIHLMOB, BECTH UX WHIAUBUAYAIBHBIN U
CYMMAapHbIH y4eT

Hcnonb30BaTh TEXHOIOTUH XPaHCHUS apXUBHbBIX MI/IKpO(bOpM

Hcnonp30BaTh TEXHOJIOTHH CO3/IaHUS CTPAXOBBIX MUKPOGOPM ¢
olM(poBaHHBIX (aillIoB JOKYMEHTOB

OT6I/IpaTB 1 NOATOTABJIMBATH JOKYMCHTBI K OI_II/Iq)pOBKe

PaGoTath Ha COBPCMCHHLIX aIlllapaTax OHI/Iq)pOBKH JOKYMCHTOB

OcymiecTBIATh KOHTPOJIb KauecTBa MU(PPOBBIX KOMUH

Bectu yueT nudpoBbIX KONMUI TOKYMEHTOB, OCYIIECTBIISATH UX
KaTaJOTU3alHI0 U UHIEKCUPOBAHUE

Ob6ecnieunBaTh XpaHeHHE HU(POBBIX KOMUN JOKYMEHTOB

Pa3pabateiBaTh periiaMeHTHPYIONIUE TOKYMEHTHI TI0
MUKPOKOITMPOBAHUIO M Ol (ppoBKe OMOIMOoTeYyHOTO (hOHIa

CocTaBiATh IJIaHBI U OTYETHI 110 OCYILECTBICHUIO
MUKPOKOIMPOBAHUS U OLIU(PPOBKE TOKYMEHTOB

Hcnonp30BaTh TEXHOJIOTMU PAOOTHI C aBTOMATU3UPOBAHHON
6ubanoreuHo-uHpopmanmonHoi cucremoit (ABMC) Oubnuorexw,

U pPOBbIE TEXHOJIOTMH U TEXHUUYECKHE CPEJCTBA B Ipolieccax paboThl
110 MUKPOKOIIUPOBAHUIO U olndpoBke 6uOIroTeyHoro GhoHaa

HeO6XOL[I/IMI>Ie 3HaHUA

OcHoBbl 6MOIMOTEKOBEICHUS, OnbIHOrpadoBeieHus,
JOKYMEHTOBEICHHsI, KHUTOBEICHNUS, HH)OPMATHKH

HOpMaTI/IBHLIe IPaBOBLIC AKTHI 110 3alIUTC ABTOPCKUX IIpaB, CO3JaHUIO
OJICKTPOHHBIX JTOKYMCHTOB, pa60Te C PCAKUMH U3JaHUAMHA U
KHWKHBIMU IIaMATHHUKaMHU

Kpurtepun or0bopa JOKYMEHTOB JIsl MUKPOKOITUPOBAHUS

AmnmnapatHoe obecrneuyeHre NporeccoB MUKPOKOTIHPOBAHUS
JOKYMEHTOB

Twuriel ¥ BUABI MUKPOKOITHI/MUKPODHITEMOB

TexHonornyeckue nporecchl U3roTOBJIECHUS U UCTIOIb30BaHUS
MHUKPO(HOPM pa3IMyUHBIX TUIIOB U BUJIOB

CraHgapThl U yCIOBHS XpaHEHUsSI MUKPOGhOpM

[IpaBuna u TexHoNOTUA TIepenaun MUukpodopM B DenepanbHyro
TexHu4ecKkyto gadbopatopuro (O TJI)

Kpurtepun orbopa 10KyMeHTOB J1sl OU(POBKU

HNHCTpYKTUBHO-TEXHOJIOTUUECKHE IOKYMEHTHI TI0 O (POBKE
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oubnuoreynoro GoHma

AmnmapatHO-iporpaMMHOe o0ecrieueHre mporecca orudpoBKU
oubmmoTeyHoro Goxma

®dopmartbl, HCTIONIb3YyEeMbIE 17151 OUU(PPOBKU JOKYMEHTOB

Texnonornueckuit mponecc o poOBKH T0KYMEHTOB

[IpaBuna yuera v XpaHeHUs: HUPPOBBIX KONMHUH JOKYMEHTOB

Hopw™meb! mpodeccrnonanbHON OMOTHMOTEYHON STUKH

Jpyrue xapakTepucTuKu

3.4. O0001meHHas TpynoBasi GyHKIUsA

Karanoruzamus JOKyMEHTOB, BeJICHHE YpoBeHb
HaumenoBaHue 1 A0KYM » Bell Kon D p 3]
CIIPaBOYHO-TIOMCKOBOT'O anmapara KBAI(QHUKALH
IIpoucxoxneHue
N . 3anMCTBOBaHO U3
00001IeHHON TPYI0BOIT OpurnHan X
OpHTHHANIA
¢GbyHKIHN
Kong PeructpanuonHslit
OpHTHHAJIA HOMEp
podeCcCHOHANTBEHOTO
CTaHzapTa

Bo3moxxHbie
HaVMEHOBaHUs
JIOJDKHOCTEH,
npodeccuii

bubimorekapb-Karaaoru3arop
Benymuii 6ubamorekapb-KaTaloru3arop
I'maBHBIN OMOIMOTEKAPH-KATAIIOTU3ATOP

TpebGoBanus
00pa30BaHUIO U
00y4EeHHIO

Beiciiee o6pa3oBanue — 6akanaBpuaT
HIJIN
Briciiee oOpa3oBanue (HenpoduiabHoe) — OakagaBpHuaT U AOMOJHUTEIBHOE

npodeccroHanbHOe 00pa3oBaHKe — MPOTPAMMBI MOBBIICHUS KBAIA(DUKAIHH,
porpamMMbl MpohecCUOHATBLHOMN MEePEnoArOTOBKH 1O TPOQIIIIO ACSITEIIBHOCTH

TpeboBaHMs K OIBITY
MPaKTU4YECKON pabOThI

JU1st TOJKHOCTH «BeyIui OMOIMOTeKapb-KaTalIOrn3aTop» — CTaXK pabOThI B
JOJKHOCTH OMOIMOTeKaps-KaTaloru3aropa He MEHee OJJHOrO ro/ia

JU1st TOJKHOCTH «TJIaBHBIM OMOIMOTeKapb-KaTaloTu3aToOp» — CTaXK paboThl B
JOJKHOCTH BEyIIEro OMOIMOTeKaps-KaTaJlorn3aTopa He MEHee TPeX JIET

Oco0bble ycrnoBus
Jormycka K pabote

Jlpyrue

XapaKTCPUCTHKHU

PexomeHryeTcst TOMOJIHUTENbHOE TPO(ecCHOHaIbHOE 00pa30BaHNE —
MIPOrpaMMbl MOBBIIIEHUS KBaM(UKALIUY 1O TPOQUITIO JeSTENbHOCTH (HE pexe
OJIHOTO pa3a B TPH roJia)

JlonOIHUTENBHBIE XapaKTEPUCTUKH

HanmenoBanue 6a30B0ii TPYIIIHI, TOKHOCTH
HaumenoBanue nokymeHnra Kon
(mpodeccun) WK CEUAIBHOCTH
OK3 2622 CrennanucTel OMOIHOTEK
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EKC

bubimorekapb-KaTajaoru3arop

OKCO

8.51.03.06 bubnuoreuno-nHdopmamoHHas AesITEIHHOCTD

3.4.1. TpynoBasi pyHkumsi

HaumeHnoBanue

IIpoucxoxaeHue Tpy0BOU
GbyHKIUN

AHIUTUKO-CUHTETHYECKAs 06pabOTKa YPOBCHE
Kon | D/01.6 | (momyposenn) 6
AOKYyMCHTOB KBaJu(pUKauu
OpuruHan 3auMCTBOBaHO U3 OpPUTHHAA
Kon Perucrpanuonssiit
opHrHHaNa HOMEp
po¢heCCHOHATHFHOTO

cTaHaapra

TpynoBsie 1eHCTBUS

Cocrasienne 6ubmuorpaguIecKoro onucanus J0KYMEHTOB
(0IHOYPOBHEBOI, MHOTOYPOBHEBOM, aHATTUTUYECKON
oubmorpaduyueckoi 3anucu)

Vcnonb30BaHue HAMOHAIBHBIX aBTOPUTETHBIX (hailloB/HOPMATUBHBIX
3aIrucei MpH COCTaBJICHUH OMOIMOTPadUIEeCKOTO OTMCAHUS
JJOKYMEHTOB

I/IHIIGKCI/IPOBaHI/Ie (CI/ICTeMaTI/I?,aIII/I?I, nmpeamMeTu3anusa, KOOpaANHATHOC
I/IH,I[eKCI/IpOBaHI/IC) JOKYMCHTOB

AHHOTHpOBaHHUE U peepUpOBaHE JOKYMEHTOB

Brigenenue KIII0YEBBIX CIOB B TEKCTaX HJOKYMCHTOB

Heobxonumelie ymeHus

Vcnonb30BaTh METOAUKU U IU(POBBIE TEXHOJIOTUH AHATUTUKO-
CUHTETHUYECKON 00pabOTKH IOKYMEHTOB JJIsi COCTABJICHUS
oubsnmorpaduyeckoro onucanus, MHIAESKCUPOBaHUs, aHHOTUPOBAHUS,
pedepupoBaHust

Hcnonb30BaTh GOpMAaThI 2JIEKTPOHHON/MAIIMHOYUTaEMON
KaTaJOrM3allMOHHOMN 3alIMCH HA M€YaTHbIE U AJIEKTPOHHBIE JOKYMEHTHI

PaboTath ¢ cucTeMOll HallMOHATBHBIX aBTOPUTETHBIX
(aliI0B/HOPMATHUBHBIX 3alHCEN

Pabotats ¢ OubnmoreuHo-6ubaorpadpuuecKuMu
KJIaCCU(UKALMOHHBIMU CUCTEMaMH, pyOpuKaTopaMu, THHOPMAIIMOHHO-
MOKUCKOBBIMU T€3aypycaMu

[TpuMeHATH METOIbI THPOPMALIMOHHOTO aHAJIN3a TEKCTOB B Mpolieccax
AHAIUTUKO-CUHTETUYECKON 00pabOTKH JOKYMEHTOB

Hcnons30BaTh MCETOHAHUKHU CO3AaHU CTPYKTYPHUPOBAHHBIX OINMCaHUuM
I/IH(l)OpMaHI/IOHHI)IX PECYPCOB, B TOM YHCJIC MCTAAaAHHBIX

HCO6XOI{I/IMBIC 3HaHUA

OcHoBbI 61OIMOTEKOBEICHUS, ONbIMOrpadoBeieH s,
JOKYMEHTOBEICHUSI, TH()OPMATHKH, TEOPETUIECKAE OCHOBHI
AHAJTUTUKO-CUHTETHYECKOW 00pabOTKU JOKYMEHTOB

HopmaTuBHbIe 1paBoBbI€ aKThI 10 OUOIMOTEYHO-UHPOPMAITHOHHOM
NesITeIbHOCTH, HHPOPMALIMOHHOM O€30MaCHOCTH U 3aIlIUTE aBTOPCKUX
npaB

Cranaaptsl OubIMOrpauuecKoro ONUCcaHus J0KyMEHTOB,
WHJEKCUPOBaHUs, aHHOTUPOBaHUs, peeprupoBaHusi, CO3/IaHuUs
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MCTadaHHBIX

Bunpr u meTonuku 6ubmuorpaduueckoro onucaHus T0KyMEHTOB,
OCHOBHBIC JTalbl U IPABHJIA €70 COCTABJICHUS

dopMaThl IIEKTPOHHOMN (MAIIMHOYHUTAEMOM) KaTaIOTH3alMOHHOM
3aMKiCH Ha MEYaTHBIE U 3JIEKTPOHHBIE TOKYMEHTHI

HanmonanbHblii KOMMYHUKAaTUBHBINA (hOpMAT PEICTaBICHUS
ABTOPUTETHBIX /HOPMATHBHBIX 3aIMCEH

MGTOHI/IKI/I, TCXHOJIOTMHU U 3Tallbl UHACKCUPOBAHUA JOKYMCHTOB!
MNpeaAMETHU3allN, CUCTEMAaTHU3allu

Tumb! aHHOTAIMH 110 (PYHKIIMOHAIBHOMY Ha3HAYCHUIO U
XapaKTEePUCTUKH TOKYMEHTOB, TPEOOBaHUS K COCTaBJICHUIO U
COJIEPIKAHUIO

Tunel 1 BuabI OnOIMorpadudeckux pedepaton, TpeOOBaHUS K
CTPYKTYpPE ¥ COCTABIICHHIO

JIuHrBHCTHYECKHE CPEeACTBAa OMOIMOTEYHO-HH(OPMAIHOHHOM
JEeSITeTbHOCTH (S3bIK OMOIHOTpauIecKoro ONMCcaHus,
KJIacCH(PHUKAMOHHBIE CUCTEMBI, PYOPHKAaTOPHI, T€3ayPYyCHhI,
ABTOPUTETHBIC (paiiibl)

OCHOBBI B COBPCMCHHBIC TCHACHIHNU PAa3BUTUA T'YMAHUTAPHBIX, TOYHBIX
N CCTCCTBCHHBIX HAYK, Xy,HO)KGCTBeHHOI‘/‘I JIMTCPATYPhI, HCKYCCTBA

HopwMmsbl npodeccrnonaibHON OMOIMOTEYHON STHKH

Jlpyrue xapakTepucTuku

3.4.2. TpynoBasi pyHKIHUSs

HaumeHnoBaHue

IIpoucxoxaenue Tpy0BOi
GbyHKIUN

Opranuszanys U BeJlcHHE Yposenb
Konx | D/02.6 | (moayposens) 6
BHQKTpOHHBIX/ TPaJUIIMOHHBIX KAaTaJIOTOB KB (I)I/IKaL[I/II/I
Opurunan 3aMMCTBOBaHO U3 OpUTHHAJIA
Kong Peructpauumonssiit
OpHTHHaJIA HOMEp
PO eCCHOHATBEHOTO

CTaHJAapTa

TpynoBsie 1eHCTBUS

Ornpenenenne TEXHUYECKUX, JIMHTBUCTUUECKUX U MTPOTrPAMMHBIX
CPEJICTB 3JIEKTPOHHOM KaTaJIOTU3aluH

Onpenenenue nojien popmara KaTaJoru3aluy U HHTEpQeiica moucka
JJOKYMEHTOB B 3JIEKTPOHHOM KaTaJlore

Coznanue oubnuorpaduyeckux 3anuceid B COOTBETCTBUU C (popmMaToM
ABTOMATH3UPOBAHHOM OMOIMOTEUHO-UH(POPMALIMOHHON CUCTEMBI
o6udanorexu (ABUC)

PenaktupoBanue Oubarorpapuueckux 3amnucei, KoppeKTUPOBKa
3anucei, NoJyYeHHbIX METOIOM 3aUMCTBOBAHMS

CO3,Z[3.HI/IC PE3CPBHBIX KON 9JICKTPOHHOI'O KaTaJiora

Obecnedenne 1ocTyma K 3JIEKTPOHHOMY KaTaJIOTy B JIOKAJIbHOM U
yIaJEHHOM PEKUMaxX

CO3)IaHI/Ie CBOAHBIX JJICKTPOHHBIX KaTaJIOTOB
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Cocrapnenue 6ubnmuorpaduyecknx ONUCaHui TOKYMEHTOB JJIs
TPaAUIIMOHHBIX (KAPTOUHBIX) KATAJIOTOB, KAPTOTEK

DopMHUpOBaHUE MACCUBA U PEAAKTUPOBAHUE TPAJAUIIMOHHBIX KAaTaJI0r0B

CO3I[aHI/Ie BCIIOMOI'aT€JIbHOT'O ITOMCKOBOI'O arrapara K TpaaulliOHHBIM
Karajoram

Opranuzanus peTpOKOHBEPCUH TPAJUIIMOHHBIX KaTaloroB (IKCHepTu3a
MacCHBa, CKAHUPOBAHUE, PEJAKTUPOBAHNUE)

Co3manne UMHIK-KaTaI0rOB

I[OKYMCHTaHI/IOHHOC obecneuenue u CIIpaBOYHO-MECTOJNYECKOE
COIIPOBOKACHHUC MMPOLCCCOB KaTAJIOTH3allun

Heobxomumbie ymeHus

Hcnonp30BaTh TEXHUYECKUE CPEACTBA aBTOMATHU3UPOBAHHOTO paboyero
Mmecra (APM) karanoruszaropa

Hcnonb30BaTh METOJUKU U TEXHOJIOTUU CO3/IaHUs OUOIMOrpapuueckux
3anuceil (OpUTrMHAIBHBIX, METOJIOM 3aUMCTBOBAHMS)

BBoauTh Oubnmmorpadudeckie 3aicy B THAJI0TOBOM M ITAKETHOM
peXrMax C YIAJICHHBIX WIH JIOKAJIbHBIX TEPMUHAIIOB

Hcnonb3oBarh popMaThl MAIIMHOYUTAEMON KaTaIOTU3AlIMOHHON
3anmucH: OnbImorpadUuecKuX JaHHBIX, AaBTOPUTETHBIX (HalIoB,
KJIACCU(DUKAIMOHHBIX TAHHBIX

Hcnonp30Bath TUHIBUCTHYECKHE CpeicTBa (HH(OPMAIIMOHHO-
norickoBbIe si3b1ku (UT1S): s1361k OubIHorpaduueckoro onucanus,
MPEIMETHBIX PYOPHUK, KIFOUYEBBIX CIIOB, KIACCU(DUKAIIMOHHBIX CUCTEM,
pyOpHKATOPOB, TE3aypyCOB

OpFaHI/ISOBBIBaTB, BCCTH U PCAAKTUPOBATH SHGKTpOHHLIﬁ KaTtaJior

Hcnonb30BaTh TEXHOJIOTHHU pa6OTLI B pCKHUMaAx HeHTpaHHSOBaHHOﬁ,
KOOHepaTI/IBHOI‘/‘I n KOpHOpaTHBHOfI KaTajJioru3annu, CoO3JaHuA U
BCACHUWS CBOAHBIX 3JICKTPOHHBIX KAaTaJIOI'OB

Hcmons30BaTh MCTOAUKHU BEACHHUA U PCAAKTUPOBAHUA TPAAUINMOHHBIX
KaTaJIOTOB U KAPTOTCK

CozntaBaTh ¥ BECTH CChUIOUHO-CIIPABOYHBIN ammapar TpaJIuluOHHbBIX
KaTaJIOrOB U KapTOTEK

CO3JIaBaTB HOPMAaTUBHYIO U MCTOAUYCCKYIO JOKYMCHTAIUIO 1O
OopraHu3allvi U BEACHUTO BHCKTpOHHLIX/ TPAAUIIMOHHBIX KAaTaJIOI'OB

Heo0xomuMele 3HaHUS

OcHoBbl 6MOIMOTEKOBEICHUS, ONOIMOTrpadoBeieHN,
JIOKYMEHTOBE/IeH!s], UH(OPMATUKH, KaTaJIOrOBEICHHSI

HopMmaTuBHbIe MpaBOBBIE aKThI 10 OUOIMOTEYHO-MHPOPMAITHOHHOM
JeSITeIbHOCTH, NH()OPMALIMOHHON OE€30MaCHOCTH U 3allIUTEe aBTOPCKHUX
IpaB

CranmapThl ¥ IpaBHUJIa aHATUTHKO-CUHTETUYECKOM repepaboTKu
uHpopManuu

@dopmbl U BUABI OUOIHOTEUHBIX KaTaJoroB

TexHomoruuaeckue IIPOLCCChI MAalllMHOYNTaeMOM KaTaJlorHu3alluu

@dopmarthl IEKTPOHHON /MAITHHOYNTAEMON KaTaJoTrU3allMOHHON
3aIucu

HanmoHnaneHbplii KOMMYHHUKAaTUBHBIN opmar
ABTOPUTETHBIX/HOPMATUBHBIX 3aIHCEH

WudopmanronHo-norckosbie sS3b1ku (MILA): s3b1K
O6ubarorpaduyeckoro onucaHus, NPeAMETHBIX PYOPUK, KIIFOUEBbIX
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CJIOB, KJIACCU(DMKALIMOHHBIX CHCTEM, PYOPHUKATOPOB, T€3ayPYCOB

TexHOI0rUM U METOAMKA BEACHHUS SJICKTPOHHBIX KaTajl0roB, BKIIOYAs
CBOJHEIE

TexHomoruu KOpHOpaTHBHOﬁ KaTaJloru3alnmn

MCTO[[I/IKa N TCXHOJIOTU OpraHu3anui U BEACHUA aﬂ(baBI/ITHOI‘O
Kartajiora

MCTOI[I/IKa M TEXHOJIOIrUs OpraHu3alnuu U BEACHUA CUCTEMATHUYCCKOI'O
Karajaora

TexHoNOrNM U CIIOCOOBI PETPOKOHBEPCUN U KOHBEPTALIMK KaTaJIOI'OB

Texuomorun CO3aaHus UMHUK-KaTaJIOIr OB

OCHOBBI U COBpEMEHHbBIE TCH/ICHIIUU PAa3BUTHS COLUAIBHO-
ryMaHUTApHbBIX, TOYHBIX U €CTECTBEHHBIX HAYK, Xy10KECTBEHHOMN
JIUTEPaTyphl, UCKYCCTBA

Hopwmsl mpodeccnonaibHONM OMOIMOTEYHOM STUKHI

[pyrue xapakTepUCTUKU

3.5. O6001ménnas TpyroBas GpyHKIHSA

bubnuorpaduyeckas u nHGOpMaULOHHO- YpoBeHb
HaumMenosanue pag ¢opman Kon E P 7
aHAJIMTUYECKasl 1eATEIbHOCTh KBaTH(HKALIH
IIpoucxoxnenue
P m\, o 3auMCTBOBAHO U3
000011IeHHON TPYTOBO Opurunan X
OpuUrruHaJia
GhyHKIHHA
Kong PeructpanuonHslit
OpuUTHHaJIa HOMCD
podeccCHOHANBEHOTO
CTaHIapTa
Bo3mosxHbIe bubnuorpad
HAauMEHOBAHHUS Benymuii 6ubnuorpad
JIOJKHOCTEH, ['naBHbIi1 Onbnuorpad
npodeccuit bubnuorpag-skcnept 1o uuppoBeIM pecypcam U cepBUcCaM

Crernuanuct no 6ubanoTeuHo-nH(YOPMAITMOHHOMY KPaeBEICHUIO
['maBHBIH crienuanuct no 6MOIMOTeYHO-UH(DOPMALIMOHHOMY KpaeBeIEHUIO

TpebGoBanust x
00pa3oBaHUIO U
00y4YeHHIO

Briciiee oOpa3zoBanue — OakanaBpuar

niin

Bricmiee oOpazoBanue (HenpohuiabrHOE) — OaKagaBpuaT U JOMOJIHUTEIIBHOE
npodeccroHagbHOe 00pa3oBaHKUe — MPOrPaMMBbI IMOBBILICHUS KBaTH(PUKALINY,
porpamMMsbl MpoheCcCHOHATBHON MEePEOArOTOBKH 1O TTPO(IITIO ACITEIHHOCTH
WIn

Briciiee o6pa3oBanue — Mmaructparypa

Bricuiee o6pa3oBanue (HenpopmibHOE) — MarucTpaTypa 1 JOMOJIHUTEIEHOE
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npodeccroHagbHOe 00pa30BaHKEe — IPOrPaMMBbI ITOBBIICHUS KBaTH(PHUKALINY,
IpOrpaMMBbl MPpodeccuoHATbHOM MePEHOATOTOBKH MO MPOGHITIO ASTEIBHOCTH

TpeboBaHus K ONBITY
HPaKTUYECKOil paboThI

Jist JOIKHOCTH «Benymuii Oubauorpad» MarucTpaTypa Win CTaxx padoThl B
JIOJDKHOCTH Onbinorpada He MeHee OJTHOTO rojia

JUist TOIDKHOCTH «TJ1aBHBIN OMOIrorpad» crax padoTsl B TOHKHOCTH
Beayiiero oubauorpada He MeHee TpeX JIeT

Jis nomxHOCTH «Onbmmorpad-3KenepT 1o nudpoBEIM pecypcam»
MarucTparypa Win CTax paboThl B IOJDKHOCTH OuOMorpada He MEHee MATH
Jer

J1J1st TOJDKHOCTH «TJIaBHBIH CHIEIHAIUCT IO OMOIMOTEYHO-UH(POPMAIMOHHOMY
KPaeBEICHHUIO» CTaX pabOThI B TOJDKHOCTH CHEIMAINCTA 110 OMOIMOTEUHO-
UH(POPMAIIMOHHOMY KPaeBEJACHUIO HE MEHEE TPEX JIET

Oco0bie ycroBust
JOoTycKa K pabore

Apyrue
XApaKTCPUCTHKH

PexoMeHyeTcst JOMOIHUTENBHOE PO ECCHOHATBHOE 00pa30BaHKE —
IPOrPaMMBbI MTOBBINICHUS KBATH(DHUKAIIUH 110 TPOPUITIO JeITEIbHOCTH (HE pexe
OJTHOTO Pa3a B TPHU I'0j1a)

JIOOTHUTEIBHBIE XaPaKTEPUCTUKH

HaumenoBanue Kox HaumeHnoBanue 6a30BOM rpyNIIbL, JOKHOCTH
JIOKyMEHTa (mpodeccun) WU CHEUATBHOCTH
OK3 2622 CnenpanucTsl OM0IUOTEK
EKC - bubnuorpad
I'maBHbBI OuGIHOTpad
OKCO 8.51.03.06 bubnuoreuno-uHdopmamoHHas AeATEIbHOCTD
8.51.04.06
3.5.1. TpynoBasi pyHkuus
CnpaBouHo-Oubnuorpapuieckoe YpoBeHsb
HaumenoBanue 00cITy>)KMBaHUE B CTAIIMOHAPHOM U Kon | E/01.7 (oypoBeHs) 7
JUCTAHIIMOHHOM pEXHAMAX KB HKALIH
(e Oy x| Jeeonio
Kon PerucrpannoHHbIN
opurnHaia HOMEP
npodeccroHaIBbHOTO
CTaHJAapTa

TpynoBsie 1eHCTBUS

[Tpuem u 0O6paboTKa 3arpocoB HA MOUCK OUOIHOTpadUIECKO 1
¢axTorpapuyeckoil uH(popMaMK B CTALIMOHAPHOM U AUCTAHIIMOHHOM
pEeXHUMax CIpaBOYHO-OMOIHMOrpaduyeckoro 00CIyKUBaHUs

Onpenenenue 6a3bl OubIMOrpaduyeckoro/ pakTorpapuueckoro MOMCKa,
BBISIBIICHHE PEJICBAaHTHBIX MH(POPMAIITMOHHBIX PECYPCOB JIJIS
YJIOBJIETBOPEHMS 3aIIPOCOB MOJIb30BATEIS

[Touck nH(GOPMAIIMOHHBIX PECYPCOB IO 3aMPOCY MOIH30BATENS C
UCIOJIb30BaHUEM CIPABOYHO-TIOMCKOBOTO ammapaTa OuOInoTeKH,
CBOJTHBIX/KOPIIOPATHBHBIX KaTAJIOTOB, SJIEKTPOHHBIX OMOIHNOTEK,
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MOMCKOBBIX CEPBUCOB MH(POPMAIIIOHHO-TEIEKOMMYHHUKAIIMOHHOM CETH
«HTEepHeT»

Bremonaenune 6ubimorpadudeckux CIpaBoK IO 3aMpocy MOJIb30BATENs B
CTAllMOHAPHOM M TUCTAHITHOHHOM PEKHUMAX

KoHcynbTupoBaHue noib30Baresieid B Iporeccax CTalluOHAPHOTO U
JTMCTAHIIMOHHOTO CIIPaBOYHO-O0MOIMOrpadaeckoro 00CTyKUBaHHs

Opranuzanus, BefieHre U y4€T (OH/a BBITOJHEHHBIX CIIPABOK B
AIICKTPOHHOW/TPATUITMOHHON hopme

Opranusaiys 00paTHOM CBSI3H C MOJIb30BATEIISIMH B EIISIX aHAIHM3a
PEJIEBAaHTHOCTH M PE3YJIbTATUBHOCTH CIIPABOYHO-OMOIHOrpaduaeckoro
o0CTyKUBaHUS

Heobxomumbie ymeHus

OcyHiecTBISITh IPUEM M YTOUHEHHE 3aIIPOCOB IOJIb30BaTEICH Ha
oubmmorpaduueckyro u gakrorpadgudeckyro HHOOPMAITUIO B
CTAI[MIOHAPHOM U JIUCTAHIIMOHHOM PEXKHMAaX

OcymecTBISITh BBIOOP HHPOPMAITMOHHO-TIONCKOBOM CHUCTEMBI U OTIPEACIISATh
ONTUMAaJIbHBINA ITyTh NOMCKA OTBETA, PEJIEBAHTHOI'O 3aMPOCY MOJIb30BATENS

Mcnonb30BaTh METOAMKU U TEXHOJIOTUHU BBINIOJHEHUs OuOnIuorpadguyeckux
(ampecHbIX, yTOUHSIONINX, TEMAaTHYECKHX ), (hakTorpaduyecKux,
AQHAJTUTUYECKUX, METOJIMYECKUX CIIPABOK

OcCymiecTBIATh MOUCK IO AJIEMEHTaM OuOIMorpaduuecKoro onucanus,
KJIFOUEBBIM CJIOBaM, MPEIMETHBIM pPyOpUKaM, KIacCH(PHUKAIUOHHBIM
MHJ/IEKCaM, B TOM YHCJI€ C UCIIOJIb30BaHUEM CETEBBIX WH(POPMAIIMOHHBIX
PECYPCOB U DIICKTPOHHBIX OMOINOTEK

CocrapnsaTs OubarorpaduuecKue ONUCaHus JOKYMEHTOB Pa3HbIX THUIIOB U
BUJIOB. TICUATHBIX, MJICKTPOHHBIX HA ChEMHBIX HOCUTEIISX,
MHCTAJUTMPOBAHHBIX, CETEBBIX JJOKAIBHBIX, CETEBBIX YJAJICHHBIX, B TOM
YHCIIe MYJIbTHMEIHIHHBIX

CTpyKTypHpOBaTh, paHXHUPOBATh, 00pabaThIBaTh U MPEICTABIATH
pe3yNnbTaThl MOUCKA, B TOM YHCIE C TPUMEHEHHEM OMOITMOMETPHUIECKIX
METOJI0B

Hcnons30BaTh Q)OpMBI " MCTOJbI CBA3BIBAHUA U CBECPThIBAHUA HH(bOpMaHHPI,
B TOM YHUCJIC TUIICPTCKCT, TUIICPCChLIKA, METAJTaHHBIC

Hcnonk30BaTh METOIUKY U HHPOPMAITTOHHO-TIOUCKOBBIE CUCTEMBI
nudpepeHIPOBaHHOTO CIIPABOYHO-0MOIHOTPaPUIECKOTO 00CTYKUBAHUS
poecCHOHANBHBIX cdhep AeATENbHOCTH

[TpumensTh I(POBBIE TEXHOJIOTHH BO BCEX MPOIECCax CIPABOYHO-
oubarorpaduueckoro 00CIyKUBaHUsI MOIb30BATENEH

Ocy1ecTBISTh YUET U aHaJIu3 Pe3yJbTaTUBHOCTH CIIPABOYHO-
oubsnmorpaduyeckoro o0CcIyKMBaHHUS B CTALIMOHAPHOM M JUCTAHI[MOHHOM
peXHUMax, B TOM YHCJI€ Ha OCHOBE OpraHU3al[ui 0OpaTHOM CBSI3U C
10JIb30BATEISIMU

Heo0xomuMele 3HaHUS

OcHoBBI OMOMMOTEKOBEIEHNU S, OMOIIMOrpadoBeieHHs], TOKYMEHTOBEACHUS,
uHpOpMaTUKU, HHPOPMAITMOHHO-0MOIMorpaguuecKon AeaTeNbHOCTH

HopmaTuBHbIe 1paBoBbI€ aKThI 10 OUOIMOTEYHO-MHPOPMAITHOHHOM
JIESITENIBHOCTH, 3alMTE ABTOPCKUX MPaB ¥ MEPCOHAIBHBIX JAHHBIX

Teopus, opranuzanus 1 MeToanka 6udnuorpaduyueckoit, HHGOPMAITMOHHO-
aHAJIUTUYECKOHN eI TENLHOCTH OMOINOTEK

CrnpaBouHo-Oubnuorpagpudeckoe o0cayxkuBaHue AudepeHnpoBaHHbIX
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TPYIII [TOJIb30BATEICH

[TudpoBbie TEXHOJIOTUH U UX PUMEHEHHUE B ITpOIeccax Morucka, 00padoTKH,
aHajau3a, CTPYKTYpUPOBAHUS U IIEPEadu JOKYMEHTOB U JaHHBIX

Knaccugukarus oubmuorpapudeckux u pakrorpaduueckux 3anpocos
I0JIb30BaTEJICH M BHIIOJHIEMBIX CIPABOK

Buer 1 MeTo161 HH(POPMAIIMOHHOTO MTOUCKA, B TOM YHCJIE B CETEBBIX
nH(OPMALMOHHBIX pecypcax

Texuomorun npruceMa 1 BBIITOJHCHHA I/IH(I)OpMaI_II/IOHHbIX 3a1pocoB
HOHBSOB&TCHGﬁ, B TOM YHCJIC C UCIIOJIb30BAHUEM I_II/I(prBLIX TEXHOJIOTHI

MeTo/IbI M TEXHOJIOTHH TTOKMCKA 10 dJIEMEHTaM OuOIMorpadudecKoro
OIMCaHUs, KJIFOUEBBIM CIIOBaM, MPEIMETHBIM pyOpUKaMm,
KHaCCI/I(bI/IKa]_[I/IOHHBIM HUHACKCaAM

HanunoHnanbHble, MyTbTHHAIIMOHATIBHBIC, OTPAC/ICBbIC HH()OPMAITHOHHBIC
pecypchl ClIPaBOYHO-OHOIHOrpaduuecKoro 00CTy ) KHBAHHS

CTaHl[apTBI U npaBuJia NpCACTABICHUA MCTAJaHHbBIX, B TOM YUCJIC
6I/I6J'II/IOI‘pa(1)I/I‘IeCKOFO OIMMCAHUS JOKYMCHTOB PA3HBIX THUIIOB U BUJIOB

ITorckoBEBIE BO3MOKHOCTH TJI00AIBHBIX U HallMOHAJIBbHBIX CECTECBBIX
ITIOMCKOBBIX CCPBUCOB

OtedecTBEeHHAs U 3apyOeKHAsI Xy10’KECTBEHHAs JINTEPaTypa, TEHACHLIUN
Pa3sBUTHSI COBPEMEHHOT'O JIMTEPATYPHOTO IIpolecca

OCHOBBI COMAJIBHBIX, TYMAHUTAPHBIX, TOYHBIX U €CTCCTBCHHLIX HAYK,
OTpaCHCﬁ HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH, HCKYCCTBA

HopwMmsl npodeccrnoHabHON OMOIHMOTEYHOMN 3THKH

Jpyrue xapakTepUCTUKHU

3.5.2. TpynoBas ¢pyHkuus

HNudopmaninonHoe o0CIy)KHBaHUE B Yposenb
Hanwmenosanne CTAllMOHAPHOM M TUCTAHIITHOHHOM PEXHMaX Kox | Ef02.7 (moztyposetn) 7
KBaJTH(QUKAIIUN

IIpoucxoxaeHue TpyoBoi
GbyHKIIH

Opurunan X

3anMCTBOBaHO U3

OpHUTHHAJIA
Konx Peructpauumonssiit
OpHUTHHAIA HOMEp
npodeccroHaIBHOTO
cTaHmapTa

TpynoBsie 1eHCTBUS

N3yuenune/BoisBiIeHHE HHPOPMAIIMOHHBIX TOTPEOHOCTEN OTAETBHBIX
COIIMANIBHBIX ¥ MPO(EeCCHOHANBHBIX TPYII MOJIb30BaTeNei

Omnpenenenue pecypcHoi 6a3bl 1 OpraHu3aui HHPOPMAITHOHHOTO
00CITy>)KMBaHUS B CTAIIMOHAPHOM ¥ TUCTAHIIMOHHOM PEKHUMaxX

Ocymiectienue auddepeHunpoBaHHOTO (MHANBUIYAIBHOTO, IPYIIIOBOTO)
MH(OPMUPOBAHUSI OTAETBHBIX KaTETOPU MOJIb30BaTENeH B CTAIIMOHAPHOM U

JAUCTAHIIUOHHOM PCKUMaAX

Opraau3anus MacCOBOro HH(POPMUPOBAHUS TTOJTH30BATENICH B CTAIITMOHAPHOM

N JUCTAHIMOHHOM PCXKUMaAX

[TpoBenenne MaccoBbIX HHGOPMAITMOHHBIX MEPOIIPUATHH JUISl OTAETbHBIX

KaTeropui mnosp3oBatesieil OMOINOTEKH
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[TpoBeneHue KOHCYAbTALUN U MEPOIPUATHH 110 (HOPMUPOBAHHIO
WH()OPMAITMOHHOM KYJIBTYPHI TTOJIB30BaTENCH OMOINOTEKN

IIpenocraBieHne 1OCTYIIa U KOHCYJIBTUPOBAHKE 110 IIOJIb30BAHUIO UHTEPHET-
pecypcamu, IPeJOCTaBIAIOIUME roCy1apCTBEHHbIE, 00pa30BaTEIIbHEIE,
COLIMAJIbHBIC YCIIYT'H, APXUBHBIC JOKYMEHTBI

[Mpenocrasnenne nHGOPMAIIMOHHBIX YCIYT B TOMOIIb HAYYHO, TBOPYECKOIA,
00pa30oBaTeNbHON AEATEIbHOCTH TOJIb30BaTeNeH ONOINOTEKH, B TOM YHUCIIE K
1ojjaue 3asBOK Ha NATEHTOBAHUE, ICTIOHUPOBAHKE, 0(OPMIICHUE HAyYHBIX
paboT, MpoBepKa Ha 3aMMCTBOBAHUS

[IpenocraBienue yciayr no NpoBeICHUIO MOUCKa OMOIMOMETpHUYECKON
uHPOpPMALIUU B HAYKOMETPUYECKUX aHATUTUIECKUX CUCTEMaX, IO
MyOIMKAIIMOHHBIM PEUTUHTaM; OCYIIECTBIIEHHE OMOIMOMETPHUIECKOTO
MOHUTOPHUHTA

[IpenocraBnenue crnenuanTu3upPOBaHHBIX HH()OPMALMOHHO-aHATUTUYECKUX
YCIIYT MO 3anpocaM WHIMBHUIYaIbHBIX MOJIb30BATENICH U OpraHu3aui

Coznanue ycnoBuii 111 HHOOPMALIMOHHOTO CaMOOOCITYKUBAHUS
OJIB30BaTENeH OMOINOTEKH

Opranuzanus 00paTHOU CBSI3U C MOJIb30BATEISIMH, YUET U aHATIN3
pe3yIbTaTUBHOCTH (HOPM U METOJOB HHPOPMAITMOHHOTO O0CITY>KHBAHUS

HeoOxonnmblie ymeHus

Hcrnons30BaTh COMOIIOTMYECKUE U MAPKETUHIOBBIE METO/IBI U3YYECHUS
MH(POPMALIMOHHBIX MOTPEOHOCTEN peaIbHbIX U MOTEHIMATbHBIX
MI0JIb30BATEJICH, B TOM YHUCIIE C TPUMEHEHHEM IIU(PPOBBIX TEXHOJIOTUI

OcymiecTBiIATh IpUeM 1 00paboTKy 3alpOCOB MOJIb30BaTENIEH HA
MH(}OPMaLMOHHOE 00CITYKMBaHUE B CTALIMOHAPHOM U JUCTAHLIMOHHOM
pexRuMax

Hcmons30BaTh MCETOJABI I/IH(bOpMaIII/IOHHOFO IMOUCKa 11O pa3JIMYHbIM
IIOMCKOBBIM IIapaME€TpaM B TPAJUIIUMOHHBIX U CCTCBbLIX I/IH(l)OpMaI_[I/IOHHBIX

pecypcax

Hcnonb30BaTh TEXHOIOTUU MTPEIOCTABIIEHUS YCIYT HHIUBUIyaJIbHOTO,
rPYHIOBOIO U MacCOBOTI0 MH(OPMUPOBAHHUS

Hcnons30BaTh METOUKA U TEXHOJIOTUN OPTaHHU3AIMH U TTPOBEICHUS
UH(OPMALIMOHHBIX MEPOTIPUATHIH JIJIsl OTACNBHBIX KaTETOPHii MOJIb30BaTeNeH
OnOIIIMOTEKHN

Oxka3biBaTh HH()OPMALIMOHHBIE YCIYTH C MTOMOIIBI0 HH()OPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTUM, OMOIMOTEYHBIX CAUTOB, CETEBBIX
COLMAJIBHBIX CEPBHUCOB

[TpumeHsTh cTaHAapThl OMOIMOTrpapUUECKOro ONMUCAaHUs JOKYMEHTOB Pa3HbIX
TUIIOB U BUJIOB

Hcnonb3oBath cpeacTBa HHOOPMAITMOHHOTO IMTOUCKA, SKCTPAruPOBAHUS
JJOKYMEHTOB M JJAHHBIX U3 AJIEKTPOHHBIX, B TOM YHUCIIE CETEBBIX, PECYPCOB

Hcnonb3oBath U(POBLIE, B TOM YUCIIE MYJIbTUMEIUIHbIE, TEXHOJIOTHH NIPU
IIPOBEJICHNHN MAacCOBBIX HH(GOPMAIIMOHHBIX MEPOIIPHUSITHIH

OpranuzoBbIBaTh 00OPAaTHYIO CBS3b C TOTPEOUTEIIMI HHPOPMAIIMOHHBIX
YCIJIYT, B TOM YHUCJIE C IIOMOIIBIO CETEBBIX TUIOMIA0K OMOIHOTEKH

Brnaners MeTOIMKON yueTa M aHaIHU3a pe3yJIbTaTUBHOCTH CTALlMOHAPHOTO U
JUCTAaHIIMOHHOTO WH(OPMAIIMOHHOTO 00CITYKUBAaHHUS OJIb30BaTEIeH

HCO6XOI{I/IMBIC 3HaHUA

OcHoBbI 0MOAMOTEKOBEICHNS, OUbIMOrpadoBeieHus], TOKYMEHTOBEIEHUS,
nH(popMaTHKH, ”HPOPMAITMOHHOTO MAPKETUHTA, OMOTMOMETPUH, TCOPHUH
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COIMaJIbHBIX KOMMYHI/IKaI_[I/Iﬁ

HopmatuBHBIE IPaBOBBIE aKThI IO OMOINOTEYHO-MH(OPMAITHOHHON
JeATeIbHOCTH, MH()OPMALIMOHHON 0€3011aCHOCTH, 3aIlIUTEe aBTOPCKUX MIPaB U
NEPCOHAIBHBIX JAHHBIX

TeOpI/IH, opranusanus, METOAUKH U TEXHOJIOTUU I/IH(bOpMaI_[I/IOHHOFO
06CH}’)KI/IBaHI/I$I B CTAllTUOHAPHOM W JUCTAHIIMOHHOM PCIKUMAX

Conuonornyeckue 1 MApKETUHIOBBIE METObl U3yYeHUs HHPOPMALIMOHHBIX
NOTPEOHOCTEN pa3IMYHbIX IPYII [10JIb30BaTENEH

WNudopmannonnas HHPpaCTpyKTypa COBPEMEHHOTO 00IIIeCTBa,
UH()OPMAIMOHHBIE PECYPCHI TII00ATBHBIX U HAMOHAJIBHBIX CETEBBIX
MIOUCKOBBIX CEPBHCOB

Tunosble aTOPUTMBI U HHCTPYMEHTHI HH()OPMALIMOHHOTO ITOMCKA B
JIOKAJIbHBIX U CETEBBIX pecypcax

[{upoBbIX TEXHOJIOTUHU U UX MPUMEHEHUE B MpoIleccax Moucka, o0paboTku,
aHaJan3a, nepeiaun JOKYMEHTOB M JIAaHHBIX

CTaH,Z[apTBI H IIpaBUJIa 6H6nnorpacbnqe01<oro OIMUCAHUS JOKYMCHTOB:
MEYaTHBIX, SJICKTPOHHLBIX, HHCTAJUIMPOBAHHBIX, CETCBBLIX JIOKAJIbHBIX 1
YAAJIICHHBIX

OCHOBBI B COBPCMCHHBIC TCHACHIIMU Pa3BUTHUA COLUAJTIBHBIX, T'YMaHUTAPHbIX,
TOYHBIX U CCTCCTBCHHbLIX HAYK, Xy,HO)I(CCTBCHHOﬁ JIMTECPATYpPhI, HCKYCCTBA

Hopwmbl mpodeccnoHaibHONM OMOIMOTEYHOM STUKHI

Apyrue
XApaKTCPUCTHKH

3.5.3. TpynoBas ¢pyHkuus

HaumenoBanue

IIpoucxoxxaeHue Tpy10Bon
GbyHKIIH

Coznanue Oubnuorpauveckux,
AQHAIUTUYIECKHX, TOTHOTEKCTOBBIX, Yposeib
. Kox | E/03.7 (TI0ZypOBEHB) 7
MYyJTbTUMEAUMHBIX OUOTUOTEUHBIX KBATH(UKALMH
WH(OPMAITMOHHBIX MMPOTYKTOB
3auMCTBOBAaHO U3
Opurunan X
OpuIrrMHaJia
Konx Peructpauumonssiit
OpurrnHaja HOMED
po¢heCCHOHATHFHOTO
CTaHJAapTa

[poekTrpoBanue HHHOPMAIIMOHHOTO NpoaykTa (6rbnuorpaduueckoro
yKaszaTessi, 0a3bl JAHHBIX, 3JICKTPOHHOM OMOIMOTEKH),0MpPeIEeIEHUE ero
LIEJIEBOT'0 U T0JIb30BATENBCKOT0 Ha3HAYECHHUS

OnpeneneHne coepKaTesIbHbIX, XPOHOJOTMYECKHUX, A3bIKOBBIX TPAHUIL
UH(OPMAIIMOHHOTO MPOJYKTA, OTOOP JOKYMEHTOB U JJAHHBIX, B TOM UHCIIE
CETEBLIX

AHaAIMTUKO-CUHTETHYECKAst 00pab0OTKa peeBaHTHBIX TOKYMEHTOB, B TOM
yrcne oubnuorpaduyueckoe onucanre, aHHOTUPOBaHKE, pedepupoBaHue,
WHJIEKCHPOBaHUE, YKCTPArupOBaHKE TAHHBIX U (PparMeHTOB

ArperupoBaHue, CTpyKTYpUPOBAaHUE U TPYIITUPOBKA KOHTEHTA
MH(OPMALIMOHHOTO POAYKTA, CO3/1aHHE OMCKOBOIO U CIIPAaBOYHOIO
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amrmapara, B TOM YHCJIE 3JIeKTPOHHON OMOIHOTEKH

Odopmienue u perakTHPOBaHNE KOHTEHTa HH(POPMAITMOHHOTO MPOIYKTA;
MOJIrOTOBKA K TUPQKUPOBAHUIO, 3AIIMCH HA AJIEKTPOHHBIA HOCUTEIIb,
pa3MEIICHHUIO Ha CeTEBBIX TUIOMIAIKaX OMOIHOTEKN

AkTyanuzanust ”HOOPMAIMOHHOTO MPOAYKTa, aHAINU3 dP(HEKTUBHOCTH
MCII0JIb30BaHUS, COBEPIICHCTBOBAHUE C YUYETOM MPEII0KEHUM
IOJIL30BaTeIeH

Heobxomumbie ymeHus

Hcronp30BaTh COMOIOTMYECKUE U MAPKETUHTOBBIE METO/IBI M3y4YEHUS
notpeOHOCTEH B HH(POPMALIMOHHOM MPOAYKTE, OMPEACIATH €ro IeJIeBoe U
H0JIb30BaTEIbCKOEC HA3HAYCHUE

PazpabaTpIiBaTh KOHIENIINIO, TUIAH-TIPOCIIEKT HH()OPMAIITHOHHOTO POIYKTa,
OIIPEIENIATh aKTyalbHbIE METOAUYECKUE U TEXHOJIOTHUECKUE PELIECHUs

[IpoexTupoBaTh U peaqu30BbIBATH LIUKJ CO3/IaHUS U MPOABUKECHUS
MH(OPMALIMOHHOTO TPOIYKTa

Ocy1ecTBISITh IEPBUYHBINA M BTOPUYHBIN OTOOP TOKYMEHTOB U JaHHBIX AJIs
MH(GOPMALIMOHHOTO MTPOJYKTa HA OCHOBE YCTAHOBJIEHHBIX KPUTEPUEB

M cronp30BaTh METOIMKY aHATUTUKO-CHHTETUYECKOH 1epepaboTKu
JOKYMEHTOB U JIaHHBIX JUI HHOPMALIMOHHOTO TPOAYKTA

[TpumeHsaTh M(GPOBBIE TEXHOIOTHH (POPMUPOBAHHS KOHTEHTA
MHGOPMALIMOHHOTO MPOJYKTa: cOOp, CUCTEMATU3ALUs U IPYNIIUPOBKA
JIOKYMEHTOB U JAHHBIX, CO3JAHUE TUIIEPTEKCTA, TUIIEPCCHIIOK

Mcnonb30BaTh METOAMKY U TEXHOJIOTUHU CO3aHUs OMOIuorpapuueckux u
MH(}OPMaLMOHHO-aHAIMTUYECKUX TPOAYKTOB PA3IMYHBIX TUIIOB, BUIOB U
1IEJIEBOT'0 HA3HAYEHUS B TPAJIULIMOHHOM U 3JEKTPOHHOM (hopmaTte

Hcnonp3oBaTh MCTOAHMKH M TCXHOJIOTHMH CO3JaHUA (baKTOFpa(bI/I‘IeCKI/IX u
IMOJIHOTEKCTOBBIX 0a3 JAaHHBIX PAa3JIMYHOTO IMOJIB30BATCIILCKOI'O HA3HAYCHUSA

Co3znaBaTh MyJIbTUMENUUHBIE IPOIYKTHI C UCIIOJIB30BAHUEM PA3JINYHBIX
BUJI0B MH(OPMAIIMH: TEKCTOBOM, rpa)nyecKoil, ay TMOBU3yalIbHOM,
aHUMAaLlMOHHOU

HpI/IMCHflTI) CHCTCMBI KHaCCI/I(l)I/IKaHI/II/I, CUCTCMATHU3allH, IPEAMCTU3AINHU,
IpYNIMAPOBKA JOKYMCHTOB U JaHHBIX

PenaktupoBarh U OCYIIECTBISITH MOATOTOBKY HH(OPMAITMOHHBIX IPOTYKTOB
JUTSI TyONTUKAIMKY, 3aMTUCH Ha IEKTPOHHBIA HOCUTENb, pa3MEIICHHsI Ha caiiTe
OnOIIIMOTEKHN

HCO6XO,Z[I/IMBIG 3HaHUA

OcHoBbI 6MOAMOTEKOBEACHNS, OUOIMOrpadoBeieH s, HH(OPMAIIMOHHO-
AHATUTHYECKON JAEATEIBHOCTH, TIOKyMEHTOBEACHUS, HH(POPMATHKH, TECOPHH
COLIMAJIBHBIX KOMMYHHUKALUH

HopmaTtuBHbI€ 11paBoBbI€ aKThI 110 OMOIMOTEYHO-MHPOPMAITIOHHOMN
JeSITeIbHOCTH, HH(POPMALIMOHHOM 0€30MacCHOCTH, 3alUTe aBTOPCKUX MpaB U
MEPCOHAIBHBIX JTaHHBIX

[TudpoBbie TEXHOIOTUH U UX IPUMEHEHHE B Mpolieccax coopa, 00paboTKHy,
aHaJIM3a, arperaiyy, nepeJayd JOKYMEHTOB U JaHHBIX

Opraau3zanus 1 METOAuKa HHPOPMAIMOHHO-OnOIorpaduuecKon
JESITEILHOCTH OMOINOTEK

Bunosas knaccudukarus oundanorpaduueckoir u nHPOPMaITMOHHO-
AQHAJMTUYECKON MPOIYKIIUU

dopMaThl ¥ CTaHIAPTHI MPEACTaBICHUST OMOIHOTrpaduIecKux u
AHATUTUYECKUX JAHHBIX, CTAHAAPTHI U TIpaBuiia 6ubarorpaduueckoro
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OMMrCaHus JOKYMCHTOB

MeToauKH U TEXHOJIOTUU CO3aHHsI MH(POPMAIMOHHOM MPOAYKIIUH B
COOTBETCTBUE C €€ BUJIOM, (POPMOH, LIEIEBBIM U IOJIb30BATEIBCKUM
Ha3Ha4CHUEM

Pecypcnas 6a3a 6un0aroTeKH U1 co31anus HHOOPMAITMOHHON MPOTyKIIU

Nudopmannonno-o6ubamorpaduyeckue pecypehl
roCy/IapCTBEHHOM/HAIIMOHATIBHOW Oubmorpadun

[TonckoBbIe BO3MOKHOCTH HH(POPMAIMOHHO-TEIEKOMMYHHKALIMOHHON CEeTH
«MIHTepHET, 3EKTPOHHBIX OMOINOTEK U IM(PPOBBIX KOJICKIHNA, CETEBBIX
oubmorpaduueckux 0a3 TaHHBIX

OtpacneBas ¥ BU0Bask CTPYKTYpa, TEHIEHIIUHU Pa3BUTHSI KHUKHOTO U
3JIEKTPOHHOI'0 MH(OPMALIMOHHOT'O PHIHKOB

Conmonornyeckre 1 MapKETHHTOBBIE METO/IbI U3YUCHHSI TOTPeOHOCTEH
M0JIb30BaTesei B OnOIMOTeYHO-UH(DOPMALIMOHHBIX MPOIYKTaX U CEPBUCAX

OCHOBEHI 1 COBpPEMEHHBIC TCHACHIIMY Pa3BUTUA COLUATIbHBIX, T'YMaHUTapPHbIX,
TOYHBIX U €CTCCTBCHHLIX HAYK, Xy,IIO)KGCTBCHHOfI JIUTCPATYpPhbl, HCKYCCTBA

Hopwmsl mpodeccnoHaibHONM OMOIMOTEYHOM STUKH

Hpyrue
XapaKTEPUCTUKH

3.5.4. TpynoBasi pyHkuus

HanmenoBanue

IIpoucxoxxaeHue Tpy10BOH
byHKIMN

DopMUPOBAHHUE KPACBEAUECKHUX v
_ pOBEHB
O6nOIMoTeYHO-UH(POPMALTMOHHBIX pecypeos, | | £/05.7 (mozyposes) 7
CO3/1aHHE U IPOABHKEHUE KPaeBEIUECKOM D —
oubmorpaduieckoit HHGOpMAITIH
Oprrmsan X 3aMMCTBOBAHO U3
OpUTHHAJIA
Kon PerucrpannoHHbIN
OpHUTHHaJIa HOMED
npo¢eCCHOHATBHOTO
CTaHIapTa

TpynoBeie nencTBUs

BrIsiBIeHNE MECTHBIX U KpacBCIUCCKUX I/ISI[aHI/Iﬁ N3 TOKYMCHTHBIX IIOTOKOB 1
MaCCHUBOB

Benenne Oubnmorpaduyeckoro yuera MECTHBIX U3JJaHUN KaK PerHOHATBHOM
COCTABJISAOLIEH rocy1apCTBEHHON/HallMOHAIbHON Oubnuorpaduu

CO6op, mpueM Ha XpaHEHHUE U OpTraHU3aIUs XPaHEHUS HEOTyOJIMKOBAaHHBIX
(apXMBHBIX) KpaeBeTUECKIX JOKYMEHTOB

COop, mpueM Ha XpaHEHHUE U OPTAaHU3AIUS XPAHCHHS KPACBETICCKUX
MY3€UHBIX IPEIMETOB U KOJUIEKIIUN

DKCHEPTHBIA aHATIN3 U OTOOP CETEBBIX KPACBEAUECKUX TOKYMEHTOB JJIS
ANEKTPOHHOTO KpaeBEAUECKOro apxuBa, OpMUPOBAHUE U BEICHUE
AJIEKTPOHHOT'O KpAaeBEAUECKOIro apx1uBa

Co3naHue 1 pegakTupoBaHue 6ubnuorpadguyeckux 3anucei s
ANEKTPOHHBIX KaTaJOTOB/MOJHBIX OUOIHOrpadUuuecKux penepryapon
MECTHBIX M KPa€BEIUECKUX JOKYMEHTOB

cDOpMI/IpOBaHI/IC 1 BCACHUC DJICKTPOHHBIX KaTaJIOT'OB KPACBECAUCCKUX
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AOKYMCHTOB U MCCTHBIX I/I3IL3.HI/II71

DKCHEPTHBIA 0TOOP KPaeBEeTIECKUX JOKYMEHTOB JIJIsl aHATUTHICCKOM
POCIHUCH B KpAaeBEIUECKUM KaTajaor

dopMupoBaHUE U BEJICHNE YHUBEPCAIbHOU (pakTorpaduueckon
KpaeBeauecKoi 0a3bl JaHHBIX, CO3JAHUE U PEIAKTUPOBAHUE
(hakTorpadMYECKUX CIIPaBOK

Co3nanue U peaKTUPOBAaHUE aBTOPUTETHBIX 3aMUCEN ISl PETHMOHAIBHBIX
aBTOPUTETHBIX (ailyioB

dopMupoBaHUE YHUBEPCATBHBIX KAPTOYHBIX KPACBETUCCKUX KATAJIOTOB C
AHATUTUYECKUMHU OMOIMOTpadUIecKUMHU 3aIUCsIMU

[ToaroToBka mpocnekTa KpaeBeaAuecKoro NHGOPMaIMOHHOTO IPOAYKTA

dopMupoBaHUE U OPTaHU3AIMSI MAacCHBa OMOIHOrpadUUeCcKuX 3amucen s
KpaeBe4ecKoro NHPOPMAIIMOHHOTO IPOIYKTa

dopmMupoBaHUe U OpTaHU3aIMsi MaccuBa (haKTOrpapUUECcKUX CIPaBOK JUIS
KPaeBeJUECKOro SHIMKIIONEHYECKOr0/CIIPaBOYHOr0 HH(HOPMAIIHOHHOTO
IIPOJYKTa

O160p 1 MOATOTOBKA KpaeBeqUYeCKUX KapTorpapuuecKux, u300pasuTebHbIX
Y ayIMOBU3YAJIbHBIX MAaTEPHUAJIOB sl BKJIFOUCHUSI B KPAaeBEIUECKUI
MH(OPMALIMOHHBINA TPOIYKT

CoszaHue crpaBOYHOTO arapara KpaeBeq4eckoro nH(HOpMamoOHHOTO
MPOAYKTA, PEIAKIIMOHHAS ITOATOTOBKA K THPAKUPOBAHUIO U TIPOJIBUKCHUIO

®opMuUpoBaHUE KOHTEHTA U BEIEHUE KPACBEAUECKOIO
caiita/moprana/KpacBe[4eCKOl CTPaHHUIIbI Ha CaliTe OMOIHOTEKH

dopMHUpOBaHUE W PEAAKTHPOBAHUE JICKTPOHHBIX KPACBETUECKUX
ONOIMOTEK/KOJUIEKIIUI Ha caliTe OMOIIMOTEKHA

Co3znanue u nojjiepKKa KpaeBeIueCKuX aKKayHTOB U BUPTYaJIbHBIX
COOOIIIECTB B COLMANIBHBIX MEINa

CO3,I[aHI/IC KpacBCAYCCKUX 3KCHO3I/IHHI>'I, BKJIHOYArOIIMNX U3JaHUA, My3eI>iHbIe
IMpEaAMCETDBI H/WIA KOITNH APXUBHBIX TOKYMCHTOB

PazpaboTtka nH(pOPMAIIMOHHOTO KOHTEHTA AJISl KpaeBeIUECKUX
SKCKYPCHOHHBIX MEPONPHUATHI

Heo6xoanMele ymeHUs

Mcnonb30BaTh TEXHOJIOTMU PAOOTHI ¢ aBTOMATU3UPOBAHHONW OMOINOTEYHO-
nHpopmanronHoi cucremort (ABMC) oubnuoreku, nHGOpMaMOHHO-
KOMMYHMKAIIMOHHOH ceTbto «HTepHEeT»

BrrsBasaTe u OT6I/IpaTI> MCCTHBIC U3JIaHUA U KPACBCAUCCKHUC (HG‘I&THBIG,
HCOHY6HI/IKOBaHHLIC n CCTCBBIC) HAOKYMCHTHI U3 TOKYMCHTHBIX PCCYPCOB

OcymectBiaTh OubIMOTrpadUueCKuil MOMCK KpaeBeaYeCKUX JOKYMEHTOB U
MECTHBIX M3JaHHI B LIESIX OMOTMOTeYHO-UH(GOPMAIIMOHHON NeATeIbHOCTH

Hcnons30BaTh METOAUKU U TEXHOJIOTUHU pa6OTLI C apXUBHbBIMHU JOKYMCHTaMU
n My3€I>iHI:IMH npeamMeramMu, B TOM YUCJIC o0ecIeynBaTh pueMm, y4der,
obecrneucHUe COXPAHHOCTH, SKCITIOHUPOBAHUC

OcyiecTBIATh aHATUTUKO-CUHTETHUECKYI0 00paboTKy KpaeBeT4eCKuX
JIOKYMEHTOB ¥ MECTHBIX U3JaHUU

Co3znaBaTh ¥ peAaKTUPOBATh aBTOPUTETHBIE 3ITUCH ISl pErMOHATbHBIX
aBTOPUTETHBIX (hailyioB

Hcnonb30BaTh TEXHOIOTMH KOPIOpaTUBHON OuOIHOrpaduyeckoit 06padoTku
KpaeBeI4eCKUX JIOKYMEHTOB U MECTHBIX W3JIaHHUH

Co3znaBaTh U peJakTUPOBaTh KpaeBenueckue dakrorpadpuyeckie CrpaBku
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Co3naBats u BecTu Oubnmorpadpuueckue, pakrorpaduueckue,
MOJTHOTEKCTOBBIE KpaeBe4ecKue 0a3pl TaHHBIX

Hcnonb30BaTh METOIMKH U TEXHOJIOTUU CO3AaHUS KPACBEAUICCKIX
oubnrorpaduueckux MocoOuit pa3IMYHBIX TUIIOB, (HOPM H LIEJIEBOTO
Ha3HAYCHUS

CozaBaTh SHIMKIIONEINYECKUE U CIIPABOYHBIE KPAE€BEYECKHE
MH(GOPMAIMOHHBIE TPOAYKTHI

Co3znaBaTh M UCIIOJIB30BATh KpaeBeueCKHe KapTorpapuieckue,
M300pa3uTenbHbIC U ayAUOBH3yaIbHbIC MaTEPUAIbI AJIs IPEICTABICHUS B
KpaeBequecKkuXx HHGOPMAIMOHHBIX MTPOTYKTAX

Vcnonp30BaTh METO/IbI HCTOYHUKOBEICHHUS, HCTOpUOTrpaduu, apxeorpaduu
JUISL U3Y4EHMST U aHAJIM3a KPacBEAUYECKUX JOKYMEHTOB B LICIIAX UX
MOJITOTOBKH K MyOJIMKALNH, BKIIOUEHHSI CBEACHUN O HUX B MH(POPMAIIMOHHBIE

MIPOJYKThI

®opmMHUpoBaTh, pa3MeLIaTh U PEAAKTUPOBATH KPAEBETUECKUI KOHTEHT Ha
caiiTe OMOJIMOTEKU U B COLIMANBHBIX Meua

Hcnonp30BaTh METOAUKHU U TEXHOJIOTHU CO3JIaHUS KOMIIIEKCHBIX
BKCHOSI/IHI/Iﬁ KpacBCAYCCKUX NOKYMCHTOB, B TOM YHCJIC AapXHUBHBIX
AOKYMCHTOB U My3€I>iHI:IX npeaMCTOB

PazpabaTsiBaTh HHPOPMAITMOHHBIN KOHTEHT KPAaeBEeIIECKUX SKCKYPCHOHHBIX
MEPOIPUATHI, OPraHU30BbIBATH U IIPOBOAUTH KPACBEAUECKHE IKCKYPCHH

Heo0Oxoaumbie 3HAHUS

OcHoBbl OHOHOTEKOBEICHUS, OnOIMorpadoBeieH s, TOKYMEHTOBEICHHS,
OMOIMOTEYHO-UH(POPMAITMOHHOM IeATEILHOCTH, OMOINOTEYHOTO
KpaeBeACHHUS

HopMmaTtuBHbIe mpaBoBbI€ aKThI 10 OMOIMOTEYHO-UH(POPMAITUOHHOMN
NEeSATEeIbHOCTH, ApXUBHOMY U MY3€HHOMY JIeNy, 3alllTe aBTOPCKUX IIPaB U
MIEPCOHAIBHBIX JTaHHBIX

OcHoBbl UcTOpHOrpadun, apxeorpaduu, KICTOUHUKOBEACHUS, STHOrpaduu,
MY3€€BEICHHUSI, ADXUBOBEICHUS

KpI/ITepI/II/I W IMMPUHIUIIBI 0T6opa MEYAaTHBIX U 3JICKTPOHHBIX KPACBCAUYCCKUX
AOKYMCHTOB IJII BKIIFOUCHUS B KPACBCAYCCKUC PECYPCHI, (1)0HI[LI, KaTajaoru

CtpykTypa 1 cocTaB KpaeBeauecKuX (POHI0B U KPaeBEAUECKOro CIIPaBOYHO-
MTOMCKOBOTO armnapara 6u0IMoTeKkH, IpaBuia ux GopMuUpoBaHUs U
HCII0JI30BAHHUS

[TpaBuna pabOThI ¢ ANMEKTPOHHBIM KPAEBETUECKHUM apXHUBOM

[IpaBuna mprema, XpaHEeHUS ¥ UCTIOJIb30BAHUS ADXUBHBIX TOKYMEHTOB B
ouommorekax

[IpaBuna mprema, XpaHEeHHUS ¥ SKCTIOHUPOBAHUS MY3€HHBIX MPEAMETOB B
ouommorekax

CTaH,I(apTBI " IIpaBuJia aHAJIUTUKO-CUHTETUYECKOM O6pa6OTKI/I JAOKYMCHTOB

HanmonansHble KOMMyHHKATHUBHBIE ()OpPMATHI MTPEICTABICHUS
O6ubnuorpaduyeckix 1 aBTOPUTETHBIX JIAHHBIX, CTAHIAPTHI U MpaBHiIa
KaTaJIOTM3alllH, JUHBUCTUYECKUE CPEICTBA MPOLECCOB KaTaJOTU3aluu

[IpaBuiia BeZieHUS 3JIEKTPOHHBIX KaTajJoroB KpaeBeT4eCKUX JOKYMEHTOB U
MECTHBIX M3JaHHUN, YHUBEpPCAIbHOMN (akTorpapuieckoi KpaeBeaueckoil 0a3bl
JAHHBIX

MCTOI[I/IKI/I 1 TCXHOJIOTHH CO3AaHUs KPAaCBCIYCCKUX 6I/I6JII/IOFpa(I)I/I‘-IeCKI/IX
IMPOAYKTOB Pa3JIMYHBIX TUIIOB, BUAOB U LCJICBOTO HA3HAUYCHUA
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CoBpeMeHHbIE TEHACHIIUU Pa3BUTHSI COLUANIBHBIX U TYMAHUTAPHBIX HAYK,
XYI0KECTBEHHOU JIUTepaTyphl U UCKYyCCTBA

Hopw™meb! npodeccrnonanbHON OMOTHMOTEYHON STUKH

Jlpyrue xapakTepuCcTUKU

3.6. O000ménHas TpyaoBasi QyHKIMS

bubnuoTteunas uccienoBaTeIbCKas, VpoBeHb
HaumMenoBanue Kon E 7
METOJINYECKast U IPOEKTHAs AeATEIbHOCTD KBaTH(QUKAIHH
IIpoucxoxnenue
. . 3anMCTBOBAHO W3
000011IeHHON TPYTOBOI Opurnaan X
OpHIUHATA
GhyHKIHA
Kon PeructpanuonHslit
opurnuHajia HOMCED
npodeccHOHANBEHOTO
craHjapra
Bo3moxHbie Mertonuct
HAUMEHOBaHUS Benyumii metonuct
JOJKHOCTEH, I'maBHBII METOIUCT
npocdeccuit Crenuanuct 1o NpoeKTHOU JeATeIbHOCTH

Hayunslit coTpyaHuk
Benyumii Hay4uHbI COTPYIHUK
['1aBHBIM HAYYHBIA COTPYIHUK

TpeboBanust K
00pa3oBaHUIO U
00y4YeHUIO

Beiciiee o6pa3oBanue — 6akanaBpuaTt

nJIn

Briciiee oOpa3oBanue (HenpoduinbHoe) — 0akagaBpHuar U AONOJHUTEIBHOE
npodeccroHagbHOe 00pa3oBaHKUe — IPOrpaMMBbI MOBBILICHUs KBaTH(pUKaLNY,
IIPOrpaMMbl IPoQeccroHATBHOMN MEepenoAroOTOBKY MO MPO(UITIO JeSITebHOCTH
501041

Beiciiee o6pa3oBaHue — MarucTparypa

Bricuiee oOpa3zoBanue (HempopuiIbHOE) — MarucTpaTypa 1 JOMOJHUTEIbHOE

npodeccroHagbHOe 00pa3oBaHKUe — IPOrpaMMBbI IMOBBILICHUs KBaTH(pUKaLUY,
IpOrpaMMbl MPodeccruoHAIbHOMN MEepenoAroTOBKY MO MPO(UITIO JeSITEIbHOCTH

TpeboBaHus K ONBITY
MPAKTHYECKON paboThI

JU1s TOIKHOCTH «BEYIIMH METOJIUCT) CTa)X pabOThl B TODKHOCTH METOAUCTA
HE MEHEe TPeX JIeT

JUis TOJKHOCTH «TJIaBHBIM METOJUCT» CTaX PabOThI B JOKHOCTH BEIYIIETO
METOJIUCTa HE MEHEE TPeX JIET, B JOJHKHOCTU METOMCTA HE MEHEe IMATH JIET
JUis TOIKHOCTH «HAYYHBIM COTPYAHUKY» CTax paboThI 0 Mpoduito
JeSITEIbHOCTH HE MEHEe TpeX JIET, TP HAJINYKK y4€HOU cTeneHu 0e3
npeabsaBIeHUs TpeOOBaHUI K cTaxy paboThI

JI1st TOMKHOCTH «BEAYIIUN HAYYHBIA COTPYIHUK» CTaX pabOThI B TOJKHOCTU
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Hay4HOI'O COTPYJHUKA HE MEHEE TPEX JIET, [IPU HAIMYUU YYEHOU CTETIICHU CTAXK
paboThI B TOJDKHOCTH HAY4YHOT'O COTPYJHHMKA HE MEHEE OJJHOTO rojia

JI1s1 TOTKHOCTH «TJIaBHBIM HAYYHBIN COTPYAHMK» HAJIMUME YYEHOU CTEIIEHU U
CTa) pabOTHI B IOJDKHOCTH BEYIIET0 HAYYHOTO COTPYIHUKA HE MEHEE TPEX
JeT

Oco0Oble yciioBHst
JIOITyCKa K pabote

HApyrue
XaAPaKTCPUCTHUKU

Pexomenyercs gononHuTeabHOE IpodeccnoHatbHoe 00pa3oBaHue —
[POTPaMMBbI MOBBIIICHUS KBATH(PUKALINH 110 TPO(UITIO eI TENFHOCTH (HE peke
OJTHOTO pa3a B TPH roja)

I[OHOJ'IHI/ITGJ'H:HBIC XapaKTCPUCTHUKHU

HaunmenoBanue Kon HanmMenoBanue 06a30BOi IPYIIIBI, TOKHOCTH
JIOKYMEHTA (mpodeccun) WK CrEUATBHOCTH
OK3 2622 CrenranucTsl OUOIHOTEK
EKC - Hayunblil coTpyHUK OUOIMOTEKH
MeToaucT HeHTPATM30BaHHOW OMOIMOTEYHON CHCTEMBI,
OMOIMOTEKH
OKCO 8.51.03.06 bubmmoreuno-uapopMamonHas 1esTeIbHOCTh
8.51.04.06
3.6.1. TpynoBas ¢pyHKIus
YpoBeHb
HaumenoBanue bubnuoTednas uccieaoBaTenbcKas padora Kon | E/01.7 (ToypoBeHb) 7
KBaTH(QHUKAIAN
Mporonste 21000l | gpupyy X | Samiemoio
Kon PerucrpannoHHbIN
opurnHajia HOMEP
npodeccroHanbHOrO
CTaHIapTa

TpynoBsie 1eHCTBUS

AHaIN3 COCTOSTHUS M OCHOBHBIX HAIIPABIICHHUH JESITETBHOCTH
Oon6smoTexkn/6n0IMOTEK, BEIOOP M 0OOCHOBAHUE AKTYaJIbHOCTH TEMBI
OMOJINOTEYHOT O MCCIIEIOBAHNUS

Pa3pa60TI<a IporpaMmal UCCIICAOBAHUA, HAIIPABJIICHHOI'O Ha NU3YYCHHUC
OuOIMOTEUHOM ACATCIIBHOCTU: OIIPCACICHUEC LICJIM 1 OCHOBHBIX 3a7a4y,
06’beKTa, npeameTa, ruroTe3 uCCiIcA0BaHusl, BBI60p (0 (9:10) ayaIuToOpuH,
MCTOJa UJIW COBOKYITHOCTH METOA0B MCCICIOBAHUSA

DopMHUPOBaHUE UCCIIEOBATENBCKOM IPYIIIBI/TPYII U paclpeesieHue
GYHKIMN MKy UCTIOTHUTENSIMU

OpFaHI/I3aL[I/I$I 1 IPpOBCACHUC OMOIMOTEYHOTO I/ICCJ'IGJIOBaHI/IH/ €ro 4aCcTtu

O6paboTka 1 aHANK3 MOJTYYEHHBIX B XOJI€ U/WIIH 10 pe3ysibTaTaM
UCCIIEIOBAaHMSI JAHHBIX C L1EJbI0 BHEPEHUS €T0 PEe3yJIbTaTOB B
OMOIMOTEUHYIO IPAKTUKY

O0001IeHe UTOTOB OMOJIMOTEYHOTO HCCIIEA0BaHNUs/Ero 4acTH, pa3padoTKa
MPeJI0KEHUH 10 pa3BUTHIO OMOIMOTEYHOM 1eATEeIbHOCTH Ha OCHOBE
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MOJIYYCHHBIX OTaHHBIX

[ToaroroBka oTuéTa O MPOBEACHUH OMOIIMOTEYHOTO UCCIICTOBAHUT

Heo6xoaumbie ymeHus

CocTaBisTh I1aH OMOIMOTEYHOTO HCCIEI0BaHUS M (POPMYIMPOBATH 3a/1a4n

[TpuMeHSATh METOMKY MPOBEIACHUS U 00paOOTKH PE3yabTaTOB HAYUHBIX H
IPUKJIAJAHBIX ONOJIIMOTEYHBIX UCCIEI0OBAaHUMN, B TOM YHCIIE C HCTIOJIb30BaHUEM
MH()OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUI

AHanu3upoBathk 1 000011aTh HHPOPMALIUIO O HAPABICHUSAX Pa3BUTHA
OMOIMOTECYHON NEATEILHOCTH M COIMOKYJIBTYPHOU Chephl

CocTaBisaTh aHAIUTUYECKUE MaTEPUAIBI 110 pe3yJbTaTaM OHOIHMOTEUHOTO
UCCIICI0OBaHMSI

Pa3pabartbiBaTh U peACTaBIATH PE3YyIbTaThl OMOIMOTEYHOTO UCCIEAOBAHUS C
[EJTbI0 BBRIPAOOTKH MIPEJIOKECHHH 110 Pa3BUTHIO OUOIMOTEYHON NeATeIhHOCTH

HeobxonuMble 3HaHUS

OcHoBBI OMOMOTEKOBEIEHU S, OMOIIMOTrpadoBeIeHHs, TOKYMEHTOBEACHUS,
uHPOPMATUKU, HH)OPMAITMOHHON KYJIbTYPHI

OCHOBBI TOCYJapCTBEHHOM KYJIBTYPHOH NOJIUTHKH, HOPMAaTHBHBIE IIPABOBBIC
aKThI IO OMOIMOTEYHO-MH(POPMAITMOHHON AEATEIBHOCTH, HH()OPMAITIOHHOH
0€301acHOCTH, 3alUTe ABTOPCKHX MPAB U MEPCOHAIBHBIX JaHHBIX

OCHOBBI TEOPUH H METOJIOJIOTHH HAyYHO-HUCCIICIOBATEIILCKON JACSITEILHOCTH B
obsactu O6MOIMOTEKOBEIeHUS, ONOIMOrpadoBeICHNS, KHUTOBEACHMUS,
COLMOJIOTHH, BO3PACTHOM MEIArOrMKH U MPUKIATHON IICUXOJIOTUH

OpFaHI/I?:aIII/I?I, MCTOAHUKHU U TCXHOJIOTHHU ITPOBCACHNA COLIMOJIOTHYCCKUX,
MAapKCTHHI'OBLIX, 6I/I6J'II/IOTGKOBC,I[‘ICCKI/IX 1 KHUTOBCAUYCCKHUX I/ICCJ'ICIIOBaHI/Iﬁ

Hopwmsl npodeccnonanbHOi STHKH OMOIHOTEKAPS

Apyrue
XApaKTCPUCTHKH

3.6.2. TpynoBasi pyHkuus

YpoBeHb
HaumenoBanue bubnuoTeunast mpoekTHas 1eATeTbHOCTh Kon | E/02.7 (ToypoBeHB) 7

KBaJTH(QUKAIIAN
IIpoucxoxaeHue Tpy10Bon Opurunan X 3aMCTBOBaHO U3
GbyHKIIH OpHUTHHAJIA

Konx Peructpauumonssiit
OpHUTHHAJIA HOMEp
po¢heCCHOHATHFHOTO
CTaHIapTa

Tpynossie 1eHCTBUS

AHanIM3 COCTOSIHUS U OCHOBHBIX HANPaBJICHUN AESITeTbHOCTH
OnOIIMOTEKN/ONOINOTEK

MOHHTOPUHT ¥ TUATHOCTHKA TEKYIIEH 1eaTeTbHOCTH
ONOIIMOTEKN/ONOINOTEK

[ToaroToBKa aHAMUTUYECKUX MAaTEPHAIIOB MO pe3yIbTaTaM MOHUTOPHHTA U
JIUArHOCTHUKH AEITEILHOCTH OMOINOTEKH/ONOINOTEK

Pa3paboTka cucTemMbl KOMTMUECTBEHHBIX M KQUeCTBEHHBIX TMOKa3aTeNel ydeTra
paboThl OMOTMOTEK U €€ OIIEHKH, METOJIOB pacyeTa rmoka3aresiei

Benenue craTUCTUYECKOTO yucTa OMOIMOTCYHOM ACATCIIBHOCTH

HOI[FOTOBKa CBOJHBIX IIJTAaHOB M OTYCTOB ACATCIBbHOCTHU OMOIMOTEK I10
Pa3JIMYHBIM HAITPaBJICHUAM, B TOM YUCJIC 11O MeTO)IquCKOﬁ JCATCIIBHOCTH
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BrisiBieHre, aHAINU3 B OIICHKA TOJI0KUTEIBHOTO OIBITa MPOQECCHOHATBHON
OMOIMOTEYHON NEeATEIHHOCTHA

ArnipoOarus 1 BHEIPECHHE NHHOBAIIMOHHOTO OIBITA B JACSITEILHOCTD
onb6IMoTEKN/ONOIINOTEK

Oxa3zaHne KOHCYJIBTAllMOHHOW METOJMYECKOM MOMOIIH 10 PA3IHYHBIM
HarpaBJIeHUsIM ONOINOTEYHO-UH(POPMAIIMOHHOM JIEITETLHOCTH: YCTHO,
NMCBMEHHO, OYHO W/WJIN TUCTAaHIIMOHHO

Opranuzanys 1 IpoBeJEHUE METOIUYECKUX MEPOTIPUATUI B
CTaIlMIOHAPHON/TUCTAaHIIMOHHON (hopMax

Pa3paboTka mporpamMM 00ydeHHUs C y4ETOM yPOBHEH MPpoQecCHOHATBHON
HOATOTOBKH COTPYJHUKOB OMOJIMOTEKH: ONpeeTIeHne TEMATHKH U 33/1a4
0o0y4yeHHst, BBIOOP METOJ0B, ()OPM U TEXHOJIOTHIA 00yUCHHS

[IpoBeneHue 3aHATHI B pa3TU4HBIX 00pa30BaTENbHBIX (popmarax, B TOM
YHCJIe C MPUMEHEHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI

Pa3zpaboTka HOpMaTUBHOM, OPraHU3alMOHHOM, TEXHOJIOTHYECKOH,
METOJANYECKON TOKYMEHTAlUH

PaspaboTka npeniokeHui Mo MOBBIIICHHIO 3P PEKTUBHOCTH JEATCILHOCTH
OuOIMoTEKN/ONOINOTEK

Pa3paboTka mepcreKTUBHBIX U TEKYIIHUX IUIAHOB MPOQeCcCHOHaTBHON
METOIUYECKON NESATEILHOCTH

Heo0Oxonnmblie ymeHus

AHanM3upoBaTh U 00001aTh HHPOPMAIHIO 00 AKTYaTPHOM COCTOSTHUU H
OCHOBHBIX HalPaBJICHUSX Pa3BUTHS OMOIMOTEYHO-UH(POPMAITMOHHON
NEATETLHOCTH

Ocy1miecTBIsITh MOHUTOPUHT ¥ JUArHOCTUKY OMOIMOTEUHON AEATEIbHOCTH,
IIPEACTABIISATH €70 PE3YJIbTATHI

Cobupats, 00padaThiBaTh U aHAIM3UPOBATH MEPBUYHYIO HH(OPMALIUIO O
OMOTMOTEYHO-MH(POPMAITMOHHON IeATEeITHhHOCTH

I'0TOBUTH aHATUTUYECKHE U CTATUCTUYECKUE MATEPHAIIBI 110 PE3yJIbTaTaM
MOHMTOPHHTA U TUarHOCTUKU OMOIMOTEYHO-UH(POPMAITMOHHON
JESITEIIBHOCTH

BBISBIIATE, aHANU3UPOBATH, OLIEHUBATH U 0000IIATh MOJOKUTEIbHBIIN
(mepenoBoil, MYHHOBAIIMOHHBII) ONBIT OMOIMOTEK, OPIraHU30BBIBATh €TI0
BHEJPEHUE

Pa3pabarbiBaTh HOpMATHUBHYIO, OPTraHU3ALMOHHYIO, TEXHOJIOTUYECKYIO,
METOAMYECKYI0 OMOIMOTEYHYIO JOKYMEHTAIUIO

Oxa3pIBaTh KOHCYJIbTAlITUOHHYIO MCTOANYCCKYIO U ITPAKTUYCCKYIO ITIOMOIIb
OMOIMOTEKaM B OYHOM U AUCTAHIMOHHOM PCIKUMC

Pa3pabatbiBaTh U peaM30BBIBATH IPOTPAMMBI ITOBBIMICHUS KBATU(DUKAIINN
OMOIMOTEYHBIX KaJIPOB

ObecnieunBaTh MPOILECC MOBBINIEHUS KBATU(UKALUN Y4eOHO-METOINYECKUMU
MaTepHajaMH B TPAIUIIMOHHON U 3JIEKTPOHHOM opmax

[TpumensTh HHYOPMALIMOHHO-KOMMYHHUKAI[MOHHBIE TEXHOJIOTUH JIJIS
OCYILECTBIICHHS MTPO(HECCHOHAIBHBIX 3a/1a4

HCO6XOI[I/IMBIC 3HaHUA

OcHoBbI 61OIMOTEKOBEICHUS, OUOIMOrpadoBeieH s, TOKYMEHTOBEICHUS,
MH(OPMATUKH

OCHOBBI TOCYIAPCTBEHHOU KYJIbTYPHOM MOJIUTUKH, HOPMATUBHbBIE TPABOBBIE
aKThI IO OMOIMOTEUHO-MH(POPMAIIMOHHON A TENHPHOCTH, MH(POPMAITMOHHOM
0€30MMacHOCTH, 3aIUTE aBTOPCKHUX MPAB M MEPCOHATBHBIX TAHHBIX

45




TenaeHIMK ¥ IPUOPUTETHBIC HANIPABJICHUS PA3BUTHSL OMOINOTEYHOTO Jiea B
Poccun u mupe

Teopust OUOTMOTEYHOTO MEHEKMEHTA U MHHOBAIIMOHHO-METOIHYECKOM
paboThl B chepe OMOINOTEUHON AEATEIHBHOCTH

[TpuHIMIBI OpraHU3aMy U coiepKaHue padoThl OMOIMOTEUHBIX
METOJIMYECKHX CITYKO

CoBpeMeHHbIE TEXHOJIOTUH OPTraHU3alluu U POBEJICHUS] METOIMYECKUX
MEPONPUITHI pa3INUHbIX (HOPMATOB

Hopwmsl podeccnonanbHoi 3THKH OMOIHOTEKApS

HApyrue
XAPAKTCPUCTHUKHU

3.6.3. TpynoBasi pyHkuus

YpoBeHb
HanmeHoBaHHe [IpoekTHas OnOIMOTEYHAs ACATEIHHOCTD Kon | E/03.7 (m0aypOBEHB) 7

KBaTH(QHUKAIAN
IIpoucxoxxaeHue Tpy10BOU Opursman X 3auMCTBOBAHO U3
GbyHKIMN OpUTHHAJIA

Kon PerucrpannoHHbIN
opurHHaa HOMEp
poQeCcCHOHATBHOTO
CTaHjapra

TpynoBble neicTBuUs

AHaim3 MpoOJIEMHON COIIMOKYIBTYPHOM CUTYalluH, BBISIBICHUE
MOTPEOHOCTEH MECTHOTO coo0MIecTBa, (DOPMYITHPOBKA UICH ITPOCKTA,
HAIPABJICHHOTO HA MOJIEPKKY U Pa3BUTUE YTCHHUS, 00CCIICUCHUE JIOCTYIIA
HaceJIeHUs K MH(OpMaIUU, COBEPIICHCTBOBAHUE OHOTHOTEIHON
JESITEIIbHOCTH

Pa3zpaboTka OnOIMOTEYHOTO MPOEKTA: ONPECIICHUE 1IeTTM U OCHOBHBIX 3a]1a4,
BBIOOD 11€JIeBOI ayIUTOPUHU, METOJIOB PEATU3AINH MTPOEKTa, CTPYKTYPHOE
IJIAaHUPOBAHUEC

Ornpenenenrie 1 000CHOBaHKME OPTaHU3AIMOHHBIX, MATEPHAIBHO-
TEXHUUYECKUX M TEXHOJOTHYECKHUX, PMHAHCOBBIX, MHPOPMAIIMOHHBIX,
KaJIPOBBIX PECYpPCOB, HEOOXOAMMBIX IS peain3anuu OnOIHOTeYHOTO
MPOEKTa, HAMPaBIEHHOTO Ha TOJJIEPKKY U Pa3BUTHE UTECHHUs, OOecrieueHne
JIOCTYyTIa HAaceJICHHsI K MHPOPMAINH, COBEPIICHCTBOBAHUE OMOIMOTCUHOM
JESTEIIbHOCTH

Omnpenenenne 0)KkUIaEMbIX pPe3ylIbTaTOB U KpUTEPUEB 3PPEKTUBHOCTU
OUOJIMOTEYHOT O MPOEKTa

dopmupoBaHue padoyeil rpynnbl/TpyI N0 peaanu3anud 6UOIN0TEYHOTO
IIPOEKTa

3amycK ¥ OCyIIECTBICHUE OMOINOTEYHOTO MPOEKTA

Koopaunanus aesiTeIbHOCTH TIO peaau3aiui OnOIMOTEeYHOTO TTPOEKTA,
B3aMMOJICICTBHE ¢ TapTHEPaMH, oOIIee yIpaBlieHne KOMMYHUKAIMSIMH
MIPOEKTa

KoHTtpob, u Tekyas KOppeKTUpOBKa peaan3aliii, MOHUTOPUHT
OMOIMOTEYHOT O MPOEKTa

Ananu3 3¢ (EeKTUBHOCTH BBINOJIHEHUS OMOIMOTEYHOTO MPOEKTa
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[ToaroroBka otuéra, pazpaboTka METOAMYECKUX MAaTEPHAJIOB MO0 UTOTaM
peanu3anyuy 6MOIMOTEYHOI 0 MPOEKTa, MOATOTOBKA MATEPUATIOB IS
nyOnMKanuu

Heobxomumbie ymeHus

OcCyIecTBIISITh TIOUCK, 0TOOP U OIICHKY HHPOPMAIMK, HEOOXOUMOH 115
pa3paboTKu OMOIMOTEYHOTO TIPOESKTA

®opmMynupoBaTh LENb U 331a4l OMOIMOTEYHOTO MTPOEKTA, HAIIPABICHHOTO Ha
Pa3BHUTHE U COBEPIICHCTBOBAHUE OMOINOTEUHOMN JIESTEIbHOCTH

IIpuMeHATh METONUKH IIPOEKTHOM ACATENBHOCTH C LENbIO
COBEpPILEHCTBOBAHMS OMOIMOTEUHON AEATENbHOCTU U PACIIUPEHUS YCIyT
Ooubimorexu

OdopMIISTh IPOSKTHYIO TOKYMEHTAIIMIO Ha BCEX JTanax peaan3aluu
OUOJIMOTEYHOTO MPOEKTA

HJ'IaHI/IpOBaTB ACATCIIBHOCTD I10 p€ain3aluun OMOJIUOTEYHOTO IIPOCKTa

Pacnipeniensate 00s13aHHOCTH MKy WICHAMU paboveil rpyIIbI 1Mo
peanu3any OMOIMOTEYHOT O MPOEKTa

['OTOBUTP ¥ PEACTABIATh OTYETHBIC MATEPUAIIBI 110 PEATU3ALIUH
OUOIMOTEYHOTO MPOEKTA

BricTpanBaTh KOMMYHHKAITHIO CO CIICITUAIACTAMU OMOIMOTEKH ¥ BHEIITHUMU
napTHEPaMH MO peaan3anuu OUOIMOTEYHOTO MPOCKTa

Heo0Oxoaumeble 3HaHUA

OcHoBbI OnOIHOTEKOBEACHUS, ONOIMOTpadoBeIeHNs, TOKYMEHTOBEICHHS,
UH(OPMATHUKHU, COLMOKYIBTYPHOTO IPOSKTUPOBAHUS

OCHOBBI TOCYIapCTBEHHOMN KYJIBTYPHOH IMOJIMTUKH, HOPMAaTUBHBIE IPABOBBIE
aKThI 10 OMOIMOTEYHO-MHPOPMAIIMOHHOM JIeATENbHOCTH, UH()OPMAIIMOHHON
0€3011aCHOCTH, 3alUTE aBTOPCKHUX IIPAB U EPCOHAIbHBIX TAHHBIX

OCHOBEBI IIPOCKTHOIO MCHCIPKMCHTA U MAPKCTHUHI'OBBIC TCXHOJIOT'MH

TeHaeHIU U IPUOPUTETHBIC HAMPABICHUS Pa3BUTHUSI OMOIMOTEYHOTO JIeNa B
Poccun u mupe

Crieruduka 1 0coOEHHOCTH MPOEKTHON JAEATENbHOCTH, B TOM YHCIIE B
o0nacTu 6M6INOTEYHO-UH(OPMALIMOHHON AESITETbHOCTH

Teopus ¥ TEXHOJOTUM COLIMATIBHOTO IMTAPTHEPCTBA U CETEBOTO
B3aMOJICUCTBHUSA

HopwMmsl npodeccronanbHOM 3TUKH OMOIHOTeKaps

Hpyrue

XAPaKTCPUCTHUKHU

3.7. O000meHHas1 TPyAOBasi PyHKIUSA

Oprasuzaius AeATeIbHOCTH CTPYKTYPHOTO YpoBeHb
HaumeHoBanue p T It PYKTYP Kon G P 7
nojipa3aesieHns OMOIuOTeKH KBaM(uKaLuy
IIpoucxoxnenue
. N 3auMCTBOBAHO U3
0600IIEHHON TPYIOBOM Opwurunan X
OpuUrvHaia
byHKIMN
Kong PerucrpannonHsiit
OpHTHHAJIA HOMEp
podeccHoHaNBEHOTO
cTaHjapra

BosMmoskunie

‘ 3aBenyromuii Gprnuanom 6UOIHOTEKU
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HAaMMCHOBAHU A
JIOJDKHOCTEH,
npodeccuit

3aBeyIoNINii CEKTOPOM OMOINOTEKH

3aBeAyroIuil OTAeI0M (IIEHTPOM) OHOITMOTEKHN
PykoBoautens nemapraMenTa (KOMILIEKca) OMOIMOTEKH
Y4uEHbIid cekpeTapb OMOINOTEKH

TpebGoBanus k
00pa3oBaHUIO U
00y4YeHHIO

Briciiee oOpazoBanue — OakagaBpuaT

17001

Briciiee oOpa3zoBanue (HenpoduiabHOE) — OaKagaBpuaT U JIOMOJHUTEIBHOE
npodeccuoHaIbHOe 00pa30BaHKUEe — MIPOrPaMMBbI MOBBIICHUS KBaTH(PHUKALINH,
POTpaMMBbI MPO(HECCHOHATLHON TIEPENOArOTOBKY 10 IPOQIITIO ACSITEIBHOCTH
WIN

Bricmiee oOpa3oBaHue — Maructparypa

Beicmiee o0pa3oBanue (HenpopMIbHOE) — MarucTpaTypa U IOMOJHUTEIILHOES

npodeccrnoHaIbHOe 00pa30BaHKUEe — MPOTPAMMBI MTOBBIIICHUS KBaTH(PHUKALINH,
pOrpaMMBbI PO EeCCHOHATIBHOM MEPENOArOTOBKH 1O MPOMUIIIO AEATEITbHOCTH

TpeboBaHMs K OIBITY
HPaKTUYECKOIl paboThI

JIist TOTKHOCTEH «3aBeNyroIui (pritnanoM OHMOIHOTEKNY, «3aBEyFOIINN
CEKTOPOM OHMOIMOTEKN» CTaK PabOThI B IOJDKHOCTH OMOIMOTEKapst HE MEHEE
TpEeX JIET, B JOKHOCTH BEyILEro (TJaBHOro) OMOIuoTeKaps He MEHEEe OJHOTO
roaa

JUJist TOIDKHOCTH 3aBeTy 0NN OTIeIOM (LIEHTPOM) OMOITMOTEKH CTax paboThI B
JOJIKHOCTH 3aBEYIOIIEr0 CEKTOPOM, BeAylero (IJ1aBHOT0) OubInoTeKapst He
MEHEE OJIHOr0 I'ojia

JI1st TOMKHOCTH «PYKOBOAUTEND AeTapTaMeHTa (KOMIUIeKca) OMOIUOTEKI»
CTax pabOTHI B IOJDKHOCTHU 3aBEAYIONIETO OTAEIOM (IIEHTPOM) OMOIMOTEKH HE
MeHee TpeX JIET

st nomkHOCTH "yu€HBIN ceKpeTaph OMOIMOTEeKH" cTax pabOThI B TIOJKHOCTH
TJIaBHOTO OMOIMOTEKapsl He MEHee OJTHOTO rojia

Oco0Oble yciioBUst
JI0IycKa K padore

Apyrue
XapaKTCPUCTHUKU

Pexomenayercs mononHuTensHoe MpodeccuoHaabHOe 00pa3oBaHue —
MPOrPaMMBbI MOBBIIIEHUS KBATU(UKAIIUY TTO0 TPOQUITIO JEATENBHOCTH (HE pexke
OJTHOTO pa3a B TPHU T'0j1a)

JIOOTHUTENBHBIE XapaKTEPUCTUKH

Haumenosanue Kox HanmenoBanue 0a30B0ii TPYIIIIHI, TOKHOCTH
JIOKYMEHTA (mpodeccun) WK CreUAIbHOCTH
OK3 2622 CrenuaaucTsl OMOIHOTEK
EKC - 3aBeayronuii pumuanoM OMOIMOTEKH, IEHTPATU30BaHHON

OMOIMOTEYHOI CHCTEMBI

VYuéHslii cekpeTapb OMOIMOTEKH, IEHTPATU30BaHHON
OMOIMOTEYHOI CHCTEMBI

3aBeayronIuil OTIeJI0M (CEKTOPOM) OMOITHOTEKH,
[EHTPATU30BAaHHOM OMOINOTEYHON CUCTEMBI
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I'maBHBIN XpaHUTENb GOHIOB

OKCO

8.51.03.06 bubnuoreuno-nnopmamoHHas AesITEIHHOCTD
8.51.04.06

3.7.1. TpynoBasi pyHKuust

[TnanupoBaHue paboOThl CTPYKTYPHOTO YposeHs
HaumMeHnoBanue NoApas e s GHOIOTEKH Kon | G/01.7 (n0aypOBEHB) 7
KB HUKAIAN
IIpoucxosxxaenue TpyaoBoi o X 3aMMCTBOBAHO U3
¢byHKIIH pHriHar OpHTrHHaNa
Kon Peructpanuonssiit
OpHTrHHaNa HOMeEp
podeCcCHOHANBEHOTO
CTaHzapTa

TpynoBsie 1eHCTBUS

Tekyuuii aHamu3 OUOIMOTEUHON ACATEIBHOCTH OMOIMOTEKH/ CTPYKTYPHOTO
nojapasaeeHust OnOIMOTeKH

[TocTaHOBKa IJIAHOBBIX (TEKYLIMX U CTPATETMUECKUX) LIeJIed U 3a/1a4
MOAPA3ACIICHUs U OTACIBHBIX CICLUAINCTOB IOAPA3ACICHUS

Onpeznenenne pecypcoB, HEOOXOAUMBIX JUIS peaTH3aly 3a1a4d
MOIpa3/IeNIeHUs U OTAENIbHBIX CHEIUAINCTOB, OTBETCTBEHHBIX UCIIOTHUTENICH

Ornpenenenne 00bEMa pabOThI CIIEHUATUCTOB OAPA3ICTCHUS U
pacripeieliecHue 3aJaH|i MEXTy HUMH

Pa3pa60T1<a TCKYIIUX U IICPCIICKTHUBHBIX IIJIAHOB pa6OTLI CTPYKTYPHOT'O
noapas3aciiCHusd, BCACHUC ILTAHOBOM JOKYMCHTAIUU

Heobxonumelie ymeHus

AHann3upoBaTh OMOIUOTEUHYIO JEATEIbHOCTD MOApa3ACICHHsS B LEIAX
MOBBIIEHUS 3(PPEKTUBHOCTH MPOU3BOJCTBEHHBIX MPOLIECCOB

cDOpMy.]'H/IpOBa.TI:» e, 3aaavu, ornpeaciiaThb 00513aHHOCTH U TPYAOBBIC
}IeﬁCTBHH CIICIUAJIMCTOB NOAPA3ACTICHUA

Hcrnonbs30BaTh METOOUKH U TEXHOJIOTMH COCTABIECHUS TEKYIUX U
MEPCIIEKTUBHBIX IJIAHOB paObOThI CTPYKTYPHOT'O MOIpa3 iesIeHus

Hcnonb3oBarth I/IH(l)OpMaIII/IOHHO-TGHGKOMMYHI/IKaHI/IOHHBIG TEXHOJIOTHUU IJIA
COCTaBIICHUS M peaU3alliy IJIAaHOB U MIPOTPaMM Pa3BUTHUS CTPYKTYPHOTO
nojpasaeseHust OnOIMOTEeKH

KoopanHupoBaTh 1 COTIIaCOBBIBATH IUIAHBI CTPYKTYPHOIO NOIPA3ACIEHUs C
JPYTMMHU MO/Ipa3eIeHUIMU OMOINOTEKH

HCO6XOI[I/IMBIG 3HaHUA

OcHoBBI 6MOIMOTEKOBEICHUS, ONOIMOrpadoBeieH!s], TOKYMEHTOBEICHHS,
nH(pOpMaTUKH, OMOINOTEUHO-MH(POPMAITMOHHOM 1€ TEINbHOCTH

OCHOBBI TOCYITapCTBEHHOM KYJIBTYPHOM IMOJMTUKHN, HOPMAaTUBHBIE IIPAaBOBBIE
aKThI 10 OMOIMOTEYHO-MHPOPMAITMOHHON 1eATEIbHOCTH, paboTe C
NEepCOHANIOM, HH(OPMAIIMOHHON 0€30MacHOCTH, 3alIUTe aBTOPCKUX MPaB U
MEPCOHATIBHBIX TaHHBIX

JlokanbHbIE HOPMATUBHBIE M METOJIUYECKUE TOKYMEHTHI eI TEIbHOCTH
onommoTexu/ ONOIMOTEK

Poccuiickuii u 3apyOexHbIH ONBIT IPAKTHYECKOM paboThI 10 Mpoduro
JIEATEIbHOCTH MOJIpa3IeIeHUS

OCHOBBI M TEXHOJIOTHU OUOIHOTSYHOTO MCHCIPKMCHTA
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OCHOBBI SKOHOMHUKH KYJIbTYPbl, 5KOHOMHKH OUOJIHMOTEUHOTO Jena

Bbubnauvoreuynas craTucTuka

Hayunble OCHOBBI OpraHu3anuu Tpyaa

Hopwmbl 1 HOpMaTHBBI Ha IPOM3BOJICTBEHHBIE MTPOIECCHl OMOIHMOTEKH

TpeboBanus k pazpaboTKe CiIy:keOHOI HOPMAaTHUBHOM M peTIaMEHTHPYIOLIEH
JOKYMEHTALMH

I[OJDKHOCTHBIG 00513aHHOCTH CIICUAJIMCTOB IMMOAPA3ACICHUA U UX
KOMIICTCHI U

BHyTpeHHHE perfiaMeHThl U IPOoLe ypbl OpraHu3auy padoThl CIEIUATNCTOB
NOJIpa3JeiICHUs

Llenu, NPUHLIMIIBI ¥ TEXHOJIOTUN YIIPABJICHUS IEPCOHATIOM OMOINOTEKN

DTHKA JEJI0BOrO OOIIEHUS

Apyrue
XapaKTEPUCTUKHU

3.7.2. TpynoBas pyHKIus

PykoBozicTBO paboTOi CTPYKTYPHOTO YposeHp
Hanmenosanue Opa3/eneHns GHOIHOTEKN Kon | G/02.7 (moaypoBEHb) 7
KBalA(UKAINU
IIpoucxoxxaeHue Tpy10BOH Opurunan X 3aMCTBOBAHO U3
GbyHKIMN OpHUTHHAJIA
Kon PerucrpanuoHHbIN
OpHTrHHaNa HOMeEp
npodeccroHanbHOTO
cTaHziapra

TpynoBsle 1eHCTBUS

KOOpI[I/IHaIII/Iﬂ ACATCIIBHOCTU COTPYAHUKOB MMOAPA3ACIICHUS 110 BBIITOJIHCHUIO
IIOCTABJICHHBIX 3aJa4

Pa3paboTka MpoeKkToB U mporpamm paboThl CTPYKTYPHOI'O NOIpa3iesieHus

PazpaboTka city>xeOHOM HOPMaTUBHOMN JTOKYMEHTALUU | TOJIOKEHUH, IpaBuI,
JOJIKHOCTHBIX M TEXHOJIOTUYECKUX MHCTPYKLUN

HopMupoBaHue Tpyaa COTpyIHUKOB MTOAPA3AEIICHUS

MoTtuBanus COTPYAHUKOB Ha BBITTOJIHCHHUEC ITOCTABJICHHBIX 3a1a4

Opranu3zanys TeXHOJIOTHYECKHUX MPOIECCOB pabOThl CTPYKTYPHOTO
MIOAPa3ACIICHUs

Opranuzanus pabo4nx MeCT COTPYIHUKOB MO/Ipa3IeieHus U 00ecreueHrne ux
HE00X0AMMBIM 000PYZOBaHUEM U TEXHUKON

Pa3paboTka HOBBIX (OPM U METOAOB OpraHU3aLMU pabOThl COTPYIHUKOB
NOJIpa3eJICHUs

[TpoBenenmne paboOTHI IO aJanTallii HOBBIX COTPYIHUKOB

ObecneueHne OpraHU3alMOHHBIX YCIOBUH Ul BHEAPEHHs] HHHOBALUH B
OpraHHu3aIuio padoThl COTPYIHUKOB

BI)ISIBJ'ICHI/IC HpI/I‘-II/IH HGYJIOBJ'IGTBOPI/ITCJ'H)HOFO BBITIOJTHCHU A
MIPOM3BOJICTBEHHBIX 33JaHUI, TPUHATHE MEP O YCTPAHEHUIO HEJOCTATKOB B
paboTe moApasaeIeHus

Ocy1iecTBICHUE MEPOIIPHUSTUH 110 MOBBIIICHUIO KBATU(PHUKAIIMA COTPYAHUKOB
0/Ipa3/ICIIeHUS
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Heo6xoaumbie ymeHust

[TpuMeHSATh MHHOBALMOHHBIE TEXHOJIOTHH IIPU OPraHU3aINH PabOThI
COTPYIHUKOB ITOPa3CIICHUS

Pa3pabarbiBaTh HOpMATUBHYIO JOKYMEHTALUIO 110 YIIPABIECHUIO
IIPOU3BOJACTBEHHBIMU IIPOLIECCAMU CTPYKTYPHOI'O IOAPA3ACIICHHUS:
IIOJIOXKEHUS], TEXHOJOTUYECKHE NHCTPYKLIUH, ITpaBUia

PaBpa6aTbIBaTb JOJIDKHOCTHBIC MHCTPYKIHMU COTPYAHUKOB IMOAPAa3aACICHUS,
OCYHICCTBJIATHL KOHTPOJIb UX BbIITOJHCHUA

[TpuMeHsITh UHCTPYMEHTApUi BBISBICHUS MPO(PECCUOHAIBHOIO OTEHIMANA
CIEIHAJIMCTOB C LENbI0 €r0 PAlMOHAIBLHOTO UCIIO0JIb30BAHUS JUIsl pELICHUS
MIPOM3BOJICTBEHHBIX 3a7a4

Oprann30BbIBaTh B3aUMO/ICUCTBUE CIIECIIUATMCTOB B MPOLIECCE Peau3alun
OCHOBHBIX TPYAOBBIX (QhyHKUINN

MoTuBHpOBaTh CIEUATUCTOB MOAPA3ACICHUS K JOCTUKEHUIO TTOCTABICHHBIX
HeNel u mokaszatelsieit, pa3padaTbiBaTh NPEIIOKEHHS 10 CTUMYIHPYIOIIUM
BBITIJIATaM U MOOIIPEHUSIM

Peann3oBEIBaThH MCTOJbl HACTABHUYCCTBA, BLICTpanuBaTb MOACIIN €TO
OpraHu3anin

OrnpenensTs CTUMYIUPYIOIIHE PaKTOPbl MPOPECCUOHATBHON AEATEILHOCTH
CIEIMAIIMCTOB MOJpa3ieieHHts], pa3padaThiBaTh U PEATU30BLIBATH CUCTEMY
CTUMYITUPOBaHUs YP(HEKTUBHON MPOPECCHOHATBHON ACSITEITLHOCTH

Oprann3oBbIBaTh B3aUMOICHCTBUE CIEIUATMCTOB B IIPOLIECCE PeaIu3alun
3aJ1a4 MoApa3/IeICHHs, pa3penaTh KOHPINKTHBIE CHUTYaIlHH

HeoOxonuMble 3HaHUS

OcHoBbl 6MOIMOTEKOBEICHH S, OMOIMOrpadoBeieHs, JOKYMEHTOBEICHUS,
MH(OPMATUKU, OpraHu3alK OMOJIMOTEYHO-NH(DOPMALIMOHHON AESITEIbHOCTH

OCHOBBI rOCYJapCTBEHHOM KYJIbTYPHOM MOJUTUKH, HOPMATHUBHBIE IIPAaBOBBIE
aKThI IO OMOIMOTEYHO-MH(POPMAITUOHHON AEATEIBHOCTH, HH()OPMAITIOHHOH
0€301acHOCTH, 3alUTe ABTOPCKHX MPAB U MEPCOHAIBHBIX JaHHBIX

OCHOBBI ¥ TEXHOJIOTHH OMOJIMOTEYHOTO MEHEIHKMEHTA

MeTto/b! 1 criocoObl OpMUPOBAHUS KOMMYHUKATUBHBIX HABBIKOB

[Tepeuens u 1eneBbIe 3HAUCHUS KIIOUYEBBIX MOKa3aTeneit 23(heKTUBHOCTH,
MIPUMEHSEMBIX B OMOJIMOTEKE, 1JISI OIEHKH pabOThl COTPYAHUKOB

OCHOBBI SKOHOMHUKH KYJIbTYPbI, 53KOHOMHKHN OMOINOTECYHOTO Jciia

bubnnoreunas craTucTHKa

Hay4Hble OCHOBBI OpraHu3aluy TpyAa

HopMbl 1 HOpMaTUBbI Ha TPOU3BOJICTBEHHBIE IPOLIECCH OMOINOTEKH

MGTO)II)I M CIIOCOOBI HeMaTepI/IaJ'II)HOI\/JI MOTHBAIIUH CIICIHUAJINCTOB

OcHOBBI KOHIIMKTOJIOTUH U YIIpaBJIeHHs KOH(IMKTaMU

IIpaBuna cocTaBiieHHs YIIPABICHYECKON JOKYMEHTALMU U J1€JIOBOI
MIEPENUCKHU

DTHKA AEIOBOr0 OOIIEHUS

HApyrue

XAPaAKTCPUCTHUKU

3.7.3. TpynoBasi pyHkuus

VY4éT 1 KOHTPOJIb PabOTEI CTPYKTYPHOTO YpoBeHb
Hanmenosanne 0/Ipa3 i ieHust ONOTUOTEKH, OTYETHOCTD Kox | G/03.7 (moztypoBets) 7
KBaTA (UK
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TIpoucxoxxaeHue Tpy10Boi
GhyHKIIA

X 3anMCTBOBAHO U3

OpuruHat
OpUTHHAJIA
Kon Peructpanmonsslit
OpHUTHHANIA HOMEp
po¢heCCHOHATHFHOTO
CTaHIapTa

TpynoBbie neicTBUS

KoHTposbh BBITIOJIHEHNS TNIAHOBBIX TIOKA3aTeNel IeATEIIbHOCTH CIICUAIMCTOB
HOJIpa3/ieCHUsI

AHanu3 coCTOSHUS U OCHOBHBIX HaHpaBJ’IeHI/Iﬁ ACATCIIBHOCTU IMOApa3aACIICHUA
(I‘pyrIHBI CIICHUAJIMCTOB, OTACIBbHBIX CHGL[I/IaJII/ICTOB)

BrisiBiieHME, H3MEpEHHUE U OIICHKA MOKa3aTeliel kKadecTBa U 3 (HEeKTHBHOCTH
JESITEIILHOCTH MOApa3ieleHHs! (TPYIIBI CIICIIMATUCTOB, OTICIHHBIX
CIICIIUAITMCTOB)

[ToaroroBka oTuéTHOM MH(MDOPMALIUU (JIOKYMEHTAIMH) O JESATSIbHOCTH
NO/Apa3iesICHUs

[TpenocraBiieHre pyKOBOJICTBY PEKOMEHAALUI U IPEIIOKEHHH 110
ONTUMU3ALMH/TIOBBIICHUIO AP PEKTUBHOCTH PAOOTHI MOJIPA3/IEICHUS
(OTAENBHBIX CHEINAINCTOB)

HeoOxonnmblie ymeHus

OTtcnexuBaTh CBOEBPEMEHHOCT M KaU€CTBO BBITIOJIHEHUS 33024 C
MPUMEHEHHUEM Pa3IMYHBIX (OPM KOHTPOJIS

AHaJII/I3I/Ip0BaTI) M OOCHHUBATLH IMMPOLECC U PE3YJIbTAThI ACATCIIBHOCTU KaXXJ10I0
CriequaJIMCTa Ha UHANBUAYAJIIbHOM YPOBHE U CTPYKTYPHOI'O IIOAPA3ACIICHUA B
OcJIoM

CDOpMI/IpOBaTL, O606H_[3.TB, CUCTCMATU3UPOBATb U AHAJIU3UPOBATH
AHAIIUTUYCCKYIO U CTATUCTUYCCKYIO I/IH(bOpMaIII/IIO 0 TCKYIIEM COCTOSAHUU C
LCJIBIO MTPUHATHUS YIIPABJICHYCCKUX peI_HeHI/Iﬁ

CocTaBisTh OTUETHI O peann3aliy IJIAHOB U IPOrpaMM, 10 PA3IUYHBIM
HaMpaBJICHUSAM JIEATEIbHOCTH CTPYKTYPHOI'O IOJpa3 iesieHus: OnbInoTeku

BJ'Ia}IeTI) TEXHOJIOTHEH MOATOTOBKH Y NPECACTABIICHUSA AHAJIUTUYCCKUX U
CTATUCTUYCCKUX MATCPUAIIOB

IIpoBOINTE MHCTPYKTAX COTPYAHMKOB JUIsSl peaTu3allii MEPOIPUATHH,
HalpaBJIEHHBIX Ha NOJIepKaHue WK o0eclieyeHne MIIaHOBbIX IoKa3aTenen

[TpuMeHSITh OCHOBHBIC HOPMAaTHBHBIC MPABOBHIC aKTHI B chepe OHOIMOTEUHO-
UH(POPMAIIMOHHOM ESATEIBHOCTH MTPH KOHTPOJIE NEATSILHOCTH CIIEIIHATHCTOB
0/Ipa3 ICIICHUS

BBICTpaI/IBaTI) HpO(i)@CCI/IOHaJIBHBIG KOMMYHUKaIWUIO C COTPYAHUKAMU B
Mponecce NOCTAaHOBKHU 3aa4 U KOHTPOJISA UX UCITOJTHCHU S

Heo0xomuMele 3HaHUS

OcHoBbl 6MOIMOTEKOBEICHUS, OMOIMOrpadoBeieHns, JOKYMEHTOBEICHUS,
MH(GOPMATUKH, OpraHU3alMy OMOINOTEeYHO-MH(POPMAIIMOHHON AESTEIbHOCTH

OCHOBBI TOCYTaPCTBEHHON KYJIBTYPHOU MOJIUTUKH, HOPMAaTUBHBIE IPAaBOBBIE
aKThl IO OMOIMOTEYHO-MH(POPMAITUOHHON AEATENbHOCTH, MH()OPMAIIHOHHOMN
0€3011acCHOCTH, 3aIUTE aBTOPCKHUX MPAB U MEPCOHAIBHBIX TAHHBIX

MeTobl 1 MHCTPYMEHTHI aHaIu3a HHPOpMaIKH, ClIocoObI 00paboTKH
JTAHHBIX

[Tepedensp U 11eeBbIE 3HAUCHHS KITIOYEBBIX MTOKa3aTenen 3pPeKTHBHOCTH,
MIPUMEHSIEMbIX B OMOJIMOTEKe JIJIsl OLEHKU PadOThI COTPYIHUKOB

OCHOBBI M TEXHOJIOTHU OUOIHOTSYHOTO MCHCIPKMCHTA
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OCHOBBI SKOHOMHUKH KYJIbTYPbl, 5KOHOMHKH OUOJIHMOTEUHOTO Jena

Bbubnauvoreuynas craTucTuka

OcCHOBBI HayYHOW OpraHU3aluy Tpya

Hopwmbl 1 HOpMaTHBBI Ha IPOM3BOICTBEHHBIE MTPOIECCHI OMOTMOTEKH

I[OJDKHOCTHBIG 00s13aHHOCTH CIICIUAJIMCTOB IMMOAPA3ACIICHUA U UX
KOMIICTCHI U

TpeboBanus u npaBuia 0QPOPMIICHUS OTYETHOM JOKYMEHTOB B OMOIHOTEKE

OCHOBBI IEJTOBOTO DTHUKETA

HApyrue
XAPaKTCPUCTHUKU

IV. CBenenusi 00 opranu3zanusix — pa3padoTuynkKax npoQeccuoHAIbHOI0 CTAHAAPTA

4.1. OTBeTCTBEHHAs] OPraHU3ANUA-PA3PAOOTUNK

®I'bYK «Poccuiickas rocyaapcTBeHHas 1eTcKast Onbmmuorekay, ropox Mocksa

Jupextop

Benensanuna Mapust AnekcanapoBHa

4.2. HauMeHOBaHUSA OPraHU3aNMii-pa3padoTUNKOB

OI'BY «Poccuiickas rocynapcTBeHHas OubimuoTeka», ropo Mocksa

OI'BY «Poccuiickas HanmoHansHas 6ubnaroreka», ropon Cankr-Ilerepoypr

OI'bYK «Poccuiickas rocyaapcTBeHHasi OMOIMOTEKA IS MOJIOICKH», Topol MockBa

OI'BY «l'ocynapcTBeHHas nmyOnuuHas HaydyHO-TeXHUUecKas oubnunoreka Poccum», ropog Mocksa

OI'bOY BO «MOCKOBCKHII rOCYapCTBEHHBIA HHCTUTYT KYJIbTYpbI», TOpoJ MockBa

OO WN -

I'BYK «benropojckas rocynapcTBeHHasi yHUBepcallbHasl HayuHasi Oubianorekay, ropoa benropon
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